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Data Submission Portal — User Guide

Create an Account

1.

2.

Navigate to https://datasubmission.energy.ca.gov/ and click to

create your account.
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Password Requirements:

Contact

3.

4.

5.

Check your email for an account verification code.

[CalEnergy DataDashboard] Your verification code

4
no-reply@verificationemail.com

To @ Lee, Jane@Energy
Retention Policy 90 Day Mailbox (90 days) Expires 9/11/2023

@ If there are problems with how this message is displayed, click here to view itinaw

CAUTION: This email originated from outside of the organization. Do not click links
attachments unless you recognize the sender and know the content is safe.

Your verification code for CalEnergy DataDashboard i 393231,

Enter verification code and click “Confirm Account”
to complete registration.
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‘fou've been emailed a six digit code! Enter it here to
confirm your new account.

Code

Confim Account

Set up MFA (Screenshot pending)

MFA will be enforced at go-live on 6/23 and will require

use of an authenticator app.


https://datasubmission.energy.ca.gov/
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Request Access to PIIRA Reports Submission Application

3. Click “Request Access”. (An Energy Commission PIIRA staff member

1. Login to the portal to access the Apps list.
will need to approve your request before you can submit forms).
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From: caenergytest@outlook.com <caenergytest@outlook.com>
Sent: Thursday, March 16, 2023 12:25 AM
@ what are you looking for? To: Lee, Jane@Energy <Jane.Lee@energy.ca.gov>
Subject: Data Submission Portal - User Access Request
Showing 115 of 5 entries
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Submit PIIRA Forms
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1. Login to the portal to access the Apps list.
2. Click the “PIIRA Forms Submission” App from the list.
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3. Select the Reporter Type that applies to you.
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Apps Profile Contact

PIIRA Reports Submission

Submit all PIIRA related forms here. (Previously sent to

PIIRA Email Inbox). Select the Form Submission page based
on your stakeholder status. Forms required by each

stakeholder are listed.

Visit the PIIRA page for forms and instructions for reports.

Producers, Refiners, Storers, Terminals:

A04, A08, Al4

MO8, M13, M80O, M810, M900, M1322, EIA810

W08, W800, W900, EIA800

Importer, Exporters, Transporters
Other-D354_|, EDR_m1, EDR_m4_A, EDR_m4_B
Annual - AD6 M700, W700, W700_96j

Marketers, Contractors, Others
D354_1

% Reporter Type
> Refiners

> Importers/Exporters

> Marketers, Contractors, Others

Click here for more information or to contact PIIRA staff.

4. Drag and drop your files into the File Upload box. You can click to
open file explorer and select a file separately. Note: Only XLS, XLSX,
PDF, and CSV files are allowed.
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PIIRA Reports Upload

FileUpload  Attestation

File Upload

Drag and drop files or click here to upload filefs)

Only XLS, XLSX, PDF, and CS¥ files allowed.
20 File maximum, 6MB Filesize limit

5. Click “Next” when all your files are uploaded.
6. Click “Submit” to agree to the Attestation and submit your Forms.

Fila Upload v Attestation File Upload v Attestation

File Upload Attestation Form

1 certify under penalty of perjury that the informaticn contained in this repar: is true, cormect, and comples to the best of my
knowledge. | am authorized to make this report on behalf of my company.

R T
20 File maximum, EME Filesize limit. _

Clicking Submitwill upload your fles,
Please do not navigate away from this page or close your browser untl submission s confirmed.

Drag and drop files or click here 1o uplaad file(st

@ Form Lesv





