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1 Introduction  

1.1 Definitions, Abbreviations and Acronyms 

Ce rta in terms, abbreviations  and acronyms are defined in this section and are appl icable to 

a l l  sections  of  this manual.  

ANS I  . . . . . . . . . . . . . . . .Am e rican National S tandards Insti tute  

Ap p eal . . . . . . . . . . . . .re q uest b y a p plicant, ca ndidate, o r ce rti fied p erson fo r reconsideration 

o f  a n y d e cis ion m a de b y th e  NEMI C ATTCP re lated to  th eir des ired 

ce rti fication s tatus, per ISO 17024, S ection 3.19  

ATE .. . . . . . . . . . . . . . . . .Acce p tance Te s t Em p loyer , a lso s e e Me ch anica l  Acce ptance Test 

Em p loyer (MATE), a  s p eci fic typ e  o f  Acce p tance Te st Em p loyer. An  

i n dividual w ho th rough certi fication h as m et the CCR  re quirements  for 

co n d ucting  overs ight of Acceptance Test w ork.  

ATT .. . . . . . . . . . . . . . . . .Acce p tance Te s t Te ch nician, a lso s e e Me ch anica l  Acce ptance Test 

Te ch nician (MATT), a  s peci fic typ e o f  Acce ptance Te st Techn ician. An  

i n dividual w ho th rough certi fication h as m et the CCR  requirements  for 

p e rforming  Acceptance Test work.  

ATTCP... . . . . . . . . . . . .Acce p tance Test Technician Certi fication Provider, here NEMIC  

B o a rd .. . . . . . . . . . . . . .ATTCP R e view B oard 

Ce rti ficate of  

Co m p letion .. . . . . .Ce rti ficates o f  a ttendance o r p articipation are p rovided to  individuals , 

h e re Acceptance Test Employer o r Acceptance Test Technician, who have 

a ttended or participated in classes , courses , o r other education/ tra ining 

p ro grams or events .  

Ce rti fication... . . . I n  th e co n text o f  th is m anual  i t a lways  re fers  to  th e NEMIC Acceptance 

Te s t Employer o r Acceptance Test Technician certi fication  

CCR  .. . . . . . . . . . . . . . . . .Ca l i fornia Co de o f Regulations 

Co m p laint . . . . . . . . .e xp ress ion o f  dissatis faction, o ther th an an a ppeal,  b y a ny individual or 

o rga nization to th e NEMIC ATTCP, relating to th e activi ties of  a  certi fied 

p e rson, w here a  respons e is expected, per IS O 17024, Section 3.20 

D a ta  Registry.. . . .We b  s e rvice w i th  a  u s er i n terface a n d d a tabase m ainta ined by a  

R e g istration Pro vider that co mpl ies w ith the a pplicable requirements  in  

th e  Ti tle 24 Reference Joint Appendix JA7 and provides  for regis tration of 

re s idential  o r n o n residentia l co m pl iance d o cu mentation u sed for 

d e m onstrating  compliance with Ca l ifornia Code of  Regulations  Part 6 . 

D a tabase .. . . . . . . . .B o d y o f information and information system p rovided b y NEMIC to meet 

th e  Data  Regis try requirements  of  Ti tle 24 Reference Joint Appendix JA7. 

Em p loyer . . . . . . . . . .NEMI C certi fied Acceptance Test Employer  (ATE, MATE)  

H VAC... . . . . . . . . . . . . .H e ating , venti lating  and a i r -conditioning  

I CB ... . . . . . . . . . . . . . . . . I n ternational Certi fication B oard, a  function of  NEMIC  

I S O .. . . . . . . . . . . . . . . . . I n ternational S tandards Organizations  
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I T I  . . . . . . . . . . . . . . . . . . .  I n ternational Tra ining Insti tute  

JATC... . . . . . . . . . . . . . .  Jo i nt Apprenticeship Tra ining  Center  

Ma n ual . . . . . . . . . . . .  Th is  d ocument in its  enti rety.  

MATE .. . . . . . . . . . . . . .  Me ch anica l  Acce ptance Te st Em p loyer, a n  Acce ptance Te st Employer 

ce rti fied b y th e ATTCP to  m e et Me chanica l  Acceptance Test Employer 

re q ui rements .  

MATT .. . . . . . . . . . . . . .  Me ch anica l  Acceptance Test Technician, a n Acceptance Test Technician 

ce rti fied by the ATTCP to perform Mechanica l Acceptance Tests .  

NEMI  .. . . . . . . . . . . . . .  Na tional  Energy Management Insti tute  

NEMI C... . . . . . . . . . . .  Na tional  Energy Management Insti tute Committee  

R e sponsible  

Pe rs on .. . . . . . . . . . . .  A p e rson who is eligible under Division 3 of the Business  Professions  Code 

i n  th e a ppl icable cl assi fication to  a ccept re sponsibi li ty fo r the system 

d e s ign, co nstruction, o r insta llation o f  features, materials,  components , 

o r m a n ufactured d e vices  fo r  th e  s co pe o f  w o rk  i d enti fied on  the  

Acce p tance Tests . Dis tinct f rom a nd not to b e confused w ith ATE o r MATE. 

S i gnatory 

Em p loyer... . . . . . . .  An  e m ployer s igned to  a  col lective b argaining a greement w ith a  SMART 

l o ca l union requiring  contributions to NEMIC.  

S MACNA ... . . . . . . . .  S h eet Metal  and Air Conditioning Co ntractors '  National  Association  

S MAR T .. . . . . . . . . . . .  I n ternational Association o f S h eet Me tal , Ai r, R a i l ,  a nd Transportation 

Wo rk ers  (SMART)  

S ME .. . . . . . . . . . . . . . . .  S u b ject matter expert  

S ta ndards  .. . . . . . . .  Ca l i fornia B uilding Energy Efficiency Standards  

TAB ... . . . . . . . . . . . . . . .  Te s ting, adjusting  and balancing 

TAB B ... . . . . . . . . . . . . .  Te s ting, Adjusting and Balancing Bureau, a  committee o f NEMIC 

Te ch nician .. . . . . . .  NEMI C ce rti fied Acce ptance Te st Te ch nician  (ATT)  o r Mechanica l 

Acce p tance Test Technician (MATT)  

1.2  Purpose and Overview  

NEMI C is  joint labor management tru st,  which i s  tax exem pt u nder Co de S ection 501(c)(6). 

S MAR T and SMACNA each appoint an equal number of the NEMIC trustees . NEMIC operates 

a s  a  Me chanica l Acceptance Test Te chnician & Em ployer Ce rti fication Provider within the 

m e aning o f CCR  Ti tle 24, Part 1, S ections 10-102 and 10-103.2, as  w ell  as Pa rt 6, Sections 

120.5.  

Th is  Ma nual  describes  the p rocess to  b ecome a  ce rti fied te chnician o r employer under 

th o se regulations. Certi fied technician s tatus i s  ava ilable to  technicians who qual ify under 

S e ction 2 o f  this  Manual.  Ce rti fied e mployer s tatus i s  ava ilable to  e mployers  that qual ify 

u n d er Section 3 of this Manual. Any questions regarding the certi fication process should be 

d i rected to NEMIC. Contact information is  provided in Section 1.5. 
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1.3 Amendments and Interpretation 

NEMI C m a y a t a n y ti m e a m e nd a n y p a rt o f  th is  Ma n ual,  p ro cedures, p roficiency 

re q uirements , a ppl ication fo rms, l i sts , o r o th er i tems to  w h ich th is Ma nual  refers . An  

a m endment may change certi fication re quirements , and m ay affect current certi fications , 

re n ewals  and/or new  appl ications for certi fication.  

NEMI C a lone wi l l interpret a nd administer i ts  p rocedures, including those set forth in this 

Ma n ual. NEMIC m ay w aive o r m odify any re quirement  at any ti me. NEMIC’s  decis ions  are 

n o t s u bject to  re view . NEMI C w i l l n o ti fy e xis ting  ce rti fication h o lders  o f  a n y and  a l l 

m o d ifications made to the certi fication requirements .  

NEMI C m a y a t a ny ti me adopt, change , o r d elete ru les a nd guidel ines fo r the NEMIC’s  

i n ternal p ro cesses  w i th re spect to  va ri ous ce rti fication-related a ctivi ties,  a nd/or set 

s tandards for the certi fication process. 

1.4 The Meaning of Certification  

Ce rti fication is  third party ve ri fication to the public that the technician or the employer 
h a s  met NEMIC’s  s tandards o f certi fication. The purpose of  NEMIC’s  certi fication i s  to 

d e m onstrate, b y assessment of  defined competencies , that NEMIC certi fied technicians 
a re  knowledgeable  and skil led professionals able to execute mechanica l acceptance tests  
a s  mandated by the  Standards.  
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1.5 Contact Information 

ATTCP Ad ministrator 
Na tional  Energy Management Insti tute Committee   
8403 Arl ington Blvd, S uite 100 
F a irfax, VA 22031 
 

Em a i l: administrator@attcp.org 
 

Te l .: (703)  739- 7100 
F a x:  (703)  683- 7651

mailto:administrator@attcp.org
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2 General Rules 

2.1 Exam and Certification Fees 

Th e  NEMI C ATTCP s ets  a  s chedule o f  e xam a nd ce rti fication fe es. F o r a n u p-to-date fee 

s ch edule, vis it  the ATTCP w ebsite at w ww.attcp.org.  

2.2 Duration of Certification  

2.2.1 Acceptance Test Employer Certification  

Th e  NEMIC ATE Ce rti fications  h ave n o  e xpiration d ate. R a ther, th e Ce rti fications remain 

va l id u n ti l th e Ce rti fication h older h as b een n o ti fied b y th e  ATTCP th at th e Certi fication 

m u s t be renewed. 

2.2.2 Acceptance Test Technician Certification 

NEMI C p rovides tw o levels  of MATT certi fications.  

To  b e  ce rti fied as  MATT Le vel  1,  a  candidate m ust  m eet th e El igibi li ty requirements  in 

S e ction 3.3.1 a n d th e  Ce rti fication re q uirements  i n  S e ction 3. 5.1. Th e  MATT Le vel  1 

Ce rti fication h as  n o  e xp iration d a te. R a ther, th e  Ce rti fication re m ains  va l id u nti l  the 

Ce rti fication h older h as been n oti fied b y th e ATTCP that the Certi fication must be renewed. 

To  b e  ce rti fied as  MATT Le vel  2, a  candidate  m ust m eet th e El igibi li ty requirements  in 

S e ction 3.3.2 a n d  th e  Ce rti fication re q uirements  i n  S e ction 3. 5.2, w h ich includes 

m a inta ining ce rti fication a s  a  TAB B Te chnician.  Th e MATT Le vel 2 Ce rti fication ha s  no 

e xp iration date. Rather, i t i s  va l id u nti l 

a ) Th e  TABB Technician Certi fication expires; OR  

b) Th e  MATT Le vel  2 Ce rti fication e xpires d u e to  n o n-renewal  w hen re quired by 

ch a nges in the Standards.  

2.3 Renewal of Certification 

Th e  ATTCP wi ll  i ssue a  renewal notice to a ll  Certi fication holders , i.e., ATTs  and ATEs , after 

th e  CEC h as  revised pertinent sections  o f th e S tandards, i .e., m andates that relate to  the 

m e chanica l acceptance tests . Upon n oti fi cation that the Certi fication m ust be renewed, the 

Ce rti fication holders  have 90 days  to satis fy renewal  requirements . 

At ti m e o f re newal the a pplicant m ust m eet a l l  quali fications and requirements  as  for initial 

Ce rti fication. 

2.4 Suspension or Withdrawal of Certification  

Th e  ATTCP re serves th e ri ght to  s uspend o r w i thdraw th e ce rti fication fo r a ny of  the 

fo l lowing reasons:  

 Vi olation as defined in Section 2.7.  

 A fa lse or incomplete s tatement in the appl ication for Ce rti fication or renewal of 

Ce rti fication, o r otherwise in the application or renewal  process.  

 F a i lure to meet eligibi lity requirements .  

http://www.attcp.org/
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I f  th e  ATTCP has  reason to  b el ieve th at any o f  th e ci rcumstances l i s ted above 

e xis ted w h en co ns idering  a n  a ppl ication fo r re n ewal o f  th e  Ce rti fication, 

ATTCP re serves the right to deny the renewal o f Certi fication.  

 

 

 

 

2.5 Certification-Related Appeal Procedures 

2.5.1 Definit ions for Purpose of this Section 

ATTCP R e view Board . . . . . .  (B o ard) i s  a  co m mittee s et u p  b y th e ATTCP Adminis trator to  

i n vestigate a Co mplaint o r an Appeal . The Board consists  of  four 

(4)  m e m bers : tw o  I CB /TABB -certi fied s u pervisors  a n d two  

I CB /TAB B-certi fied co ntractors  (e mployers ) . No ne o f  the Board 

m e m bers  w o rks o r h as  a  b usiness i n Ca l i fornia .  Findings  of  the 

B o a rd o n an Appeal are fina l and binding o n a ll parties. 

Ap p el lant . . . . . . . . . . . . . . . . . . . . .  th e  applicant or technician fi l ing  the Appeal  

D e cision .. . . . . . . . . . . . . . . . . . . . . .  Th e  w ri tten d ecision o f  th e  ATTCP o n  a n y o r a l l  p arts  of  an  

Ap p eal.  

H e aring  .. . . . . . . . . . . . . . . . . . . . . . .  A m e e ting o f the ATTCP with the Appel lant  to render a  decision 

o n  th e Appeal.  

Ap p eal  . . . . . . . . . . . . . . . . . . . . . . . .  re q uest b y a p plicant, ca n didate, o r ce rti fied p e rson for 

re co ns ideration o f  a n y d e cision m a de b y th e  NEMI C ATTCP 

re lated to  th eir d e s ired ce rti fication s tatus , p e r I S O 17024, 

S e ction 3.19. Ap p eals a re  e i ther Exa m -Related Ap peals  or 

G e nera l Appeals 

Ex am-Related Appeal(s)  .  Ap p eal b y a n appl icant ( including  an a pplicant for renewal who 

i s  re quired to  ta ke any ATTCP e xam  w hich a re in any manner 

re lated to  th e ATTCP e xam, such a s  o bjections  to  phys ica l  or 

o th er a rrangements  a t th e e xam l ocation, th e manner in which 

th e  e xam w as d el ivered a nd/or co nducted, any exam question, 

o r a n y o th er m atter that ca n b e co rrected o r addressed at the 

ti m e of the exam , i f known to the exam proctor. Any objection to 

th e  m anner in w hich a n e xam is  scored i s  n ot a n Ex am-Related 

Appeal .  

General Appeal(s)  . . . . . . . . .  Ap p eal b y a n  Appellant  o th er th an a n  Ex am- Related Appeal.  

General Appeals  may include, for example, objections about the 

co n d uct o f a ny ATTCP representative o r o bjections  to a n ATTCP 

d e cision (e.g. a  d ecision as to  certi fication, o r otherwise). Thus , 

a n  Appeal  i s  m ade b y s omeone w ho s eeks  o r h olds  a n ATTCP 

ce rti fication concerning ATTCP actions o r omissions.  

R e p ort . . . . . . . . . . . . . . . . . . . . . . . . .  Wri tten d ocument resulting f rom  an i nvestigation conducted in 

re s ponse to an Appeal .  
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2.5.2 Exclusivity  

B y s u bmitting  an appl ication for ATTCP certi fication each applicant agrees that any Appeal 

w i l l  be resolved solely in accordance with the p rocedures  herein. 

2.5.3 General Rules on Required Deliveries and Time Limits for the 

Same 

I n  the following rules , certa in i tems, such as an Appeal , m ust be in wri ting.  

Wh e never th ere i s  a  ti me l imit w ithin w hich a  d ocument m ust b e p hys ica l ly del ivered to  

th e  ATTCP, the requirement wi ll  be met by any of  the fol lowing:  

 Th e  d o cument h as b een d elivered i n p erson o r b y a  co m mercial  courier service, 

s u ch as United Parcel Service by the due date; or 

 Th e  d ocument h as b een d el ivered b y th e U.S. Po sta l S ervice u s ing certi fied mail 

a n d i t i s postmarked by the due date.  

E l e ctronic submiss ion o f an Appeal  o r any o ther d ocument re quested b y the ATTCP is  not 

p e rmitted except upon p rior wri tten approval b y the ATTCP Adminis trator . 

 

2.5.4 Time Limits on Appeals 

Ap p eals that are n ot made within the following  time l imits  wi ll  not be cons idered and wi ll 

b e  dismissed. 

 An  Ex am-Related Appeal  m ust b e m ade to  th e exam p roctor o r any o ther ATTCP 

p e rsonnel  o r re presentative a t th e e xam s i te. I f  a n a pplicant m a kes  a n Exam-

Related Appeal  a t th e e xam  s i te a nd i t i s  n ot a ddressed a nd resolved there, the 

a p pl icant m ust submit the Exam-Related Appeal  in w ri ting  to the ATTCP within ten 

(10)  b usiness days  af ter the exam date. Proctors  are only a llowed to resolve i ssues 

th a t a re n o t re lated to  th e  co ntent o f  th e e xam, e .g.,  ro om  conditions, miss ing 

e xa m i tems, etc.  

 A General Appeal  m u st b e asserted in w ri ting  within ten (10) business days  after 

th e  Appellant  fi rs t knows of  the basis for the Appeal .  

 Th e  General Appeal  m ust s tate in w ri ting, in reasonable d eta i l,  the basis  for the 

Appeal  i n cluding  any relevant facts , and m ust be signed by the Appel lant. 

2.5.5 ATTCP Procedures for Resolution of Appeals 

Th e  ATTCP wi l l resolve a ny Appeal  in accordance with the fol lowing p rocedur es. ATTCP 

re serves the right to modify any of these procedures at any time. The ATTCP wil l noti fy any 

m a teria lly affected p arty o f  such a  m odification i n a  timely m anner b ut no later than ten 

b u s iness days  after the m odification becomes ef fective.  

Th e  ATTCP Ad minis trator o r a  d esignated re presentative o f  th e ATTCP Ad ministrator wi ll 

a ct for ATTCP on al l matters  concerning Appeals , including  the conduct of  a hearing, unless 

th e  ATTCP Review Board determines  otherwise. 

2.5.5.1 Exam-Related Appeals  

Th e  proctor who o versees an exam  is  authorized to  resolve any Exam-Related Appeals  
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2.5.5.2 General Appeals  

F i gure 1 o n the fol lowing page outl ines  the bas ic procedure.  

1. Initial  Submittal  of  Appeal : Th e  Ap pel lant m ust s ubmit th e G e nera l  Appeal in 

w ri ting to  th e ATTCP Ad ministrator w ithin ten b us iness  days  a fter the Appel lant 

f i rs t k nows o f the b asis  for the Appeal  (see S ection 2.5.4.) The w ri tten Appeal must 

b e  m ai led to  th e ATTCP Ad ministrator at th e address  s tated in S e ction 1.5.  The 

w ri tten Appeal should be labeled “NOTICE OFAPPEAL”  

2. Initial  Rev iew of  Appeal : Th e  ATTCP Ad m inis trator w i l l re view th e Appeal  to  

d e termine i f  i t m eri ts  investigation o r further action. An ATTCP representative may 

co n tact th e Appellant to clari fy any aspects  o f  the w ri tten Ap peal or to  obta in 

fu rther i nformation. Th e ATTCP Ad ministrator w i ll  review  the Appeal within 14 

d a ys  of  its  receipt. 

3. Administrative H earing.  I f an Appeal  i s n ot dismissed after the initia l review, the 

ATTCP Ad ministrator m ay ca l l an informal  hearing with the Appell ant.  

4. D ecis ion.  If the Administrator determines that no further review is warranted, the 

d e cision wi ll be reported to  the Appellant in w ri ting . 

5. Reconsideration.  The Appellant may submit the Appeal for reconsideration by the 

B o a rd.  

6. Submittal  of  Appeal  for Reconsideration .  To be co nsidered timely, the Appel lant 

m u s t s u bmit th e  Ap p eal  w i thin te n  d a ys  o f  b e ing n o ti fied b y th e  ATTCP 

Ad m inistrator of  the ATTCP decision that n o further review w as warranted in the 

ATTCP’s  opinion. 

7. Review by  the ATTCP Board. The ATTCP Board wi ll  review the Appeal  within thi rty 

d a ys  after receiving  the Appeal  from  the ATTCP Adminis trator  

8. Board H earing .  A hearing may be ca lled by the B oard to resolve questions of fact. 

Th e  h e aring  m a y b e  h e ld i n  a  fa ce - to-face m e eting  w i th th e  Ap pellant  or 

e l ectronica lly as  a  teleconference. The m eeting d ate, time and the format of the 

h e aring  are solely determined by the Board. 

9. Board D ecis ion.  Th e B oard wi l l re port i ts  d ecision in w ri ting  to th e Appel lant no 

l a ter than 45 d ays  after receiving the Ap peal f ro m the ATTCP Ad ministrator. The 

d e cisions of  the ATTCP Review Board are fina l  and binding. 
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Figure 1. The basic process of resolving a General Appeal by the ATTCP 
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2.6 ATTCP Procedures for Resolution of Complaints  

Th e  ATTCP wi l l resolve a ll  Complaints  in accordance with the fol lowing p rocedures . ATTCP 

re serves th e ri ght to  m odify th ese p rocedures a t any ti me. Th e ATTCP Ad ministrator wi ll 

n o ti fy any m ateria lly affected party o f such a  modification in a  timely manner but no later 

th a n ten business days  af ter the m odification becomes ef fective  

Th e  ATTCP Administrator or the designated representative of the ATTCP Administrator wi ll 

a ct for the ATTCP on a ll  matters  concerning Complaints , including  the conduct of a hearing, 

u n less  the ATTCP R eview B oard determines  otherwise.  

2.6.1 Definit ions for the Purpose of the Sections Pertaining to 

Complaints 

Cl a imant . . . . . . . . . . . . . . . . . . . . . .  Th e  person making a  Complaint .    

Co m p laint.. . . . . . . . . . . . . . . . . . . .  An y Complaint  o f  d i ssatisfaction, o ther th an a n appeal,  by any 

i n dividual o r o rganization to  th e  NEMIC ATTCP, re lating to  the 

a ctivi ties o f a  certi fied person, w here a  response is e xpected, per 

I S O 17024 Section 3.20. 

D e cision .. . . . . . . . . . . . . . . . . . . . . .  Th e  w ri tten d ecision o f  th e ATTCP o n  a ny o r a l l p arts  of  any 

Co m p laint.  

H e aring  .. . . . . . . . . . . . . . . . . . . . . . .  A m e e ting o f the ATTCP with the parties to Complaint to  render 

a  d ecision o n the Co mpla int.  

I n vestigation... . . . . . . . . . . . . . .  A fa ct f inding mission by a  representative or i nvestigator of the 

ATTCP to  th e  p hys ica l  location w here the a ctions th at form the 

b a s is  of the Com plaint occurred.  

Pa rty to  a  Complaint . . . . . .  Th e  Claimant and any Subject.  

R e p ort . . . . . . . . . . . . . . . . . . . . . . . . .  Wri tten d ocument resulting f rom  an i nvestigation conducted in 

re s ponse to a  Complaint.   

S u b ject . . . . . . . . . . . . . . . . . . . . . . . .  An  ATE(s ) o r ATT(s ) w h ose w o rk, co nduct . o r o th er action or 

o m ission is the subject of  a Co mplaint.  

2.6.2 Exclusivity  

B y s u b mitting  a n a p plication fo r ATTCP ce rti fication e a ch a p plicant a grees  that any 

Complaint  w i l l  b e re solved s olely i n  a ccorda nce w ith th e p ro cedures a s  s tated in this 

Ma n ual.  

2.6.3 General Rules on Required Deliveries and Time Limits for the 

Same 

Co m p laints  m ust b e  i n  w ri ting, ( i .e., p ri nted o r l e gibly h andw ritten) a n d del ivered in 

a cco rdance with Section 2.5.3 above . 

2.6.4 Time Limits on Complaints 

Co m p laints  that a re n ot m ade w ithin the fol lowing time l imits  wi l l not be cons idered and 

w i l l  be dismissed:  

 A Co m p laint must be made in w ri ting  within ten b usiness  days  after the Cla imant 

f i rs t knows of the basis for the Co mpla int . 
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Th e  Co mplaint m ust s tate i n wri ting, in reasonable d eta il,  the bas is including the supporting 

fa cts , the names of  al l o f the subjects  to the Co mpla int, and be s igned b y the Cla imant.  

F i gure 2 o n the fol lowing page outl ines  the bas ic process.    
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Figure 2. The basic process of resolving a Complaint by the ATTCP 
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1. Initial  Submittal  of  Complaint : Th e  Cl a imant m u st f i le th e  Co m plaint on  the  

R e g istry w e bs ite w i thin te n b us iness d ays  a fter th e  Cla imant f i rs t k n ows of  the 

b a s is  for th e Co m plaint ( see S ection 2.6.4 a bove). I f th e R egistry websi te at the 

ti m e o f f i l ing  o f the Co m pla int i s  n ot be ful ly o perational , the Cla imant shall fi le 

th e  Co mpla int in w ri ting  with the ATTCP Administrator. The wri tten claim must be 

m a i led to  th e  ATTCP Ad m i nistrator a t th e  a d dress s tated S e ction 1.5 of  this  

Ma n ual. The Co mpla int wi l l n ot be co nsidered submitted i f i t  i s  fi led electronica lly. 

Th e  w ri tten claim  should be labeled “NOTICE OF COMPLAINT.”  

2. Registry  Receipt Acknowledgement .  The R egistry w i ll  n oti fy th e Cla imant of  the 

re ceipt o f th e Co mpla int and m ake a  record o f i t.  I n case o f Complaint fi led with 

th e  ATTCP Adminis trator as set forth in Step 1 above, the ATTCP Administrator wi ll 

a ck nowledge the receipt o f the Co mplaint i n w ri ting  with f ive  bus iness days  of 

re ceiving i t. 

3. Complaint F orwarded to ATTCP .  Th e  R egis try w i l l fo rward the Co m plaint to  the 

ATTCP Ad ministrator.  

4. Initial  Rev iew of  Complaint : Th e ATTCP Administrator w i l l re view the Complaint 

to  d e termine i f i t meri ts  investigation o r further action. The ATTCP representative 

m a y co n tact th e Cla imant to  clari fy a ny aspects  o f th e Co m plaint or to  obta in 

fu rther information. The ATTCP Ad ministrator wi l l review  the Compla int within ten 

b u s iness days  after its  receipt.  

5. Administrative H earing.  I f a  Co mplaint i s  not dismissed after the i nitia l review, the 

ATTCP Ad m i nistrator m a y ca l l  a n  i n formal h e aring w i th  th e  Cl a imant and/or 

S u b ject. 

6. D ecis ion.  If the Administrator determines that no further review is warranted, the 

d e cision wi ll be reported back to the Claimant and the S ubject in w ri ting . 

7. Reconsideration by  Claimant  or Subject(s) .  Th e Cl a imant  o r S u b ject(s ) may 

re q uest re consideration b y th e B oard o f  the ATTCP th e Ad ministrator’s  decision 

o n  th e  Co m plaint w i thin te n b us iness d ays  a fter th e  Cla imant o r S u bject was 

n o ti fied b y the ATTCP Adminis trator o f the ATTCP decis ion that no further review 

w a s warranted in the ATTCP’s  opinion .  

8. I f  n ei ther p arty timely requests  a  reconsideration o f the ATTCP’s  Administrator’s  

f i n dings , th e  Co m plaint i s  co ns idered re solved a n d th e ATTCP Ad ministrator’s  

d e cision is  considered final  and binding . 

9. Review by  the ATTCP Board. Th e  ATTCP B o ard w i l l  re view th e  R equest for 

R e co nsideration within 30 days  af ter submission b y the Cla imant or Subject.  

10. Board H earing .  A hearing may be ca lled by the B oard to resolve questions of fact. 

Th e  h e aring  m a y b e  h e ld i n  a  fa ce - to- face m e eting  o r e lectronica l ly as  a  

te leconference with the Cla imant  and/or Subject. A hearing  may be ca l led for any 

o f  th e following  purposes:  

 To  d e termine i f any o r a l l o f th e Com pla int can be resolved to the satis faction of 

th e  Cla imant and the S ubject w ithout need for an investigation o r another hearing; 

 To  d e termine i f  q uestions o f  fact can b e resolved w ithout n eed for investigation 

a n d/or another hearing; 

 To  d e termine i f  the s cope o f  the i nvestigation can b e a greed u pon  o r narrowed; 

a n d/or 
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 I f  a  h earing i s  to  o ccur, to d etermine the place, date and time o f  the hearing; 

e s tabl ish th e amount o f time a l lotted for the h earing; establish the number of 

w i tnesses  and/or e xhibits  that w i ll  b e permitted a t th e h earing ; determine what 

e vi dence m ust b e submitted in a dvance o f th e hearing (and set the time l imit for 

d o ing  s o); d etermine i f  w ri tten s tatements  o f p os i tion s hould be submitted in 

a d vance o f  the h earing (and th e time l imit fo r d oing  so); and determine speci fic 

p ro cedures and rules for a  fa ir and efficient co nduct of  the hearing.  

 To  d e termine any o ther matters  that may expedite the r esolution o f the Compla int. 

11. D etermination of  Inspection.  Th e B oard w i ll d etermine i f a n inspection of  the 

w o rk s ite i s  warranted.   

12. Inspection by  Third Party .  If there wi l l be an inspection, ATTCP wi ll  designate one 

o r m o re  i nvestigators . Th e i nvestigators  s hall  co n tact th e  Cl a imant and any 

S u b ject.  Th e  i n vestigator m a y i n spect (o r h a ve i nspected b y a  des ignated 

re p resentative) th e w o rk  to  w hich th e Co m pla int p erta ins . R easonable notice of 

th e  date and time o f any w ork s i te inspection shal l be g iven both to  the Cla imant 

a n d Subject(s ).  They shal l have an opportunity to be present at the inspection. The 

i n vestigator m ay te rminate th e i nspection i f  ei ther th e Cla imant o r S ubject(s ) 

i n terfere i n a ny d etrimental  m anner w ith the i nspection. Th e in vestigator wi l l 

p re pare a nd s ubmit a  R e port o f  th e i nvestigation to  th e ATTCP  Ad ministrator, 

i n cluding reasons for any termination o f an inspection.  

13. Inspection Report .  ATTCP re serves th e right n ot to  release a ny p ortion, or a l l  of 

th e  R eport to  the Cla imant a nd/or to  the S u bject(s ).  G enera lly, th e ATTCP wi ll 

re l ease to  th ose p ersons  a l l  p ertinent p ro vis ions o f  th e  R eport. H o wever, the 

ATTCP w i l l  not release any o r a ll p ortions o f the report i f , for example, the ATTCP 

b e l ieves th at s uch a  re lease m ay je opardize co n fidentia l  i nformation o r trade 

s e crets  o r may consti tute p ublication of p ossibly defamatory s tatements .  

14. Mutual Resolution.  F ollowing  receipt of the Report, ATTCP shall give the Cla imant 

a n d the Subject an opportunity to agree on a resolution. Any such resolution shall 

b e  d ocumented in w ri ting  and s igned b y b oth parties. Their respective s ignature s 

co n sti tute a n a cknowledgement th at th e Co m plaint h as b een re solved and no 

fu rther action m ust be taken by the Claimant.  

15. Resolution H earing : Absent an a greement, th e ATTCP s hal l conduct a  hearing on 

th e  Co mpla int.  

 Th e  hearing wi l l be held at a  place o f the ATTCP’s  choice. 

 At th e  h earing, th e Cla imant a nd S ubject (s)  m ay s tate th eir re spective pos itions 

a n d p resent evidence.  

 Up o n request,  the Cla imant and S ubjec t(s ) and any witness may participate in the 

h e aring  by telephonic or video conference, i f  the ATTCP determines that practica l 

a rra ngements  can be made for telephonic or video conferencing .  

 Th e  ATTCP may record the hearing.  

 Th e  ATTCP shal l determine who may participate in a  hearing . 

 Th e  ATTCP shall d etermine a ll  questions  of  procedure at the h earing. It  may require 

w i tnesses  to testi fy u nder oath adminis tered b y any duly q ual ified person.  ATTCP 

s h all  determine the order of proceeding . The ATTCP may limit the scope of  witness 
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te s timony, d e termine th e  p e rmiss ible w i tnesses , a n d th e  ti m e a l lotted for 

te s timony o r s tatements  b y the Cla imant and S ubject(s) . 

Ev idence : Th e ATTCP reserves  the right to  solely d etermine th e material ity and rele vance 

o f  e vidence. The ATTCP may accept evidentiary statements  by affidavi t  at its  discretion and 

re q uire that any evidence submitted b y affidavi t be p rovided in advance of  any hearing.  

Waiver of  Rules : A party w ho participates  in any conference or attends  a  hearing and fa i ls 

to  o b ject at the time o f a n action o r o miss ion, shal l h ave p ermanently waived any and a l l 

o b jection to the action o r omission in question.  

General Principles : Th e  ATTCP s hal l s eek to  e nsure th at i nvestigations  and hearings  are 

co n d ucted fa i rly and impartial ly,  and in a  manner that g ives  the Claimant and Subject (s ) a  

re asonable o p portunity to  s ta te th eir p o s itions  a nd to  p re sent re levant a n d material 

e vi dence i n s upport th ereof . Al l  p roceedings ( including i nformal i nterviews  or questions , 

co n ferences, investigations , and hearings) are to  proceed in a  civi l and respectful manner. 

An yo ne w h o a ttempts  to  o f fer d e famatory o r i nsul ting testim ony; o r d isrupts  or hinders  

a n y s uch p roceeding, may b e e xcluded f ro m further participation in th e proceedings . The 

ATTCP m ay set time l imits  for a  party to submit wri tten statements  of  posi tion, evidence or 

o th er m ateria l p rior to o r after a  hearing, may require o ne or m ore  pre-hearing  conferences 

to  s ettle procedura l or other questions  in advance of a  hearing, and may reopen a  hearing 

to  co ns ider further e vidence o r o ther information. An y decis ion b y the ATTCP on procedura l 

q u estions w ith respect to a n investigation, hearing, or any other proceeding  shall  be final , 

co n clusive, a n d b i nding  to  a l l  p a rties p a rticipating i n  th e  m a tter w h ich i s  under 

i n vestigation and may n ot be challenged. 

16. Board D ecis ion.  Th e B oard w i ll  re port i ts  d ecis ion i n w ri ting  to  the Cla imant no 

l a ter tha n 45 d ays  after receiving the Ap peal f ro m the ATTCP Ad ministrator. The 

d e cisions of  the ATTCP Review Board are fina l  and binding. 

17. F il ing  with the Registry .  A co p y o f  th e  f i na l  f i ndings  b y th e  B o a rd shal l be  

fo rw arded to the Registry.  

 

2.7 ATTCP Decisions and Sanctions 

Th e  ATTCP m ay assess  reasonable costs  a nd e xpenses i n co nnection w ith p roceedings on 

a n y Appeal , Co mpla int , o r Request for Review (including a  reasonable al location of genera l 

o ve rhead costs  o f the ATTCP) , as  fol lows: 

 Aga inst the S ubject o f a  Co mplaint i f the ATTCP finds the S ubject to have been at 

fa ul t or to have acted in a  manner inconsistent with the ATTCP standards, or 

 Aga inst a ny p erson w h om  th e ATTCP d etermines m ade o r p u rsued an Appeal , 

Co m p laint,  or Request for  Recons ideration without meri t and in bad fa i th.  

An y a ssessment u nder the p receding p rovis ions  may b e m ade w ithout re gard to  whether 

ATTCP ta k es a ny o ther a ction, o r i mposes  any s anction, a gainst o r w ith respect to  any 

p e rson against w hom costs  and e xpense s are assessed. Any such assessment shall  be pa id 

o n  d emand b y the p erson against w hom  i t i s m ade. That person shall  a lso pay a l l costs  of 

co l lection o f any s uch assessment, including reasonable attorney’s  fees . ATTCP shall have 

th e  right to recover any such assessment and a ll  such costs  of  col lection in an action in any 

co u rt o f  co mpetent jurisdiction, a nd ATTCP’s  co sts  in co nnection w ith a ny such action, 

i n cluding ATTCP’s  reasonable attorney’s  fees, a lso shal l b e pa id by the person, as  additional 

co s ts  o f collection.  
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S a n ctions  that the ATTCP may im pose (in addition to an assessment o f costs  and expenses 

a s  s tated above)  may include o ne o r more of  the following :  

 Wri tten (formal) reprimand or warning;  

 Wi thdrawal  o f th e S ubject’s  ATTCP certi fication ( “decerti fication”) w ith the right 

to  re -apply for certi fication after a  period o f time as  set forth by the ATTCP. 

 Pe rm anent decerti fication. 

B y a p plying fo r ATTCP ce rti fication a p plicants  a gree to  p a y a n y a ssessment o f  costs , 

e xp enses, a nd s anctions i f  th ey a re a  s ubject  o f  a  Co m pla int  a nd th ere i s  f inal  rul ing 

u p h olding the Com plaint or they bring a Com plaint, Appeal,  or Request for Reconsideration 

w i thout meri t o r in bad fa i th.   
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3 The Certification Process and Requirements for 

Technicians 

3.1 Purpose 

Th is  S ection 3 d escribes  the p rocesses b y w hich the ATTCP wi l l ce rti fy Acceptance Test 

Te ch nicians,  the q uali fications for e l igibil ity for ce rti fication , a nd speci fies  the areas of 

k n o wledge, skil ls , and abil ity required o f a  NEMIC -certi fied Acceptance Test Technician.  

A NEMI C certi fied ATT is one w ho has :  

 Me t th e  q ual ifications a nd co m pleted th e ge nera l application requirements  as  

d e scribed in this Section. 

 Pa ssed the Certi fication Exams as set forth in this  Section. 

3.2 Scope  

A NEMI C Ce rti fied Me chanica l Acceptance Test Te chnician i s  one who is  knowledgeable 

a b out Me chanica l Acce ptance Testing  as  re quired b y th e  S tandards. The MATT p erforms 

th e  acceptance veri fication reported on the Certi ficate o f Acceptance (Field Technician) .  

3.2.1 MATT Level 1 Scope 

A NEMI C-certi fied MATT Le vel  1 p e rforms th e  w o rk  d escribed a bove fo r th e Mechanica l 

S ys tems Acceptance Tests  l is ted in Section 10 -103.2(b)1.B of  the S tandards . 

F o r cl ari fication, fo r th e  2016 S ta ndards th e MATT Le vel  1 S co p e i ncludes  the fol lowing 

e i ght (8)  Mechanica l  Acceptance Te sts : 

i . NA7.5.1 Ou tdoor Air Venti lation S ystems  

i i . NA7.5.2 Co nstant Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  

i ii . NA7.5.4 Air Economizer Co ntrols 

i v. NA7.5.5 D emand Co ntrol  Venti lation S ystems 

v. NA7.5.6 S upply Variable Flow Controls  

vi . NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  

vi i . NA7.5.10 Automatic Demand S hed Co ntrols  

B e g inning w ith th e 2019 S tandards, th e NA7.5.17 Occu pied S tandby Acceptance wi ll  a lso 

b e  i ncluded as p art o f  the MATT Le vel  1 s cope . The MATT Le vel  1 s cope wi ll  otherwise 

co n cur with any changes  to Section 10 -103.2(b)1.B of  the S tandards  af ter 2019.  

3.2.2 MATT Level 2 Scope 

A NEMI C-certi fied MATT Level  2 performs the w ork described above for a ll  the Mechanica l 

S ys tems Acceptance Tests  l isted in section 120.5  of  the S tandards, including Duct Leakage 

Te s ting as referenced in Nonresidentia l Appendix NA1.9 . 

F o r clari fication, for the 2016 Standards  the MATT Level 2 scope includes  the following (18) 

Me ch anica l  Acceptance Tests : 

1. NA7.5.1 Ou tdoor a ir venti lation systems  (MATT Level  1 & 2) 
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2. NA7.5.2 Co nstant-Volume, S ingle Z o ne Unitary Air Co nditioners  and Heat Pum ps 

(MATT Le vel  1 & 2)  

3. NA7.5.3 D uct Systems  as  required b y the Standards  (MATT Level  2 only)  

4. NA7.5.4 Air Economizer Co ntrols (MATT Level 1 & 2)  

5. NA7.5.5 D emand Co ntrol  Venti lation S ystems  as  required by the Standards (MATT 

Le ve l  1 & 2) 

6. NA7.5.6 S upply Variable Flow controls (MATT Level  1 & 2)  

7. NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  (MATT Level  1 & 2)  

8. NA7.5.7 B oi ler and/or Chil ler Isolation (MATT Level 1 & 2)  

9. NA7.5.8 H ydronic Systems S upply Tem perature Reset Controls (MATT Level  2 only)  

10. NA7.5.10 Automatic Demand S hed Co ntrols (MATT Level 1 & 2)  

11. NA7.5.11 F ault D etection a nd Diagnostics  (F DD) fo r Air H andling Units  and Zone 

Te rm inal  Units  

(MATT Le vel  2  only) 

12. NA7.5.12 Au tomatic F ault Detection a nd Diagnostics  (F DD) for Air Handling  Units  

a n d Z one Terminal  Units  (MATT Level  2 only)  

13. NA7.5.13 Dis tributed Energy Storage D X AC S ystems (MATT Level  2 only)  

14. NA7.5.14 Thermal  Energy Storage (TES) S ystems (MATT Lev el  2 only)  

15. NA7.5.15 S upply Air Temperature Reset Co ntrols (MATT Level 2 o nly)  

16. NA7.5.16 Water-cooled Chi l lers  served b y Co ol ing To wers  w ith Condenser Water 

R e set Controls 

(MATT Le vel  2 only) 

17. Pa rt 6 as  applicable Energy Management Co ntrols S ystem  (MATT Level  2 only) 

B e g inning with the 2019 S tandards, MATT Level  2 scope wi ll  a lso include:  

18. NA7.5.17 Occupant Sensing Z one Co ntrols ( MATT Level 1 and 2)  

B e g inning w i th th e 2019 S ta ndards, I tem 3. NA7.5.3 D u ct S ystems a s  re quired by the  

S ta ndards  (MATT Level 2 only)  wi ll include Duct Leakage Test Veri fication services normal ly 

p ro vided b y a  H o me En ergy R a ting S ystem (H ER S) ra ter.  I tem  17. En ergy Management 

Co n trols S ystems wi l l be tested according to  NA7.7.2  The MATT Level  2 scope wi ll  otherwise 

co n cur with any change s  to Section 10-120.5 of the S tandards after 2019.  

3.3 Eligibility 

3.3.1 MATT Level 1 Eligibility  

Te ch nicians who wish to become certi fied by NEMIC as MATT Level 1 must have a  minimum 

o f  th ree years  o f p rofessional  experience and expertise in mechanica l controls and systems, 

a s  determined b y NEMIC, and meet one  of  the fol lowing three cri teria : 

1. Ap p l icant i s  currently enrolled in a  s tate -approve S MART apprenticeship program 

a n d has  passed a w ri tten q uali fication examination.  
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 Th e  q ualification e xamination is  d esigned to s how that the Applicant’s  

p ro fess ional  e xperience h as  p ro vided th e m w i th th e  knowledge base 

re q uired to  p e rform th e Me chanica l S ystems Acce ptance Tests  l i sted in 

S e ction 10-103.2(b)1.B of  the S tandards; OR  

2. Ap p l icant h as  a tta ined S MAR T jo u rneyperson s tatus a n d h as p assed a  wri tten 

q u al ification examination. 

 Th e  q ualification e xamination is  d esigned to s how that the Applicant’s  

p ro fess ional  e xperience h as  p ro vided th e m w i th th e  knowledge base 

re q uired to  p e rform th e Me chanica l S ystems Acce ptance Tests  l i sted in 

S e ction 10-103.2(b)1.B of  the S tandards; OR  

3. Ap p l icant i s  an I CB-certi fied TABB Technician w ith at least three years  of relevant 

p ro fess ional  e xperience a nd e xpertise i n m echanica l  co ntrols and systems. The 

Qu a l ification Exam  is  n o t re quired fo r a n I CB-certi fied TABB  Technician because 

th e  p ro cess to  b e co me TAB B  ce rti fied ve ri fies th e  re l evant professional 

e xp erience. More information about the requirements  to  become an ICB -certi fied 

TAB B  Te chnician ca n b e  fo und a t th e  w w w.icbcerti fied.org  w e bsite u nder the 

R e sources  section, within the Ce rti fication Manual for Technicians.  

I n  a ddition, a l l  appl icants  fo r MATT Le vel  1 ce rti fication m ust m eet b oth of  the fol lowing 

re q uirements : 

1. B e  a n  i ndividual w i th re spect to  w h om co ntributions a re p ayable to  th e NEMIC;  

a n d 

2. H o l d an I TI certi ficate o f  com pletion o f h aving re ceived tra ining on mechanica l 

a cce ptance testing  mandates and p rocedures  as speci fied b y the latest vers ion of 

th e  S tandards as  they p erta in to th e MATT Le vel 1 s cope  in S ection 3.2.1l  and 

i d enti fied in MATT Level 1 Kn owledge Base (Sections 6.1, 6.2, 6.2.1, and 6.3. ).  

3.3.2 MATT Level 2 Eligibility  

Te ch nicians w h o  w i sh to  b e co me ce rti fied b y NEMI C a s  Me chanica l Acce p tance Test 

Te ch nicians (MATT) Level  2 m ust have a minimum  of three years  of profess ional experience 

a n d e xpertise i n m echanica l  controls  and systems, as d etermined b y NEMIC, and meet a l l 

th re e of  the following  requirements : 

1. B e  a n I CB-certi fied TABB Technician; ( More i nformation about the requirements  to 

b e come an I CB-certi fied TABB  Technician can be fo und a t the w w w.icbcerti fied.org 

w e bs i te u n der th e  R e sources s e ction, w i thin th e  Ce r ti fication Ma n ual for 

Te ch nicians. ) 

2. B e  a n  i ndividual w i th re spect to  w h om co ntributions a re p ayable to  th e NEMIC;  

a n d 

3. H o l d an I TI certi ficate o f  com pletion o f h aving re ceived tra ining on mechanica l 

a cce ptance testing  mandates and p rocedures  as speci fied b y  the latest vers ion of 

th e  Ca l ifornia B u i lding  En ergy Ef ficiency S tandards  a s  th ey p erta in to  th e MATT 

Le ve l  2 s cope in S ection 3.2.2  a nd i denti fied in MATT Le vel 2 Knowledge Base 

( S e ctions 6.1, 6.2, 6.2.2, and 6.3).  

3.4 Application Process for Acceptance Test Technicians 

1. Ap p l icant com pletes the ATT application onl ine . 

http://www.icbcertified.org/
http://www.icbcertified.org/
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2. Up o n s u bmiss ion th e  ATTCP w i l l ve ri fy th e  e l igibi li ty o f  th e  a ppl icant to  be  

ce rti fied. 

3. Th e  a pplicant i s  n oti fied o f  ATTCP a ction, i ncluding a ny re quest for additional 

d o cu mentation.  

a . I f  a p proved, th e  a pplicant w i ll  b e n o ti fied i n w ri ting  o r b y e lectronic 

co m m unications.  

b . I f  n o t approved, the appl icant wi l l b e noti fied  in w ri ting or by electronic 

co m m unications. Th e a pplicant m ay a ppeal th is decis ion as  speci fied in  

S e ction 2.5.5.2. 

3.5 Certification Exams for Acceptance Test Technicians  

3.5.1 MATT Level 1 Exam 

Th e  MATT Le vel 1 Ce rti fication Exam co ns is ts  o f  a  w ri tten test  d esigned to  assess  the 

k n o wledge a nd skil ls re quired to p erform the Mechanica l Acceptance Tests  identi fied  in the 

Ca l i fornia B ui lding Energy Ef ficiency S tandards as  they p erta in to  the MATT Level 1 scope 

i n  S ection 3.2.1 and identi fied in MATT Level 1 Kn owledge Base  in Sections  6.1, 6.2, 6.2.1, 

a n d 6.3., with practica l skil ls  competence veri fied by NEMIC.  

F o r cl a ri fication, fo r th e  2016 S ta ndards th e MATT Le vel  1 S co p e i ncludes the fol lowing 

e i ght (8)  Mechanica l  Acceptance Tests :  

i . NA7.5.1 Ou tdoor Air Venti lation S ystems  

i i . NA7.5.2 Co nstant Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  

i ii . NA7.5.4 Air Economizer Co ntrols 

i v. NA7.5.5 D emand Co ntrol  Venti lation S ystems 

v. NA7.5.6 S upply Variable Flow Controls  

vi . NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  

vi i . NA7.5.10 Automatic Demand S hed Co ntrols  

B e g inning w ith th e 2019 S tandards, th e NA7.5.17 Occu pied S tandby A cceptance wi ll  a lso 

b e  i ncluded as p art o f  the MATT Le vel  1 s cope. The MATT Le vel  1 s cope wi ll  otherwise 

co n cur with any changes  to Section 10 -103.2(b)1.B of  the S tandards  af ter 2019.  

3.5.2 MATT Level 2 Exam 

Th e  MATT Le vel 2 Ce rti fication Exam co ns is ts  o f  a  w ri tten test  d esigned to  assess  the 

k n o wledge a nd skil ls re quired to p erform the Mechanica l Acceptance Tests  identi fied  in the 

Ca l i fornia B ui lding Energy Ef ficiency S tandards as  they p erta in to  the MATT Level 2 scope 

i n  S ection 3.2.2 and ide nti fied in MATT Level 2 Kn owledge Base  in Sections  6.1, 6.2, 6.2.2, 

a n d 6.3, with p ractica l ski ll s competence veri fied b y NEMIC.  

F o r clari fication, for the 2016 Standards  the MATT Level 2 scope includes the following (18) 

Me ch anica l  Acceptance Tests :  

1. NA7.5.1 Ou tdoor a ir venti lation systems (MATT Level  1 & 2)  

2. NA7.5.2 Co nstant-Volume, S ingle Z o ne Unitary Air Co nditioners  and Heat Pumps 

(MATT Le vel  1 & 2)  

3. NA7.5.3 D uct Systems as  required b y the Standards  (MATT Level  2 only)  
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4. NA7.5.4 Air Economizer Co ntrols (MATT Level 1 & 2)  

5. NA7.5.5 D emand Co ntrol  Venti lation S ystems as  required by the Standards (MATT 

Le ve l  1 & 2) 

6. NA7.5.6 S upply Variable Flow controls (MATT Level  1 & 2)  

7. NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  (MATT Level  1 & 2)  

8. NA7.5.7 B oi ler  and/or Chil ler Isolation (MATT Level 1 & 2)  

9. NA7.5.8 H ydronic Systems S upply Tem perature Reset Controls (MATT Level  2 only)  

10. NA7.5.10 Automatic Demand S hed Co ntrols (MATT Level 1 & 2)  

11. NA7.5.11 F ault D etection a nd Diagnostics  (F DD) fo r Air H andling Units  and  Zone 

Te rm inal  Units  

(MATT Le vel  2 only) 

12. NA7.5.12 Au tomatic F ault Detection a nd Diagnostics  (F DD) for Air Handling  Units  

a n d Z one Terminal  Units  (MATT Level  2 only)  

13. NA7.5.13 Dis tributed Energy Storage D X AC S ystems (MATT Level  2 only)  

14. NA7.5.14 Thermal  Energy Storage (TES) S ystems (MATT Level  2 only)  

15. NA7.5.15 S upply Air Temperature Reset Co ntrols (MATT Level 2 o nly)  

16. NA7.5.16 Water-cooled Chi l lers  served b y Co ol ing To wers  w ith Condenser Water 

R e set Controls 

(MATT Le vel  2 only) 

17. Pa rt 6 as  applicable Energy Mana gement Co ntrols S ystem  (MATT Level  2 only)  

B e g inning with the 2019 S tandards, MATT Level  2 scope wi ll  a lso include:  

18. NA7.5.17 Occupant Sensing Z one Co ntrols (MATT Level 1 and 2)  

B e g inning w i th th e 2019 S ta ndards, I tem 3. NA7.5.3 D u ct S ystems a s  re quired by the  

S ta ndards  (MATT Level 2 only)  wi ll include Duct Leakage Test Veri fication services normal ly 

p ro vided b y a  H o me En ergy R a ting S ystem (H ER S) ra ter. I tem  17. En ergy Management 

Co n trols S ystems wi l l be tested according to  NA7.7.2 The MATT Level  2 scope wi l l  otherwise 

co n cur with any changes  to Section 10 -120.5 of the S tandards after 2019  

3.5.3 T aking an Acceptance Test Technician Certification Exam 

To  b e  e l igible to  te st,  a n a pplicant m ust h ave w ri tten n oti fi cation o f  e l igibi li ty f rom the 

ATTCP p e r S ection 3.4. 

1. Up o n receiving such w ri tten n oti fication, the appl icant’s  exam session is scheduled 

w i th the ATTCP.  

2. Th e  exam  wi ll be administered by an ATTCP -designated proctor at  one of the si tes 

d e s ignated b y the ATTCP. 

3. Th e  e xam  w i ll b e i n e i ther electronic o r w ri tten f o rmat, m ust b e completed in a  

s i ngle s itting in a  designated room, and within the speci fied time l imit.  

4. I f  th e exam  is in electronic format the exam score results  wi l l be displayed to the 

ca n didate u pon its  co mpletion.  

5. I f  th e exam is in w ri tten format:  
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 I t  w i l l be dis tributed by the proctor; once completed it  wi ll  be returned to the 

ATTCP fo r scoring. 

 Th e  ATTCP wi l l noti fy the appl icant of  exam results  in wri ting o r by electronic 

co m m unications.  

Th e  applicant may use:  

 An y re ference materials deemed appropriate b y the ATTCP. 

3.5.4 Scoring the Certification Exam 

Th e  ATTCP scores the test and determines w hether the appl icant has a  passing score.  

 I f  th e  a ppl icant p asses  th e ce rti fication e xam , th e ATTCP w i l l  i s sue certi fication 

d o cu ments  as  described in Section 3.6; or 

 I f  the applicant fa il s the certi fication exam , the ATTCP wi ll  noti fy the appl icant  and 

th e  applicant may re take the exam in accordance with Section 3.5.2.  

3.5.5 Time Limits on Examination and Re-Examination 

Th e  ce rti fication e xa m m u st b e  p assed w i thin o n e ye a r f ro m  ATTCP a p p roval  of  the  

a p pl ication, or the applicant m ust re -apply.  

An  a p pl icant w h o fa i l s th e  ce rti fication e xam m ay a pply fo r re-examination in  a  manner 

s p eci fied b y ATTCP b u t m a y re - take th e e xam o nly a f ter a  w a iting  p eriod o f  a t least 30 

ca lendar days .  

3.6 Certification Documents 

Up o n certi fication of  an appl icant, the ATTCP wi l l i ssue the following : 

A ce rti ficate including:  

 D a te of  certi fication 

 Th e  name of  the Technician  

 Th e  Technician’s  individual ized certi fication num ber  

Up o n ce rti fication, Te chnician ce rti fication s tatus  w i l l  b e m a de p u blicly ava i lable as  

re q uired b y the S tandard, and per NEMIC Information Release Pol icy.  

3.7 Decertification 

Th e  ATTCP may w ithdraw th e certi fication o f a ny ATT fo r one o r m ore of the fol lowing 

re asons : 

 F a lsi ficati on of  data  and reports .   

 F a i lure to mainta in eligibili ty.  

 F a i lure to meet the Co de o f Conduct  

 S to ps  w o rking fo r a  Signatory Em ployer a nd w orks fo r a n em ployer that i s  not a  

S i gnatory Employer. 

 F a i lure to pass the quali ty assurance audit per S ection 5. 

 Oth e r cause as determined by the ATTCP. 
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3.8 Technician Certification Obligations and Code of 
Conduct  

A NEMI C-certi fied ATT m ust comply with the fol lowing obl igations and Co de of Conduct  as 

a  re quirement for mainta ining  certi fication. Violations o f the Code of Conduct or fa i lure to 

m e e t a ny o f  th e fo l lowing o bl igations  a re gro unds fo r s uspens ion, w ithdrawal or non -

re n ewal o f certi fication. 

To  m ainta in ATTCP certi fication the ATT shall   

a ) Ad h ere to the NEMIC ATTCP Co de of Co nduct  for Technicians; 

b) Ad h ere to any and a l l ATTCP protocols and regulations ; 

c) Ad h ere to  a l l  m a n dates o f  th e  CCR  Ti tle 24, p a rticularly a s  th e y p e rta in to  

a cce ptance testing; 

d) Me e t a l l  appl icable re gistration, i nsurance, l i cens ing, a nd b onding  S tate or loca l 

m a n dates  and regulations; 

e) Ma i nta in p ro of o f  re gis tration, i nsurance, l i cens ing, a nd b o nding  that meet any 

a n d a l l S tate or loca l  mandates  and regulations; and 

f ) Pe rfo rm Acceptance Test w ork  only w hen  employed by a  Signatory Employer.  

3.9 Appeals 

An  a p plicant ( “appellant”)  w ho b elieves they h ave been im properly cons idered inel igible, 

o b ject to  a n y ATTCP e xa m o r ce rti fication d e cis ion, o r ATTCP w i thdrawal  o f  their 

ce rti fication, may fi le a  Co mpla int as s tated in Section 2.5.5. 

3.10 Renewal of Certification 

To  re new an ATT certi fication, t he following  documents  are required:  

 Co m p leted online renewal application ; 

 A cu rre nt NEMIC ATT  certi fication; and. 

 I T I  ce rti ficate o f  co m pletion o f  h aving re ceived tra ining  o n a cceptance testing 

m a n dates  and p rocedures as speci fied by the latest vers ion o f the Standards.  

Th e  certi fication h older m ust a lso m eet a l l o ther re quirements  as s tated b y NEMIC in the 

n o tice o f Renewal.  

3.11 Standards of Proficiency for Acceptance Test 
Technicians  

An  NEMI C Certi fied ATT m ust be p roficient in a ll  the categories o f the Know ledge B ase  for 

Cal i fornia Ti tle  24 Acceptance Test Technicians , a s  d e m onstrated b y p assing  the  

ce rti fication test. Th e Know ledge B ase for Cal i fornia Ti tle 24 Acceptance  Test Technicians  

i s  found in Section 6 o f this Manual.  
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4 The Certification Process and Requirements for 

Employers 

4.1 Purpose 

Th is  S ection 4 describes  the processes b y w hich the ATTCP wi ll  certi fy ATEs  and sets  forth 

th e  q ualifications  for el igibil ity for certi fication and s peci fies the areas  of knowledge, ski lls , 

a n d abi lity required of  a NEMIC-certi fied ATE. 

A NEMI C- certi fied ATE is one who has :  

 Me t th e  q ual ifications a nd co m pleted th e ge nera l application requirements  as  

d e scribed in S ection 4.4. 

 Pa ssed the Exam as set forth in this  Section 4.5. 

4.2 Scope  

4.2.1 Mechanical Acceptance Test Employer (MATE)  

Th e  ro le o f  the MATE i s  to  u n derstand the re sponsibili ties o f  a n e mployer performing 

Me ch anica l  Acceptance Test w o rk w i th NEMI C-certi fied MATTs . I n a d dition, th e MATE is  

re s ponsible for registering the contractor on the NEMIC ATTCP database.  

An  e m ployer ma y have m ultiple individuals certi fied as MATEs  on s taf f; however, only one 

MATE re g is ters  th e e mployer o n th e NEMIC ATTCP database.  Each NEMIC-certi fied MATE 

re g is tered o n the database must a lso have at least one NEMIC -certi fied MATT on s taff . 

F o r clari fication, the MATE may a lso be the R esponsible Person as  defined by the Standard s , 

b u t o nly i f  el igible u nder D ivision 3 o f  the B usiness and Pro fess ion Code in the appl icable 

cl assi fication. The NEMIC ATTCP does  not assess q ual ifications of any individual to become 

o r b ear the responsibil ities o f the Responsible Person as defined b y the Standards .  

4.3 Eligibility 

To  b e  eligible for the ATE certi fication, the appl icant m ust : 

 B e  a  S i gnatory Em p loyer a n d  cu rrent w i th a l l  f i nancia l o b l igations u nder i ts  

co l lective bargaining agreement ; and 

 H o l d a  NEMI ce rti ficate o f co mpletion o f h aving  received tra ining on acceptance 

te s ting m a ndates a n d p ro cedures a s  s p eci fied b y th e  l atest ve rs ion of  the  

Ca l i fornia B uilding Energy Efficiency Standards.  

4.4 Application 

1. Ap p l icant m ust complete the AT E appl ication o nline.  

2. Up o n s u bmiss ion th e  ATTCP w i l l ve ri fy th e  e l igibi li ty o f  th e  a ppl icant to  be  

ce rti fied. 

3. Th e  a pplicant i s  n oti fied o f  ATTCP a ction, i ncluding a ny re quest for additional 

d o cu mentation.  

a . I f  a p proved, th e  a pplicant w i ll  b e n o ti fied i n w ri ting  o r b y e lectronic 

co m m unications.  
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b . I f  n o t approved, the appl icant wi l l b e noti fied in w ri ting or by electronic 

co m m unications. Th e a pplicant m ay a ppeal th is decis ion as  speci fied in 

S e ction 2.5.5.2.  

4.5 Certification Exam 

Th e  ce rti fication e xam  co ns ists  o f  a  w ri tten test. Th e e xam i s  d es igned to  assess the 

k n o wledge, skil ls,  and abili ty of an individual  regarding  the responsibi li ties  of an employer 

p e rforming  Acceptance Test work with NEMIC -certi fied ATTs . 

Ap p l icants  may not take the exam  unti l they have been noti fied that they are eligible to be 

ce rti fied per Section 4.3. 

1. Up o n re ceiving  w ri tten n o ti fication b y ATTCP th a t th e  a ppl icant h as  m et the 

e l igibi lity requirements , the applicant exam session is scheduled with the ATTCP.  

2. Th e  exam  wi ll be administered by an ATTCP-designated proctor at one of the si tes 

d e s ignated b y the ATTCP. 

3. Th e  e xam  w i ll  b e ei ther e lectronic o r w ri tten format, m ust b e completed in one 

s i tting in a des ignated room , and within the speci fied time l imit.  

4. I f  th e  e xam  i s  i n  e lectronic fo rmat th e e xa m s co re w i l l b e  d i splayed to  the  

ca n didate u pon completion of  the exam.  

5. I f  th e exam is in w ri tten format:  

 I t  w i l l be dis tributed by the proctor; once completed it  wi ll  be returned to the 

ATTCP fo r scoring. 

 Th e  ATTCP wi l l noti fy the appl icant of  exam results  in wri ting o r by electronic 

co m m unications.  

Ap p l icants  may use: 

 An y re ference materials deemed appropriate b y the ATTCP.  

4.5.1 Scoring the Certification Exam 

Th e  ATTCP scores the exam  and determines w hether the score i s  passing . 

 I f  th e  a ppl icant p asses  th e ce rti fication e xam , th e ATTCP w i l l  i s sue certi fication 

d o cu ments  as  described in Section 4.4; or 

 I f  th e  a pplicant fa i l s th e ce rti fication e xam, th e ATTCP w i l l n o ti fy the applicant. 

Th e  applicant may re take the exam  in accordance  with Section 4.5.2.  

4.5.2 Time Limits on Examination and Re-Examination 

Th e  certi fication exam m ust be passed within o ne year o f ATTCP approval of the application, 

o r th e  appl icant m ust re -apply. 

An  a p pl icant w h o fa i l s th e ce rti fication e xam m ay a pply fo r re-examination in  a  manner 

s p eci fied by ATTCP b ut m ay re-take the e xam o nly after a  waiting period of  at least thi rty 

ca lendar days .  

4.6 Certification Documents 

Up o n certi fication, the ATTCP wi l l i ssue the following : 

A ce rti ficate including:  
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 D a te of  certi fication 

 Th e  name and business address of  the Em ployer  

 Th e  Employer’s  individual ized certi fication num ber  

Up o n certi fication, Employer certi fication status wi ll  be made publ icly ava i lable as required 

b y th e  Standard, and per NEMIC Information Release Policy.  

4.7 Employer Certification Obligations and Code of 
Conduct  

A NEMI C- certi fied ATE m ust comply with the fol lowing obl igations and Co de of Conduct to 

m a inta in certi fication. Violations o f  the Co de o f  Co nduct  o r fa ilure to  meet any of  the 

fo l lowing o b l igations a re  gro u nds fo r s uspension, w i th drawal  o r n o n -renewal of  

ce rti fication.  

To  m ainta in NEMIC ATTCP certi fication the NEMIC -certi fied ATE shal l: 

a ) Ad h ere to the NEMIC ATTCP Co de of Co nduct  for Em ployers ; 

b) Ad h ere to any and a l l NEMIC ATTCP protocols and regulations ; 

c) Ad h ere to  a l l  m a n dates o f  th e  CCR  Ti tle 24, p a rticularly a s  th e y p e rta in to  

a cce ptance testing; 

d) Me e t a l l a pplicable registration, insurance, l i cens ing, a nd bonding mandates and 

re gulations; 

e) Ma i nta in p ro of o f  re gis tration, i nsurance, l i cens ing, a nd b o nding  that meet any 

a n d a l l mandates and regulations; 

f ) Wa rrant that at l east o ne e mployer e xecutive o f ficer h as co mpleted the NEMI 

Acce p tance Te st Em ployer co urse a n d h as p assed th e NEMIC Acceptance Test 

Em p loyer Certi fication Exam . If  the officer ceases w ork for the em ployer, another 

e m ployer executive o f ficer wi l l need to  take  the NEMI Acceptance Test Employer 

co u rse and pass  the NEMIC Acceptance Test Em ployer Ce rti fication Exam within 90 

d a ys  of  that change o f employment; 

g ) F o r e ve ry p ro ject w h ere a  ce rt i fied ATT i s  re q uired, th e  ATE s hal l submit a l l 

Acce p tance Tests  to th e mandated R egistry through th e NEMIC Database. Copies 

o f  th ose d ocuments  shall be mainta ined for a  minimum o f five years ; 

h) S u b mit records o r f inancial  data  th at s ubstantiate ATTCP-related w o rk  to  NEMIC 

u p o n request; 

i ) No ti fy NEMIC w i thin 48 h ours  i f i ts  contractor’s  l icense or bus iness  l icense has 

b e en revoked or suspended; and 

j ) No ti fy NEMIC w ithin 48 h o urs  i f th e e mployer o r a ny o fficia l o r e xecutive of  the 

e m ployer has b een found gui lty o f a  felony i n the court of  law or has been found 

l iable in a  civi l l i tigation. 
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4.8 Decertification 

Th e  ATTCP may w ithdraw th e certi fication o f a ny AT E fo r one o r m ore of the fol lowing 

re asons : 

 F a lsi fication of  data  and reports .  

 F a i lure to mainta in eligibili ty.  

 F a i lure to meet the Co de o f Conduct. 

Co d e  of  Co nduct o f the National  Energy Management Insti tute Committee Operating  

a s  the Acceptance Test Technician and Em ployer Certi fication Provider   

Al l  te chnicians  a nd e m ployers  ce rti fied b y Na tional En ergy Management Insti tute 

Co m m ittee under Ca li fornia  Co de o f R egulations  Ti tle 24 Part 1, Sections  10-102 and 

10-103.2 are expected to practice their professions consistent with the s tandards and 

p ro cedures applicable  to the certi fication, and the highest quali ty.  

NEMI C-certi fied Acceptance Test Technicians:  

 Wi l l  p erform th eir w o rk i n  a n o rd erly,  s ystematic,  wel l -documented and 

re p eatable manner.  

 W i l l  d ocument a l l  f indings  i n a n a ccurate a nd p rofessional m anner so that  

b u i lding code of ficials  can review a  comprehens ive and chronologica l history 

o f  th e procedures fol lowed.  

 W i l l  n ot m ake a ny s tatements  that cannot be s ubstantiated a nd veri fied by 

f i eld measurements  o r o bservations . 

 Wi l l  m eet s tandards  a nd p ro cedures  s et b y NEMI C a s  th e Acceptance Test 

Te ch nician a n d Em ployer Ce rti fication Pro vi der , a n d a dhere to  a l l  rules, 

re gulations and obl igations o f the NEMIC Certi fication program . 

 W i l l  work in a p rofessional manner to ensure their own safety and the safety 

o f  th eir co workers  w hi le respecting th e p roperty o f th e building owner and 

i ts  representatives.  

 W i l l  o b serve p ro p er p ro to col w h e n n o ting co n tract or insta l lation 

d e ficiencies, errors , or omiss ions b y others .  

NEMI C-certi fied Acceptance Test  Employers : 

 Wi l l  employ e nough NEMIC-certi fied Acceptance Test Technicians  to meet the 

s co pe of i ts  b usiness  operations.  

 Wi l l  p e rform a l l  m e chanica l a cceptance te s ts  o n l y b y NEMIC-certi fied 

Me ch anica l  Acceptance Test Technicians. 

 W i l l  e nsure th a t a n y a n d a l l p ro jects  i n volving w o rk  i n th e  a rea of  this  

ce rti fication are performed in accordanc e with s tandards and procedures as  

m a n dated by the California Code of  Regulations Ti tle 24  and, if  applicable, as  

a d opted by loca l  Authori ties  Having Jurisdiction.  

Wi l l  mainta in va l id ca librati ons o f a ll  diagnostic equipment and instruments . 
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 F a i lure to meet certi fication o bligations . 

 I s  no longer a  Signatory Employer. 

 F a i lure to pass the quali ty assurance audit per S ection 5. 

Other cause as determined by the ATTCP. 

4.9 Renewal of the Certification 

To  re new the ATE certi fication, t he following  documents  are required: 

 Co m p leted online renewal application ; and 

 NEMI  ce rti ficate o f  com pletion o f having re ceived tra ining o n acceptance testing 

m a n dates  and p rocedures as speci fied by the latest vers ion o f the Standards.  

Th e  certi fication h older m ust a lso m eet a l l o ther re quirements  as s tated b y NEMIC in the 

n o tice o f Renewal.  

4.10 Standards of Proficiency for Acceptance Test 
Employers  

An  NEMI C-certi fied ATE m ust be p roficient in a l l the categories  of  the Knowledge Base for 

Ca l i fornia Ti tle 24 Acceptance Test Employers , as dem onstrated by passing the certi fication 

te s t. The Know ledge B ase for Cal i fornia Ti tle 24 Acceptance  Test Em ployers i s  found in 

S e ction 7. 
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5 NEMIC ATTCP Quality Assurance Program 

Th is  section addresses CCR  Ti tle 24 Pa rt 1 S ection 10-103.2 ( c)3F, i .e., d ocuments  how  the NEMIC certi fication business  

p ra ctices  include quali ty assurance, independent overs ight , and accountabi lity measures such as thi rd party overs ight of  

th e  certi fication processes  and procedures, vis its  to building s ites  where certi fied technicians are completing  acceptance 

te s ts , certi fication process eva luations, building department surveys  to determine accept ance testing effectiveness, and 

e xp ert review of the tra ining curricula  developed for Ti tle 24, Part 6 B uilding Energy Efficiency S tandards , Section 120.5.  

Summary of NEMIC Method of Compliance  

5.1 Scope  

Al l  NEMIC ATTCP-certi fied ATEs and ATTs  m ust participate in the NEMIC ATTCP Q ual ity Assurance Program (QAP). NEMIC 

h a s  hi red an independent thi rd party, ICF  Inc .,  to administer the QAP. 

5.2 Conformance to NEMIC ATTCP Code of Conduct  

Te ch nicians and e mployers  certi fied by NEMIC under CCR  Ti tle 24 Part 1, S ections  10-102 and 10-103.2 are expected to  

p ra ctice th eir p rofession cons istent w ith the p rocedures  applicable to  the certi fication, and the highest quality ,  and to  

a d here to the NEMIC ATTCP Code of  Conduct  at a ll t imes ( see Section 4. 7 above, Em ployer Certification Obligations  and 

Code of  Conduct ) .  

Al l  NEMI C ATTCP-certi fied ATTs  m ust m ainta in th eir NEMIC ATT ce rti fications  a t a l l t i mes . Ad ditional ly,  NEMIC MATT 

Le ve l  2 Certi ficants  must mainta in their ICB TABB  Technician certi fication at al l ti mes . Fa ilure to mainta in the MATT Level  

1 ce rti fication shall  result in im mediate loss  of the NEMIC MATT Level 1 Certi fication. Fa ilure to mainta in both the NEMIC 

MATT Le ve l  2 a n d I CB  TABB  Technician ce rti fication s hal l re sult i n i mmediate l oss  o f  th e NEMI C ATTCP MATT Level 2 

ce rti fication. The ATT m ust adhere to  the Technician Certi fication Obligations and Code of  Conduct  as described in Section 

3.8,  a t a l l times . 

NEMI C ATTCP-certi fied ATEs  m ust m ainta in a  s ystem  o f  q uali ty co ntrols go verning th eir o p erations. Th ese are the 

p ro cedures ATEs  p u t i n p lace th at h elp th em e nsure th e d el ivery o f  q u ality s ervices to  cu s tomers . These procedures  

i n clude clearly establ ished p rotocols a nd b est p ractices fo r th e w ork. NEMIC ATTCP certi fied ATEs  must adhere to  the 

fo l lowing pol icies  and p rocedures . 

5.3 Employ NEMIC-Certified Acceptance Test Technicians  

NEMI C ATTCP-certi fied ATEs  a gree to  e mploy NEMIC-certi fied ATTs  i n q uanti ty and d e signation for the scope of the 

b u s iness o peration a t e ach l ocation s ufficient to  co nduct testing to  th e S tandards  and to  s ign o f f o n certi ficates of  

co m pletion. NEMIC ATTCP-certi fied ATEs  agree to use only NEMIC-certi fied ATTs  for acceptance testing . 

5.4 Equipment 

NEMI C-certi fied ATTs  m ust ensure that they have the necessary serviceable, ca librated to ols,  equipment and instruments  

a va i lable fo r co nducting  m echanica l  acceptance testing w o rk. NEMIC -certi fied ATTs  are required to  p rovide diagnostic 

e q uipment, a nd i nstrument ca l ibration re cords  u pon re quest. NEMIC d oes n o t m andate th e p urchase o r ownership of  

a n y s peci fic piece o r b rand o r tool,  e quipment or instrument for p urposes  o f certi fication. NEMIC may request and review  

a n  e mployer’s  to ol  and e quipment inven tory to d etermine w hether the e mployer h as the ca pabil ity to  b e certi fied for 

m e chanica l a cceptance testing a s  m andated b y th e  S tandards b ased o n  th e to ols , e q uipment, a nd i nstruments  in the 

i n ventory. 

5.5 Disclosure of Information 

To  ve ri fy the scope o f the em ployer ’s  w ork, NEMIC ATTCP -certi fied ATEs  wi l l,  upon request,  provide NEMIC with access  

to  ce rta in records  or data  that substantiate ATT findings .  

B a sed o n th e p rogram p arameters , a  p ercentage o f  p rojects ,  ch osen ra ndomly, w i l l re ceive ei ther a  document “desk” 

a u dit,  o r an o n-si te, in-person, q uali ty-assurance audit. Each review  wi ll be based u pon the following  fee structure.  
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Table  5.1 ICF  Audit Fee Structure 

Typ e  o f Audit  F e e Paid to ICF  

F o r Each Quality Assurance Desk Audit  $300 

Pe r On -Site, In Person Quali ty Assurance Audit  $950 

 

D e sk Audit Process and On-Site Audit Process  are described in Section 5.10 Random Audit Sampling  Process. 

5.6 General Appeals 

Al l  o b jections w ith re gard to  th e NEMIC QAP w i l l  b e resolved a ccording to  th e p rocedures set fo rth i n S ection 2.5 

Certi f ication- Related Appeal  Procedures.  Al l appeals wi ll  be categorized as  Genera l Appeals.  

5.7 Audit Sampling Background  

NEMI C a nd I CF h ave d es igned a  q uali ty assurance “a ud it” p rogram u ti l izing b est p ractices a round a  “qual ity assurance 

a u dit m o del .” NEMIC fol lows the guidelines establ ished b y the Am erican I nsti tute o f CPA’s  (AICPA) in the “ Audit Sampling 

Cons iderations of  Ci rcular A -133 Compliance Audits” to address sam pling  size in an audit environment.  

F o r n ew programs, it  i s recom mended the audit program require a  98 percent confidence level  at fi rs t to ensure that any 

i ssues w ith n oncom pliance a re i denti fied a nd addressed  at th e o utset . B ecause the NEMIC QAP is  a  n ew pro gram that 

w i l l  initia lly co nsist enti rely o f  newly certi fied MATTs , ICF has  set a  goal o f  conducting enough quali ty assurance audits  

d u ring  the f i rs t 3 ye a rs  o f  the p rogram to  h ave a  98%  co nfidence l evel that a l l  acceptance test assessments  are done 

co rre ctly. As  th e p rogram  matures a nd the NEMIC ATTCP-certi fied MATT w orkforce b ecomes  m ore e xperienced, these 

q u al ity assurance visi ts  wi l l d ecrease to a  95%  co nfidence level  in years  3 -5 and then a  90% confidence level  when the 

p ro gram  is  establ ished in year 5  and beyond. The co nfidence levels for the p rogram are described in the table below.  

Table  5.2 Conf idence Levels of  the NEMIC QAP 

Ti m e Period Co n f idence Level  

2016/2019 Co de 98%  

2022 Co d e and Beyond 95%  

 

NEMI C, in i ts  role as a  mechanica l ATTCP, wi ll  conduct two types of audits : a  desk audit and an on-s ite quali ty assurance 

a u dit. Table 3 shows the type and f requency of  audits  to be conducted under the NEMIC QAP.  

Table  5.3. Type and F requency of Audits to B e Conducted Under the NEMIC QAP 

Ti me Per i od  
Confi denc e 

Level  

% of Proj ec ts 

Audi ted* 
Des k Audi ts  On-Si te Audits 

2016/2019 Code Cyc le 98% 4% 3% 1% 

2022 Code Cyc le a nd Beyond  95% 2% 1% 1% 

*th e  a ctual n um ber o f  p rojects  a udited w i l l d epend o n th e to ta l  n umber o f p ro jects , i denti fied b y the audit sampling  

p ro cess. NEMIC a nticipates a  m inim um p ool o f  8,000 p rojects  in th e co urse o f a  year  b ased o n the n um ber o f  CALCTP 

a u dits  conducted in 2017.   

A m o re  deta iled description o f the reasoning  and speci fic formulas  used for d etermining sampling i s  ava i lable from  the 

NEMI C ATTCP upon request.  

5.8 Failed Audit Item versus a Failed Acceptance Test  

A “fa i led  Audit  Item ” consti tutes a  category o f fa ilure o n the part of the ATT, such as:  

F a i lure to ensure appropriate d ocumentation is  ava ilable and complete .  
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F a i lure to conduct a l l elements  of  a  construction inspection . 

F a i lure to veri fy equipment information is  post ed. 

F a i lure to veri fy insta lled mechanica l  controls are certi fied to the  CEC. 

A “F ai led Acceptance Test”  o ccurs  w hen at least o ne o f  the Th reshold S peci fications i s  n o t m et during  the testing and 

i n spection p rocess (Acceptance Testing).  “Threshold S peci fications” are the speci fic pass/ fa il cri teria for each mechanica l  

co n trol  device or system requiring  Acceptance Testing . A deta iled description of fa iled audit items and Fai led Acceptance 

Te s t forms are ava ilable f rom the NEMIC ATTCP upon request . 

5.9 Auditor Qualifications 

Al l  audits , desk and on-s ite, wi l l be performed by NEMIC-certi fied ATTs . 

5.10 Random Audit Sampling Process 

I f  a n ATT fa i ls  ei ther a  desk quality assurance audit or an o n-si te-quali ty assurance audit,  the NEMIC ATTCP-certi fied ATT 

w i l l  receive additional q ual ity assurance overs ight. ATTs  w ho fa il  a  quality assurance audit wi l l receive scrutiny as  l isted 

i n  Table 5.4. 

 

Table  5.4 R esults of  Audit Failure  

Result  Act ion That  Will Be  Take n 

Minor  infract ion Warning issued (ATE and ATT)  

Failed e it her  a desk or  on-sit e  
qualit y assurance  audit  

Target ed ret raining and re -examinat ion 
(ATE or  ATT) 

Failed a second desk or  on-sit e  

qualit y assurance  audit  

Decert ificat ion (ATE or  ATT) wit h t he  opt ion t o 

re inst at e  cert ification with t he successful completion 

of t he  full t raining and examinat ion requirements.  

 

D esk Audit Process  

1) Th e  third- party auditor wi ll have access  through a  defined auditor user role to the NEMIC ATTCP project 

d a tabase.  

2) On  a  w eekly basis,  the thi rd-party auditor wi ll ru n a report on a ll  projects  completed to date and projects  

co m pleted f rom the past week. 

3) I f  a n ATT is due for an audit,  the third-party auditor wi ll  randomly select a  project with forms  completed b y 

th e  ATT. The auditor wi l l revi ew the NRCC forms and p roject documentation to assure com pliance with the 

a p proved project plans.  

4) A n o ti fication wi l l be sent to the ATT and ATE explaining that the desk audit has  been conducted, with the desk 

a u dit fee to  be paid by the employer of  the ATT and ATE regardless  of the audit outcome.  

On- S ite Audit Process  

1) Th e  third- party auditor wi ll have access  through a  defined auditor user role to the NEMIC ATTCP project 

d a tabase.  

2) On  a  w eekly basis,  the thi rd-party auditor wi ll ru n a report on a ll  projects  completed to date, projects  

co m pleted f rom the past week, and projects  anticipated to be in progress .   

3) No  l ater than o ne w eek p rior to the on-s ite audit,  the third-party auditor wi ll  send a  noti fication to the AT T 

a n d ATE that it  i s d ue for an audit,  to confi rm the s tatus  of the anticipated project and that an o n-si te audit 

w i l l  be conducted. The ATT and/or ATE must n oti fy the third -party auditor o f a ny corrections  to anticipated 

p ro ject within two days  of  the on-s ite audit n oti fication. 

4) Th e  on-s i te audit wi ll  be performed at the same time as the ATT performs the acceptance testing, including  

re vi ew of  the NRCC forms  and p roject d ocumentation to ensure com pliance with the approved plans.  
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5) F a i lure by the ATE to p rovide the auditor with correct anticipated p roject dates  wi ll be reported as  a fa iled 

a u dit.  F or example, i t consti tutes a  fa i led audit if  the auditor arrives at the p roject s ite at the scheduled date 

a n d time and the ATT is n ot p re sent. The ATE and the ATT are jointly and severely l iable for the fee for an on-

s i te audit regardless o f the audit o utcome.  

 

Th e  NEMIC ATTCP reporting p rocess  of the on -s ite audits  wi ll  be as follows:  

1) Th e  auditor wi ll  send a  completed electronic copy o f th e audit results  to the ATE and ATT and the NEMIC 

ATTCP. 

2) Th e  auditor wi ll  track the results  o f a ll  audits  in an audit database mainta ined b y the auditor and share with 

th e  NEMIC ATTCP a l l data  required for i ts  annual  report to the CEC. 

3) Th e  auditor wi ll  keep electronic copies  of the audit findings  and reports  for a  period of  five years .  

4) NEMI C m ainta ins separately a  project database of a l l accounts ,  for both MATTs  and MATEs , including any 

p e rtinent project documentation. Copies o f completed projects ,  completed m echanica l  acceptance tests ,  i .e., 

NR CA-MEC-X forms  are kept for a  minimum of  five years . 

5.11  Identifying Features of Acceptance Test Forms Completed on the NEMIC 
ATTCP Project Database 

Al l  a cceptance test fo rms th at a re co m pleted th rough th e NEMI C ATTCP Pro ject D atabase s hall h ave the fol lowing  

i d enti fying features : 

1) A w a termark of  the NEMIC acronym, name, and logo centered in the background of each page of each form ; and 

2) Th e  logo o f ICB/TABB, included at the b ottom o f each page of  each form .  

Th e  i denti fying features  a re u nique  a nd e xclusive  to  th e a cceptance te st fo rms  co mpleted th rough th e NEMIC ATTCP 

Pro je ct Database, sha ll  be applied to al l acceptance test forms completed through the Database, and shall not be uti li zed 

fo r a ny acceptance test forms except those com pleted by NEMIC-certi fied ATTs  and ATEs .  

A s a mple form with stated identi fying features  i s shown here:  

 

5.12 Individual Acceptance Test On-site Audit Pass/Fail Criteria  

Th e  on-s ite audit pass/ fai l cri teria are derived from the Appendix NA7.5 Mechanical Sys tems  Acceptance Tests  within the 

R eference Appendices for t he  Building Energy Efficiency Standard  under which the project was permitted. 

Th e  p ass/fa il cri teria  o f th e On- site Audit  a re a pplied to  tw o  aspects  o f  o n-s ite w o rk: Construction Inspection and 

F unctional Test .  F o r e ach Me chanica l Acce ptance Test, th e i nstrumentation, m ethods, and s teps  to  p erforming the 

Construction Inspection  a n d F unctional Test  a re l i s ted i n d eta i l i n th e S tandards. To  p ass  th e On-site Audit ,  NEMIC-
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ce rti fied MATTs  m ust co rrectly perform each of  the s teps for b oth the Construction Inspection  and the F unctional Test  

w i th the correct methods and instrumentation. 

1. Construction Inspection Audit F ailure  occurs  w hen: 

a . Co rre ct instrumentation is  not used  

b . Co rre ct methods are n ot engaged 

c. No t a l l  steps are co rrectly followed  

2. F unctional Test  Audit F ailure  occurs  w hen 

a . Th e  MATT fa i ls to co rrectly follow  one or m ore s teps  

Th e  fa ilure to p roperly execute  either the Construction Inspection  o r the F unctional Test  consti tutes fa ilure of  the On-

site Audit. A d e ta i led description o f fa i led audit i tems and fa i led acceptance test per m echanica l  acceptance test forms  

a re  ava i lable from the NEMIC ATTCP upon request . 

5.13 Desk Audit Pass/Fail Criteria 

Th e  purpose o f the desk audit i s to veri fy that the individual acceptance test form has been completed correctly.  

Th e  ATT fa i ls a  desk audit if  

1. Project Information  o n top of  each page of the NRCA -MCH d ocuments  i s incomplete or miss ing.  
2. Construction Inspection  i nformation is  miss ing o r incomplete, i .e.,  the appropriate b oxes have not been 

ch e cked or pertinent information has n ot been provided.  

3. F unctional Inspection  information is  miss ing o r incomplete, i .e.,  the appropriate b oxes have not been 

ch e cked or pertinent information has n ot been provided.  

4. I f  a pplicable, Testing  Calculations and Results  information is missing or incomplete, i .e., the 
a p propriate b oxes have not been checked or pertinent information has n ot been provided.  

5. Evaluation information is missing or incomplete.  

6. Th e  D ocumentation Author's D eclaration Statement  has  not been com pleted or information is missing . 

7. Th e  F ield Technician's  D eclaration Statement  has n ot been completed or information is  miss ing.  

8. Th e  Responsible Person's  Declaration Statement has not been completed o r information is m issing.  
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6 Knowledge Base for California Title 24 Mechanical Acceptance 

Test Technicians 

6.1 Reference Materials 

 S MACNA H VAC S ystems Appl ication  

 S MACNA H VAC S ystems Testing , Adjusting  and Balancing   

 S MACNA TAB  Procedura l  Guide 

 S MACNA H VAC Air Duct Leakage Test Manual 

 S MACNA H VAC S ystems D uct Des ign  

 Ca l i fornia Co de o f R egulation Ti tle 24 Pa rt 1 S ection 10 -102, 10-103 and 10-103.2 as  wel l as  wel l as  Part 6 section 

120.5 

 Cu rre nt and immediately p receding Cal ifornia Energy Code s 

 Cu rre nt and im mediately p receding No nresidentia l Ap pendix NA 7 –  I nsta llation and Acceptance Requirements  

fo r No n residentia l B u i ldings  a n d Co ve red Pro cesses  i n cluding  Me chanica l  S ys tems Co m pl iance F orms and 

Me ch anica l  S ystems Acceptance F o rms , w ith a dditional s ections a nd fo rms a s  re ferenced a nd required for 

Me ch anica l  Acceptance Testing . 

 Cu rre nt a nd immediately p receding  Nonresidentia l Co m pliance Ma nual  S ection 13 , Acceptance Requirements , 

i n cluding a ll  sections as  referenced and required for Mechanica l Acceptance Testing.  

6.2 Mechanical Acceptance Test Technician (MATT) Levels 1 and 2  

Th e  Mechanica l Acceptance Test Technician must be k nowledgeable about  

 Cu rre nt and immediately preceding  Cal ifornia Code of  Regulation Ti tle 24 Part 1 Section 10 -102 and 10-103.2 as  

w e l l  as wel l as Part 6 section 120.5 

 Cu rre nt and immediately p receding Cal ifornia Energy Code  

 Cu rre nt and immediately p receding Nonresidentia l Com pliance Manual  Section 13, Acceptance Requirements  

6.2.1 MATT Level 1 

Th e  MATT Level  1 Knowledge Base includes the Mechanica l S ystems Acceptance Tests  li sted in Section 10 -103.2(b)1.B of  

th e  cu rrent and immediately preceding B uilding Energy Ef ficiency S tandards. Beginning  with the 2019 Cali fornia  Energy 

Co d e , MATT Level 1 wi l l a lso include NA7.5.17 Occupied Standby Acceptance.  

F o r clari fication, for the 2016 S tandards  the MATT Level 1 S cope includes the fol lowing eight (8) Mechanica l Acceptance 

Te s ts : 

i . NA7.5.1 Ou tdoor Air Venti lation S ystems  

i i . NA7.5.2 Co nstant Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  

i ii . NA7.5.4 Air Economizer Co ntrols 

i v. NA7.5.5 D emand Co ntrol  Venti lation S ystems 

v.  NA7.5.6 S upply Variable Flow Controls  

vi . NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  

vi i . NA7.5.10 Automatic Demand S hed Co ntrols 
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B e g inning with the 2019 Standards, the NA7.5.17 Occupied S tandby Acceptance wi ll  also be included as part of  the MATT 

Le ve l  1 scope. The MATT Level 1 scope wi l l otherwise concur with any changes  to Section 10 -103.2(b)1.B  of  the Standards  

a f ter 2019.  

6.2.2 MATT Level 2 

Th e  Le vel  2 MATT Kn owledge B ase includes  a ll  the Me chanica l  S ystems Acceptance Tests  l i s ted in section 120.5 of the 

cu rre nt and immediately preceding Bui lding  Energy Efficiency Standards, including Duct Leakage Testing as referenced in 

No n residentia l Appendix NA1.9. 

F o r clari fication, for the 2016 S tandards  the MATT Level 2 s cope includes the fol lowing (18) Mechanica l  Acceptance Tests :  

1. NA7.5.1 Ou tdoor a ir venti lation systems (MATT Level  1 & 2)  

2. NA7.5.2 Co nstant-Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  ( MATT Level  1 & 2)  

3. NA7.5.3 D uct Systems as  required b y the Standards  (MATT Level  2 only)  

4. NA7.5.4 Air Economizer Co ntrols (MATT Level 1 & 2)  

5. NA7.5.5 D emand Co ntrol  Venti lation S ystems as required by the S tandards  (MATT Level  1 & 2)  

6. NA7.5.6 S upply Variable Fl ow controls (MATT Level  1 & 2) 

7. NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  (MATT Level  1 & 2)  

8. NA7.5.7 B oi ler and/or Chil ler Isolation (MATT Level 1 & 2)  

9. NA7.5.8 H ydronic S ystems S upply Temperature Reset Controls  (MATT Level  2 only)  

10. NA7.5.10 Automatic Demand S hed Co ntrols (MATT Level 1 & 2)  

11. NA7.5.11 Fault Detection and Diagnostics  (FD D) for Air Handling  Units  and Zone Terminal  Units  

(MATT Le vel  2 only) 

12. NA7.5.12 Au tomatic Fault Detection and D iagnostics  (FDD)  for Air H andling  Units  and Z one Ter minal Units  (MATT 

Le ve l  2 only)  

13. NA7.5.13 Dis tributed Energy Storage D X AC S ystems (MATT Level  2 only)  

14. NA7.5.14 Thermal  Energy Storage (TES) S ystems (MATT Level  2 only)  

15. NA7.5.15 S upply Air Temperature Reset Co ntrols (MATT Level 2 o nly)  

16. NA7.5.16 Water-cooled Chi llers  served b y Cool ing Towers  with Co ndenser Water R eset Co ntrols  

(MATT Le vel  2 only) 

17. Pa rt 6 as  applicable Energy Management Co ntrols S ystem  (MATT Level  2 only)  

B e g inning with the 2019 S tandards, MATT Level  2 scope wi ll  a lso include:  

18. NA7.5.17 Occupant  Sensing Z one Co ntrols (MATT Level 1 and 2)  

B e g inning with the 2019 S tandards , Item 3. NA7.5.3 Duct Systems as required by the S tandards  (MATT Level 2 only)  wi ll  

i n clude D uct Leakage Test Veri fication s ervices  n ormal ly p rovided b y a  H o me Energy R ating  S yst em (H ERS ) rater. Item  

17. En e rgy Ma nagement Co ntrols S ys tems w i l l b e te sted a ccording  to  NA7.7.2 The MATT Le vel 2 s co pe wi ll otherwise 

co n cur with any changes  to Section 10 -120.5 of the S tandards after 2019.  
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6.3 MATT Curricula 

6.3.1 MATT (Level 1 & 2) Curricula  

Th e  Mechanica l Acceptance Test Technician m ust  know the purpose of  these tests ,  the use of  proper instrumentation to 

e xe cute them, the co nditions  under w hich these tests  n eed to  be performed, and the acceptance cri teria  and potential  

i s sues w hen d oing these tests . Speci fica l ly,  the MATT m ust k now how to  perform: 

 Co n struction inspection for each system included with each test ; 

 I d enti fication o f control methods for each tested system; 

 F u n ctional  testing o f required aspects  o f each tested system ; and 

 Co m p letion o f the pertinent Certi ficate o f Acceptance  for each tested system . 

S co p e of tra ining curricula  for MATTs  include s, but is n ot l imited to, the analys is,  theory, and practica l application of the 

d o m ains a s  i denti fied i n th e cu rrent a nd i m mediately p receding CCR  Ti tle 24 Pa rt 1, S e ction 10 -103.2(c)3.B.i  as  they 

co rrespond to the mechanica l  acceptance tests  within each of  the scopes of  MATT Level  1 and MATT Level 2 as identi fied 

i n  S ection 6.2.  

6.3.2 MATT Level 1 Curricula 

Th e  MATT Level 1 Cu rri cula for the 2016 and 2019 S tandards include: 

i . Co n stant volume system  controls 

i i . Va riable volume system controls  

i ii . Ai r- s ide economizers  

i v. D e mand controlled ve nti lation with CO 2sensors  

v.  D e mand controlled ve nti lation with o ccupancy sensors  

vi . Au to matic demand shed cont rols 

vi i . H yd ro nic va lve leakage  

vi ii . H yd ro nic system variable flow controls 

ix. Ou td oor a ir venti lation systems 

x.  S u p ply fan variable flow  controls 

xi . B o i ler and chi ller i solation controls  

xi i . B u i lding  Energy Ef ficiency S tandards m echanica l  acceptance testing  procedures  

xi i i . B u i lding  Energy Ef ficiency S tandards acceptance testing com pliance d ocumentation for mechanica l systems.  

Th e  MATT Le vel  1 Cu rri cula w i l l  o therwise co rrespond to  d o m ains a s  i denti fied i n S e ction 10 -103.2(c)3.B.i  of  the  

S ta ndards  and re lating to  th e m echanica l a cce ptance tests  i denti fied in S e ction 6.2.1 a bove for a ny changes to  the 

S ta ndards  after 2019. 

6.3.3 MATT Level 2 Curricula 

Th e  MATT Level 2 Cu rricula for the 2016 and 2019 S tandards include: 

a . Co n stant volume system  controls (MATT Level 1 & 2)  

b . Va riable volume system controls  (MATT Level  1 & 2)  

c. Ai r- s ide economizers  (MATT Level 1 & 2)  

d . Ai r d istribution system (MATT Level 2 only) 

e. D e mand controlled ve nti lation with CO 2sensors  (MATT Level  1 & 2)  

f . D e mand controlled ve nti lation with o ccupancy sensors  (MATT Level 1 & 2)  

g . Au to matic demand shed controls (MATT Level 1 & 2)  

h . H yd ro nic va lve leakage  (MATT Level  1 & 2)  

i . H yd ro nic system variable flow controls (MATT Level  1 & 2) 

j . S u p ply ai r tem perature reset controls  (MATT Level  1 & 2)  

k . Co n d enser w ater tem perature reset controls  (MATT Level  2 only) 

l . Ou td oor a ir venti lation systems (MATT Level  1 & 2) 
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m . S u p ply fan variable flow  controls (MATT Level 1 & 2)  

n . B o i ler and chi ller i solation controls  (MATT Level  1 & 2)  

o . F a ult detection and diagnostics  for packaged direct -expansion units  (MATT Level  2  only) 

p . Au to matic fault detection and diagnostics  for ai r handl ing u nits  and zone terminal  units  (MATT Level 2 o nly)  

q . D i stributed energy s torage dire -expansion a ir conditioning systems (MATT Level  2 only)  

r. Th e rmal energy s torage systems  (MATT Level 2 only) 

s . B u i lding  Energy Ef ficiency S tandards m echanica l  acceptance testing  procedures  (MATT Level 1 & 2)  

t. B u i lding  Energy Ef ficiency S tandards a cceptance testing co m pliance d o cumentation fo r mechanica l systems.  

(MATT Le vel  1 & 2)  

Th e  MATT Le vel  2 Cu rri cula w i l l  o ther wise co rrespond to  d o m ains a s  i denti fied i n S e ction 10 -103.2(c)3.B.i  of  the  

S ta ndards  and re lating to  th e m echanica l a cceptance tests  i denti fied in S e ction 6.2.2 a bove for a ny changes to  the 

S ta ndards  after 2019. 
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7 Knowledge Base for California Title 24 Acceptance Test Employers 

7.1 Reference Materials 

 S MACNA H VAC S ystems Appl ication  

 S MACNA H VAC S ystems Testing , Adjusting  and Balancing   

 S MACNA TAB  Procedura l  Guide 

 S MACNA H VAC Air Duct Leakage Test Manual 

 S MACNA H VAC S ystems D uct Des ign  

 Cu rre nt and i mmediately p receding CCR  Ti tle 24 Part 1 S ection 10 -102, 10-103 and 10-103.2 as  well  as wel l as  

Pa rt 6 section 120.5 

 Cu rre nt and immediately p receding Cal ifornia Energy Code  

 Cu rre nt and im mediately p receding No nresidentia l Ap pendix NA 7 –  I nsta llation and Acceptance Requirements  

fo r No n residentia l B u i ldings  a n d Co ve red Pro cesses  i n cluding  Me chanica l  S ys tems Co m pl iance F orms and 

Me ch anica l  S ystems Acceptance F o rms , w ith a dditional s ections a nd fo rms a s  re ferenced a nd required for 

Me ch anica l  Acceptance Testing . 

 Cu rre nt a nd immediately p receding  Nonresidentia l Co m pliance Ma nual  S ection 13. Acceptance Requirements , 

i n cluding a ll  sections as  referenced and required for Mechanica l Acceptance Testing.  

 

7.2 Mechanical Acceptance Test Employer (MATE) 

Th e  Mechanica l Acceptance Test Employer must be k nowledgeable about  

 Cu rre nt a nd i mmediately p receding CCR  Ti tle 24 Pa rt 1 S e ction 10 -102 a nd 10-103.2 as  w el l as  w el l as  Part 6 

s e ction 120.5 

 Cu rre nt and immediately p receding Cal ifornia Energy Code  

 Cu rre nt and im mediately p receding No nresidentia l Ap pendix NA 7 –  I nsta llation and Acceptance Requirements  

fo r No n residentia l B u i ldings  a n d Co ve red Pro cesses  i n cluding  Me chanica l  S ys tems Co m pl iance F orms and 

Me ch anica l  S ystems Acceptance F o rms , w ith a dditional s ections a nd fo rms a s  re ferenced a nd required for 

Me ch anica l  Acceptance Testing . 

 

7.3 MATE Curricula 

Th e  MATE m ust b e k nowledgeable about the co nstruction i nspection, fu nctional testing  and acceptance cri teria of the 

m e chanica l systems acceptance tests  according to  the cu rrent and i mmediately p receding Nonresidentia l Appendix NA 

7.5, w i th additional  sections and forms as referenced and required for Mechanica l Acceptance Testing.  

 


