DOCKETED

Docket Number:

13-ATTCP-01

Project Title:

Acceptance and Training Certification

TN #:

228855

Document Title:

NLCAA Application 12th Amendment

This document contains the 12th amendment to the NLCAA

Description: | application. The document has the amendment, the strike out and
underlined version of changes and clean version of changes.
Filer: | Brianna Kadar

Organization:

National Lighting Contractors Associaton of Amercia (NLCAA)

Submitter Role:

Applicant

Submission Date:

6/27/2019 1:24:53 PM

Docketed Date:

6/27/2019




TWELTH AMENDMENT

... to the APPLICATION FOR APPROVAL OF NLCAA, (THE NATIONAL LIGHTING CONTRACTORS
ASSOCIATION OF AMERICA), AS A LIGHTING CONTROLS ACCEPTANCE TEST TECHNICIAN CERTIFICATION
PROVIDER.

Changes:

e Full Application:
o Footer:
= Updated application to “Rev 5”
= New Date
=  Page numbers and attachment numbers updated to reflect new clean copy of the
application
o Updated Code Sections
o Changes to utilize “ATT” and “ATE” instead of other variations of the words
o Cleaned up language

e Pagel:
o Simplified to remove old code references
e Page?2:

o Changed “become” to “renew its status as a certified.”
o Removed sections to simplify and remove references to old code
o Added “ATE” to definition of a Certified Lighting Controls Acceptance Test Technician
Employer
e Pages 3-4:
o Replaced the “Overview of Document Contents” to properly reflect new page numbers and
placed all page numbers in order
e Pageb5:
o Removed redundant information that will be detailed later in the document
o Added lines to reflect NLCAA will follow all code, state and federal requirements.
o Updated description of applicant notification and appeal if they are denied. Now no form is
required for a simpler appeal process.

o Cleaned up the language

o Updated step to the ATE Certification to reflect they must complete and pass the training
and testing

o Moved the ATE Associate Contract to be done after the training and testing

= They sign the contract stating they understand their responsibilities and obligations,
so they won’t know this until after the course.
e Page7:

o Cleaned up the language

o Added the option for ATE to provide the company FEIN if they do not have a business
license or business tax certificate for when approving businesses in cities that do not require
business licenses or those out of state.
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Page 8:
O
O
Page 9:
O

Added requirements that ATE must

= have 3 years of experience in lighting controls and electrical distribution systems

= submit Identification and applicable licenses and certifications

=  provide previous ATT/ATE number if any

e  Will not be allowed to become an ATT/ATE if decertified by another ATTCP

Added a 6-month time limit to complete training or ATE application will be deleted to avoid
applicants being in the system for an extended period of time
Removed Audit information (moved to Attachment 5 “Oversight Procedures”
Removed ATE course material information (course material is addressed later in document
and in Attachment 3)

Updated Title of Attachments 2 and 3
Removed redundant test information — found in “Tests” section later in document

Updated Title of Attachment 2

Page 10:

@)

O

Removed lab specification information

= All technical lab specifications are contained in Appendix 1 — Laboratory

Descriptions.

Added NLCAA testing software to where lab data may be inputted. ATTs will either use lab
forms for their labs or will complete the labs utilizing the software to get experience with it.
Removed redundant information
Removed charge for the ATT course — All fees are listed in the fee schedule, Appendix 3
Removed the ATT Associate Contract from the ATT prequalification process (to be signed
after course)
Removed questionnaire and prerequisite information from Step 1 — Experience Verification
is Step 2 and prerequisites information is in Step 3

Page 11:

O
O

O
O
O

Added information of what applicant must submit in the application

Added that applicant will not be allowed to become an ATT/ATE if decertified by another
ATTCP

Removed documentation listed that NLCAA does not need to collect in the ATT application
Added questionnaire information to Step 2

Updated prerequisite URL and courses required

Page 12:

O

Added that the Executive Director or BOD will review ATT applicant experience if they are
using Military Experience, Prior Certification, or Degree Earned to meet the requirements.

= Removed line that details can be found in Attachment 8. (Attachment was removed)
Removed the ATT Associate Contract from the ATT prequalification process (to be signed
after course)
Added summary of steps to receive ATT certification
Added ATT and ATE Application and Course Time Schedule to avoid applicants from being in
the NLCAA system and not approved for an extended period of time
Updated Instructor and Trainee Ratios for labs to eighteen students. The CET Training
Consultant, after reviewing the class, and the Executive Director, after teaching the class,
feel that this ratio can be comfortably managed. Lecture and labs will now have same
student-instructor ratios.
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Removed “previously described” line — Test information was deleted earlier in the
document

Updated minimum test score from 70% to 75% to be more in line with industry standards.
Updated test process to taken and recorded by paper and/or electronic format — Test
usually done electronically, but on paper if there ever happens to be any system and/or
internet issues

Page 13:

O

O

Added an ATT/ATE Annual Renewal Process — NLCAA will ensure that all ATT and ATE
information is updated every year to remain up to date

Combined paragraphs about ATT and ATE recertification to remove redundancy

Changed score from 19 correct responses to “75%” to match the format of ATT/ATE test
information and increase the minimum scre to be more in line with industry standards.
Changed requirement for ATT/ATE to sign the Associate Contract before the recertification
course to after the course.

Page 14:

O
O
O

O O O O O

O
O

Removed information on “Acceptance Test Code Update Training”
Added Recertification quotes from Code
Removed “Acceptance Test Code Update Training” and changed minimum length of
recertification training to 2 hours
Removed old recertification due date
Removed fees — all fees on fee schedule, Appendix 3
Added steps for recertification
Removed redundant test information
Removed information on the Continuously Dimmed Closed-Loop Daylighting System
demonstration
= All ATE Curriculum is outlined in Attachment 3
Removed redundant ATE Associate Contract Information
Removed fees — all fees on fee schedule, Appendix 3

Page 15:

O

O
O
O
O

o

O

Updated language to show quote from Code about the ATE course

Removed description of the ATE Curricula — Curriculum Outline is shown in Attachment 3
Removed Complaint Procedures information — Complaint Procedures in Attachment 7
Added line that Complaint form is attached to the document

Removed list of possible disciplinary actions — actions will be decided by the BOD on a case-
by-case scenario

Removed fees — all fees on fee schedule, Appendix 3

Removed list of reasons that complaint proceedings could be initiated — reasons shown in
Complaint procedures, Attachment 7

Added line verifying that a list of revoked certifications will be made available to the CEC
and ATTCPS and all inactive certifications will be posted on the NLCAA website

Added that ATT/ATE can surrender their certification via telecommunications

Page 16:

O
O

Updated the CET Training Consultant information
Added that the NCAA website has a public place to submit any comments, complaints or
suggestions to allow for quality assurance
= Removed the Building Department Survey Form
Updated who provides “expert review” of the curricula to a subject matter expert
=  Old names removed
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O

O

Updated “Form review” to “Desk Audit”
= Changed to only one Desk Audit with multiple triggers — removed “Audit Procedure
Form Review”, “Complaint Procedure Form Review!”, “Disciplinary Form Review'”,
and “Random Form Review”
Added line that completing audits at project level meet the code compliance form
requirements

Page 17:

O
O
O

(0]

O O O O

Removed “Audit Procedure Form Review” and “Random Form Review!”
Removed fees — all fees on fee schedule, Appendix 3
Removed circumstances for a Field Inspection — information shown on the Oversight
Procedures, Attachment 5
Updated Field Inspection notification from First Class mail to telecommunications
Added that inspection will be done by an NCLAA approved inspector
Removed “Audit Procedure Field Inspection1”, “Random Field Inspection1”, “Complaint
Procedure Field Inspection1” and “Disciplinary Field Inspection1” — Only one “Field
Inspection” with multiple triggers
Removed Random Field Inspection process — Process shown in Oversight Procedures,
Attachment 5
Removed fees — all fees on fee schedule, Appendix 3
Removed Refresher Training — NLCAA will not have a free online refresher course
Corrected description of what the ATT/ATE Certification number stands for
Updated language to show that NLCAA website will show whose certifications are “active’
or “inactive”
Combined ATT/ATE Certification number descriptions

= Removed old description of ATE numbers
Removed fees — all fees on fee schedule, Appendix 3
Added line that the NLCAA annual report will meet requirements of 10-103.1(d)

= Removed list of everything that would be included on the annual report

)

Page 18:

O

Updated language

Removed old Signature Page
Attachment 1 - Bylaws:

O
O
O

O
O

Added training, certification and oversight of ATT/ATEs to list of objectives and purpose
Updated BOD number to “a minimum of” three to allow us to bring more people in
Added that number of BOD members can be changed by approval of the BOD to allow for
greater flexibility of adding new members

Changed annual meeting from third of August to the month of February — allows BOD to
meet at the beginning of each new year to review annual renewals and/or recertification
Updated how the board is notified of meetings — telecommunications is more convenient
for the BOD than First Class Mail

Updated initial BOD members to current members

Updated signature from old Secretary to new Executive Director

NLCAA Audit Form

= Removed
= NLCAA will now conduct Desk Audits by reviewing the NRCA forms only. Desk Audit
Form was redundant information.
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Attachment 4 - Oversight Procedures
o Replaced with an updated version
= (Cleaned up language
= Changed the triggers to be more in line with the code requirements
= Updated timeline of the process to allow for timely submission and completion
= Added detailed description of the Field Inspection and triggers.
= Changed the way NLCAA determines a random sample for Desk Audits and Field
Inspections
e Rather than a human process, NLCAA will utilize software to generate the
random numbers
Attachment 5 — Complaint Form
o Replaced with an updated version
= (Cleaned up language
= Updated to show the form that the ATT and/or ATE will see when a complaint is
filed against them.
=  Form directed to ATT/ATE instead of the Complainant
=  Complainant information removed to protect their identity
= Added ATT and ATE information requirements
= Removed proposed solution — to be determined by the BOD
= Added contact info for the ATT/ATE to respond
Attachment 6 — Complaint Procedures
o Replaced with an updated version
= (Cleaned up language
=  Updated timeline of the process to allow for timely submission and completion
= Changed notification process from certified mail to telecommunications
Prequalification based on Military Experience, Certification, or Degree Earned
o Removed — Will be determined by the BOD
ACCEPTANCE TEST TECHNICIAN Pre-qualification Warning Form
o Removed — NLCAA will notify applicant by telecommunications if they do not qualify for the
ATT or ATE course
ACCEPTANCE TEST TECHNICIAN Pre-qualification Appeal Form
o Removed — The ATT/ATE applicant can appeal via telecommunications
Attachment 7 — ATE Associate Contract and Attachment 8 — ATT Associate Contract
o Replaced with an updated version
= Cleaned up language
= Updated Contract to reflect that the ATE/ATT applicant will follow all NLCAA polices
and Code requirements
Building Department Survey Form
o Removed — NLCAA website has a public place to post any comments, complaints or
suggestions
NLCAA Random Selection Process
o Removed — New Random Process shown in the Oversight Procedures, Attachment 5
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e Appendix 2 — Definitions

O
O

Cleaned up language
Updated to reflect new application changes
= Removed “Audit Procedure Field Inspection”
= Added “Field Inspection” Definition
=  Changed “Audit Procedure Form review” to “Desk Audit”
= Removed Audit and Complaint Procedure — shown in other attachments
= Added definition for “Complaint Form”
=  Removed “Form Review”
= Removed redundant Field Inspection” Definition
= Updated definitions for Suspended and Revoked
=  Added definition for “Surrendered”, “Active”, “Inactive” and “Pseudo Random
Number Generator (PRNG)”

e Appendix 3 — Fee Schedule

@)

O O O O O O

Removed items that no longer exist:

=  Acceptance Test Code Update Training

= Disciplinary Training

= Refresher Training

= Audit Procedure Process

= Audit Procedure Form Review

= Random Form Review

= Disciplinary Form review

=  Complaint Procedure Form Review

=  Complaint Procedure Field Inspection

=  Audit Procedure Field Inspection

= Disciplinary Field Inspection
Added specification that Recertification Training price is based on “online” training
Reduced online Recertification training price to $150
Updated “Complaint Procedure Form Review” to “Desk Audit”
Changed “Random Field Inspection” to “Field Inspection”
Added charge for an Annual Renewal late penalty payment fee
Added charge for a Complaint fee
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To: From:

The California Energy Commission NLCAA

1516 Ninth Street 3301 E. Hill Street, Suite 408
Sacramento, California Signal Hill, California

TITLE

APPLICATION FOR APPROVAL OF NLCAA, (THE NATIONAL LIGHTING CONTRACTORS ASSOCIATION OF
AMERICA), AS A LIGHTING CONTROLS ACCEPTANCE TEST TECHNICIAN CERTIFICATION PROVIDER.

DESCRIPTION

Submission to the California Energy Commission to Certify NLCAA, (The National Lighting Contractors
Association of America), as a LIGHTING CONTROLS ACCEPTANCE TEST TECHNICIAN CERTIFICATION
PROVIDER as defined in section éﬁ 10-102 DEFINITIONS, per The 20139 Building Energy Efficiency

Standards;per$-10-103-A; as requiredto-trainpersonsforduties described-in¢ 0-4 Hha-te

$§ 10-103.1-A+{a}-Scope.

NLCAA recognizes and verifies that as a Certification Provider it must abide by the requirements of:
éﬁ 10'103i A. . g . .
Standards])

§§ 10-103-A.1 (b) 2. Industry Coverage by Certification Providers — “... certification costs

... NOTICE: NLCAA reserves the right to reduce or waive any charges specified by this
document or shown in Appendix 3: Fee Summary.
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To Whom it may Concern:
ABSTRACT

The National Lighting Contractors Association of America, (NLCAA), proposes to renew its status as a
certified-beecome—a Lighting Controls Acceptance Test Technician and Lighting Controls Acceptance
Test Employer provider by submitting an application as specified in $§10-103-A{e}3}.1(c) of the
20139 Building Energy Efficiency Regulations and adhering to the specifications outlined in this
document conforming to the 20139 Building Energy Efficiency Regulations - $§10-103-A{e}{3}-

Within the confines of this document, the Lighting Controls Acceptance Test Technician and Lighting
Controls Acceptance Test Employer Certification Provider shall be deemed to be NLCAA — referred to

variably as the “National Lighting Contractors Association of America” or “NLCAA”. Within the confines
of this document the business entity of California Electrical Training, Inc., 3301 E. Hill Street, Suite 408,
Signal Hill, CA, shall be variably referred to as: “California Electrical Training” or “CET”".

Within the confines of this document, a Certified Lighting Controls Acceptance Test Technician shall be
referred to variably as: “AT Technician” or “ATT” or “Acceptance Test Technician” or “Field Technician”.

Within the confines of this document, a Certified Lighting Controls Acceptance Test Technician Employer
shall be referred to variably as: “ATT Employer” or "ATE" or “Acceptance Test Technician Employer” or
“Acceptance Test Employer” or “Employer” or “Lighting Controls Acceptance Test Employer”.

Within the confines of this document, a Lighting Controls Acceptance Test Technician Certification
Provider may be referred to as an “ATTCP”.

Within the confines of this document, the California Energy Commission may be referred to as the
”CEC”'
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Overview of Document Contents
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Scope Page 1
Abstract Page 2
Table of Contents Page 3-4
Reasonable Access to Class Availability Page 5

Organizational Structure

Page 6, Attachment 1

ATE Course Material Page 6
Steps to Receive ATE Certification Page 6
Requirements for Certification of ATEs Page 7

ATT Training Scope

Page 8, Attachment 2

ATT Curricula

Page 9, Attachment 2

ATT Hands-on Training

Page 10, Appendix 1

ATT Prequalification Page 10-12
Steps to Receive ATT Certification Page 12
ATT/ATE Time Schedule Page 12
Instructor to Trainee Ratio Page 12
Tests Page 12
ATE/ATT Annual Renewal Page 13
Recertification Page 13-14
ATE Training Scope Page 14
ATE Course Description Page 15

Complaint Procedures

Page 15, Attachment 6

Procedures for Revocation and Surrender

Page 15

Independent Oversight

Page 16
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Quality Assurance and Accountability Page 16
Field Inspection Description Page 17
ATT/ATE Certification Status and Verification Page 17
Annual Reports Page 17
Summary Page 18
Bylaws of NLCAA Attachment 1

ATT Course Curriculum Outline

Attachment 2

ATE Course Curriculum Outline

Attachment 3

Oversight Procedures

Attachment 4

Complaint Form

Attachment 5

ATT/ATE Complaint Procedures

Attachment 6

ATE Associate Contract

Attachment 7

ATT Associate Contract

Attachment 8

Lab Specifications Appendix 1
Definitions Appendix 2
NLCAA Fee Schedule Appendix 3
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“... The Certification Provider(s) shall provide reasonable access to certification ... class
availability”

NLCAA herewith provides their pledge to provide reasonable access to all pre-qualified potential
participants in the Lighting Controls Acceptance Test Technician certification program and all pre-
qualified potential participants in the Lighting Controls Acceptance Test Employer certification

program. “Reasonable-access’ shal-include{but not be limited-to}:Printed-copies-of course

“ n u H

NLCAA will abide by all Code requirements per Section 10-103.1. NLCAA will follow all state and
federal anti-discriminatory requirements.

If denied, the applicant will be notified by phone or telecommunications. the applicant can appeal

via written response and it will be reviewed and voted on by a minimum of three members of the

Board of Directors.

“« ”
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A detailed description of the criteria and review process used by the ATTCP, (NLCAA), to determine the
relevance of technician professional experience shall be presented under$§ 10-103.1-A-(c) 3 B. (iii) —
Prequalification.

$§ 10-103-.1A (c) Qualifications and Approval of ATTCPs Certification-Providers.

This document will constitute the written application for NLCAA; and shall include a summary and any
related background documents as attachments to this document.

$§ 10-103-A.1 (c) 1. Requirements for Applicant ATTCPs to Document Organizational Structure.

The requirements of §§ 10-103-A.1 (c) 1. Shall be met by the appending of Attachment 1,
“Bylaws of National Lighting Contractors Association of America”.

Supervision, and support of the acceptance test training and certification process shall be supplied
through independent oversight by the Training Consultant for California Electrical Training as detailed in
the portion of this application addressing: 10-103-A.1 (c) 3 F. Quality Assurance and Accountability.

§§ 10-103-A{€}-2:.1 Requirements for Certification of Empleyers ATEs. “certification”

The course material provided by NLCAA supports three goals in training AceceptanceFest Fechnician
Employers-ATEs:

1) To find and understand specific information in the four code reference documents — The (current)
Building Energy Efficiency Standards regarding their responsibilities, an overview of the design and
compliance process and the mandatory lighting controls that must be installed, the (current) Appliance
Efficiency Regulations, the (current) Reference Appendices Testing procedures, and the (current) forms

otherthanthe Acceptance Testing Forms.

2) To have a basic understanding of the Acceptance Tests the Acceptance Test Feehniciar Employer
must perferm-and demonstrate a basic understanding of how to fill out and verify the Acceptance
Testing Forms.

3) To understand the Fheir responsibilities of the ATE to the State of California and to NLCAA in signing
Acceptance Testing forms.

Additional training material for Acceptance Test Employers will be detailed under $§ 10-103-A.1 (c) 3.
C. — Lighting Controls-Acceptance Fest Employer ATE Training.

The steps in-tighting-Controls-AcceptanceTest-Employer to receive the ATE certification are as follows:

H Prequalification {$-10-103-A{c} B{iii}}
2 Payment of training fees ane-sighing NLCAA-Lighting-Controls-AcceptanceFestFechnician-

Employer-Associatecontract{see-Attachment 11}

3) Successful completion and passing of tFraining and testing
4) Sign the ATE Associate contract (see Attachment 7)
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§§10-103—A—(e)—2—.4 Requirements for Certification of Employers ATEs. “certification—PRregualtification-
($510-103-A {e) B_Lii)

The ATE applicant must meet the following requirements:

) lover Apslication:

o If the employer ATE applicant or any of the owners, officers or partners of the employer
had a contractor license or business license suspended or revoked any time in the last
five years, they are not eligible to become an NLCAA Empleyer ATE.

o If the employer ATE applicant or any of the s owners, officers or partners has have ever
been found liable in a civil suit or found guilty in a criminal action for fraud, theft, or any
other acts of dishonesty, they are not eligible to become an NLCAA Employer ATE.

e The employer ATE applicant must have applicable business license(s), e business tax
certificate(s) number or a company FEIN ferall-offices-thatareregistering-to-employ-

acceptance testtechnicians:
o NLCAA-Employers-The ATE applicant must have a comprehensive general liability insurance

policy with a policy limit of at least $1,000,000.

o NLCAA-Employers The ATE applicant must have workers compensation insurance and
provide a copy with the application; where otherwise required by existing State or
Federal law.

e The ATE applicant must have a minimum of three years of verifiable experience in lighting
controls and electrical distribution systems as determined by the ATTCP.

Applicants will provide their personal contact info, company info, if any, and submit the required
documents.

Applicants must provide a copy of a government issued ID; this may include a State issued
identification Card, Driver’s License, Military identification card or Passport.

Applicants must state all licenses and certifications they have that apply and upload the supporting
documentation. This may include, but not limited to, a CA Electrician Certification or a C-10
Contractor’s License.

Applicants must confirm if they have ever been certified by an ATTCP before. If so, applicant will
provide their ATT/ATE Number. If the applicant was decertified by another ATTCP, they will not be
allowed to become an NLCAA ATT or ATE.

NLCAA shall store uploaded supporting documents in the candidate’s folder on the NLCAA secure
server. If the ATE applicant does not complete training within 6 months of making payment, the
application and all supporting documents will be deleted.
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$§ 10-103-A.1 (c) 3. Requirements for Applicant ATTCPs to Document Training and Certification
Procedures.

Acceptance Test Technician Course Curriculum Outline: Attachment 2

Acceptance Test Employer Course Curriculum Qutline: Attachment 3

$§ 10-103-A.1 (c) 3. A. Training Scope.

ahting C e A Tost Technician.C R ey

Theoretical training such that Acceptance Test Technicians demonstrate their ability to apply the
Building Energy Efficiency Standards acceptance testing and documentation requirements shall include
(but not be limited to): The Acceptance Test Technician Course Curriculum Material-made-public-by-
the di — hai letailod oushy as:

$§ 10-103-A.1 (c)3 B. (i) Curricula

Theoretical training topics shall include, (but not be limited to), the topics presented in Attachment 2:
“Lighting-Contrels-Acceptance Test Technician €lass Course Curriculum Outline”.

Additionally, the NLCAA Lighting Controls Acceptance Test Technician course of instruction shall meet or
exceed the requirements of: $§ 10-103-A.1 (c) 3 B. (ii) Hands-on training

NLCAA Application to the CEC — Rev-04—8/41/14-Page:09 Rev 05 — 5/01/19 — Page 08



$§ 10-103.1-A{e}-3—B—i} Curricula.
Lighting Controls Acceptance Test Technician Training.

The Lighting Controls Acceptance Test Technician course of instruction as outlined in Attachment 2:
“Lighting-Contrels Acceptance Test Technician €lass Course Curriculum Outline”; shall meet the
following requirements:

The NLCAA Acceptance Test Technician Certification Provider training curricula for Lighting Control
Acceptance Test Technicians shall include, but not be limited to, the analysis, theory, and practical
application of the following per §10-103.1(c)3:B-(i):

a) Lamp and ballast systems;

b) Line voltage switching controls;

c) Low voltage switching controls;

d) Dimming controls;

e) Occupancy sensors;

f) Photosensors;

g) Demand responsive signal inputs to lighting control systems;

h) Building Energy Efficiency Standards required lighting control systems;

i) Building Energy Efficiency Standards required lighting control system-specific analytical/problem
solving skills;

j) Integration of mechanical and electrical systems for Building Energy Efficiency Standards required
lighting control installation and commissioning;

k) Safety procedures for low-voltage retrofits (<50 volts) to control line voltage systems (120 to 480
volts);

I) Accurate and effective tuning, calibration, and programming of Building Energy Efficiency Standards
required lighting control systems;

m) Measurement of illuminance according to the llluminating Engineering Society’s measurement
procedures: (IESNA-Lighting Handbook)

n) Building Energy Efficiency Standards acceptance testing procedures, and;

o) Building Energy Efficiency Standards acceptance testing compliance documentation for lighting
controls.
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§§ 10-103-A.1 (c) 3 B. (ii) Hands-on training

“ 1n,

I | I I E Il III I ' I_}ll- 69 H | _

The technical specifications for all hands-on lab exercises are contained in Appendix 1 — Laboratory Descriptions.

Completed labs must have proper data entered correctly on the lab form and/or NLCAA Testing

Software as applicable. Failed labs may be reattempted twice with permission of NLCAA. Laboratories

must be satisfactorily completed for certification of a student.

The laboratory instruction and lab sheets will be contained in the course material submitted for the
NLCAA Lighting Controls Acceptance Test Technician Course.




95 10-103-A.1 (c) 3 B. (iii) Prequalification

Lighting Controls Acceptance Test Technician Training Candidate Prequalification.

The prequalification procedure for the NLCAA Lighting-Centrols-AcceptanceFest Fechnician ATT

Training course consists of three steps.
1) Submission of an application for approval to take the course of instruction.

2) Verification of “at least three years of verifiable professional experience and expertise in lighting
controls and electrical systems as determined by the Lighting Controls ATTCP ...”, (NLCAA).

3) Successful completion of the prerequisite online courses+.

Step 1)

Candidates for prequalification must fill out an online, “Application for NLCAA Fechnician ATT
Certification” which-ineludesaquestionnairereguesting ighting controlsexperiencethoth-init
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http://www.lightingcontrolsassociation.org/

Applicants will provide their personal contact info, company info, if any, and submit the required
documents.

Applicants must provide a copy of a government issued ID; this may include a State issued
identification Card, Driver’s License, Military identification card or Passport.

Applicants must state all licenses and certifications they have that apply and upload the supporting
documentation. This may include, but not limited to, a CA Electrician Certification or a C-10
Contractor’s License.

Applicants must confirm if they have ever been certified by an ATTCP before. If so, applicant will
provide their ATT/ATE Number. If the applicant was decertified by another ATTCP, they will not be
allowed to become an NLCAA ATT or ATE.

NLCAA shall store uploaded supporting documents in the candidate’s folder on the NLCAA secure
server. If ATT applicant does not complete training within 1 year of making payment, the
application and all supporting documents will be deleted.




Step 2)

Verification of “at least three years of verifiable professional experience and expertise in lighting
controls and electrical systems as determined by the Lighting Controls ATTCP ...”, must be supplied by
the applicant to NLCAA in a form deemed acceptable.

Applicants will fill out a questionnaire requesting a description and breakdown of their experience in
lighting controls and electrical systems.

The applicant will confirm the number of hours and/or years of experience they have in the following
areas and type their name verifying all information submitted is true and accurate.

¢ Manual Controls (Switches)

e  Multi-Level Controls (Dimming, Alternating Lamps, A/B Switching)
e Shut-Off Controls (Occupancy Sensor, Time Clock, EMCS)

e Daylighting Controls (Daylight Sensors)

e Demand Response (Load Shedding)

e EMCS (Lighting Controls Systems)

e Electrical Lighting Systems (Power, Control and Communication)

Step 3)

Proof of Successful completion of prerequisite online courses+ is required prior to beginning the course
of training.

 “Preliminary Prerequisite online courses” are: The Lighting Controls Association,
[www.lightingcontrolsassociation.org]; “Education Express” courses - currently located at:
[ /Laboutlichti le oralod .

http://aboutlightingcontrols.org/EducationExpress/].

Courses EE-101; EE-102 $§1, $§2; EE-103 $§1, $§2; EE-105 $§1-4; EE-110; EE-201 $§1-3 (70% to Pass)
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Individuals applying to NLCAA for Lighting-Contrels-AcceptanceFestFechnician ATT Training by virtue

of Military Experience, Prior Certification, or Degree Earned may use this professional experience to
partially fulfill the “... three years of verifiable professional experience and expertise in lighting controls
and electrical systems” requirement.

This experience will be reviewed on a case-by-case scenario by the Executive Director and/or members

of the BOD.

The steps to receive the ATT certification are as follows:

1) Prequalification

2) Payment of training fees

3) Successful completion and passing of training and testing

4) Sign the ATT Associate Contract (see Attachment 8)

ATT and ATE Application and Course Time Schedule

The ATT and/or ATE application must be approved within three months of submittal or it will
be deleted. The applicant must make payment for the course within three months of
approval or the application will be deleted.

Upon receipt of payment, the ATE course will be available for six months and/or the ATT
applicant will have one year to complete the ATT course. If the course is not completed in
time, the ATE and/or ATT application will be deleted, there will be no refunds issued and the
applicant will be responsible to reapply.

$§10-103-1A-(c) 3. B. (iv) Instructor to Trainee Ratio

To ensure integrity and efficacy of the curriculum and program, the personal experience of the CET
Training Consultant suggests that a ratio of no more than-18 eighteen students per instructor is to be
allowed for lectures and examination procedures — this applies to both the Lighting Controls
Acceptance Test Technician curriculum and the Lighting Controls Acceptance Test Employer curriculum.



In the personal experience of the CET Training Consultant a ratio of no more than 9 eighteen students
per instructor is to be allowed for overseeing the laboratory exercises which are part of the Lighting
Controls Acceptance Test Technician curriculum.

$8§10-103-1A (c) 3 B. (v) Tests
ioushy-described-under $510-103-A (e} 3A_Training Scope.

Lighting Controls Acceptance Test Technician candidates shall pass a 50-question multiple-choice
examination to achieve certification — in addition to successful completion of hands-on training. A
785%, or greater, score on this examination will be required to pass the examination.

Also;

Lighting Controls Acceptance Test Employer candidates shall pass a 27-question multiple-choice
examination to achieve certification. A 785%, or greater, score on this examination will be required
to pass the examination.

Tests will be taken and recorded via paper and/or electronic format.

NLCAA Application to the CEC — Rev-04—8/41/14—Page:14 Rev 05 — 5/01/19 — Page 12

ATT/ATE Annual Renewal

To remain an active ATT and/or ATE, they must confirm all information and documents provided to
NLCAA are up to date and correct between December 1st-January 30" each year.

If the information is not verified and/or updated documents are not received by the due date, the
ATT/ATE will be placed on an immediate, temporary suspension. They will be placed back in active
status once NLCAA receives the required information and a late penalty payment per the fee schedule.




$8§10-103.1-A (c) 2. A.-B—vi} Recertification

Regardless of the or|g|nal date of certlflcatlon of an ATT or ATE a—l:+gh%mg—€en#e#s—Aeeept&nee4est—

Bu#d—mg—Ene#g—y—Eﬁﬁe@#ey—Standa#ds—) recert|f|cat|on shall be requwed each time the Bwldmg Energy

Efficiency Standards is updated with new and/or modified acceptance test requirements. In addition,
NLCAA Directors may, at their discretion, require recertification when a new Building Energy Efficiency
Standards is released as part of the “code cycle” process.

Both ATTs and ATEs Lighting Controls-Acceptance Test Technicians,{Field Technicians)and-Lighting-
Controls Acceptance FestEmployers must pass an examination of (27) questions in length which

consists of multiple-choice-type questions with four answers of which one and only one is the correct
response. A participant achieving a score of 75% {19)-correctresponses shall be deemed to have
passed the written or interactive examination. A passing score on the examination is required for
recertification. “This NLCAA evaluation examination may be administered as ‘Secure and timed

online testing of course material ..."” as-eutlned-on-Page 05-of this-decument"

Priorto-beginning After completion of the recertification training®: qualified NLCAA ATT Lighting-
Controls-AcceptanceTFestFechnician-Training recertification candidates must read, review and sign the
“NECAALighting-Contrels Acceptance Test Technician Associate Contract” (Attachment 8 12). NLCAA

ATT Lighting-Controls-Acceptance Fest Fechnieian-Training Candidates must state that they are aware
of any additional physical or monetary burdens they will face in the future as NLCAA ATTs Certified-

Lighting Controls-Acceptance Test Fechnieians. The signing of this “NLCAA Lighting Controls Acceptance
Test Technician Associate Contract” will render any previously signed and dated “NLCAA Lighting
Controls Acceptance Test Technician Associate Contract” null and void. The NLCAA ATTs Lighting-
Controls-AcceptanceTest Fechnician shall be assumed to be operating under the current contract and
any predated “NLCAA Lighting Controls Acceptance Test Technician Associate Contract(s)” shall be
considered null and void.

Priorto-beginning After completion of the recertification training®: qualified NLCAA ATE Lighting

Controls-AcceptanceTFestEmployer Training recertification candidates must read, review and sign the
“NECAA-Lighting-Contrels Acceptance Test Employer Associate Contract” (Attachment 44 7). NLCAA

ATE Lighting-Controls-AcceptanceTest-Employer Training Candidates must state that they are aware of
any additional physical or monetary burdens they will face in the future as NLCAA ATEs Certified-

Lighting-Controls-Acceptance Test-Employers. The signing of this “NLCAA Lighting Controls Acceptance
Test Employer Associate Contract” will render any previously signed and dated “NLCAA Lighting
Controls Acceptance Test Employer Associate Contract” null and void. The NLCAA ATEs tighting
Controls-AcceptanceFestTechnician-Employers shall be assumed to be operating under the current
contract and any predated “NLCAA Lighting Controls Acceptance Test Employer Associate Contract(s)”
shall be considered null and void.
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"Recertification. The ATTCP shall recertify all ATEs (and ATTs) prior to the implementation of each
adopted update to the Building Energy Efficiency Standards as these updates affect the acceptance
test requirements. Recertification requirements and procedures shall only apply to those specific
elements that are new or modified in future updates to Building Energy Efficiency Standards."

Recertification Training will be based on “... each time the Building Energy Efficiency Standards
(are) updated with new and/or modified acceptance test requirements."

The anticipated minimum length of recertification training® is 8 two hours —

Gyele— Fallure to complete the Qm-me—Aeeeptaﬂee—Gede-U-pdafee Recertlﬂcatlon Training* by this-
time the due date will result in NLCAA instituting a Complaint Procedure* against the offending

party or parties.

The ATT and ATE will be recertified under the most recent code cycle change once they

have:

1) Completed and passed Recertification training
2) Signed a new ATT and/or ATE Contract
3) Conformed with all applicable policies as deemed by the NLCAA BOD




$8§10-103-1A (c) 3. C. Lighting Controls Acceptance Test Employer Training.
$8§10-103-1A {€}-3—-A- Training Scope.

" ”

Theoretical training such that Acceptance Test Technicians Employers demonstrate their
understanding of the Building Energy Efficiency Standards acceptance testing and documentation

requirements shall include (but not be limited to);-ceursernraterial-provided-by-methodstisted-to-
address the Acceptance Test Employer Course Curriculum:

Theoretical training topics shall include, (but not be limited to), the topics presented in Attachment 3:
“Acceptance Test Feehnician Employer €lass Course Curriculum Outline”
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$§ 10-103.1-A-(c) 3. C. Lighting Controls Acceptance Test Employer Training.

“ H ”

The ATE Course "shall consist of a single class or webinar consisting of at least four hours of

instruction that covers the scope and process of the acceptance tests in Building Energy Efficiency
Standards, Section 130.4."




A copy of the NLCAA Complaint Form, (Attachment 5), is amended to this document.




A copy of the NLCAA complaint procedure, (Attachment 6), is appended to this document.-Upen-receipt

M Diractorof-N AN ha Comb N
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$§ 10-103.1-A-(c) 3. E. Certification Revocation Procedures
Continued ...

The AFT-Employer{s)andfor AT Technician{s} ATT and/or ATE NLCAA Associate Contract, (Attachment 44
7 or Attachment 42-8, as applicable), will be considered null and void after 3 three business days from
NLCAA receiving proof of delivery of the certification revocation notice to the ATT Empleyer{s}-and/or
ATE Fechnician{s} in question unless special accommodations have been made.




Any Arbitration agreement signed by ATT Employer{s} and/or ATE Fechnician{s} who have had

their certification revoked or suspended shall be considered to remain binding, valid, and in
effect.

A list of all ATTs and/or ATEs with revoked certifications will be made available to CEC staff or ATTCPs

upon request and they will be listed as inactive on the NLCAA website

$§ 10-103.1-A-(c) 3. E. Certification ... Procedures — Surrender of Certification

Any ATT Employer(s) and/or AT Technician(s) working under an NLCAA Associate Contract may
surrender their respective certifications with NLCAA whenever they choose. Notice must be given to
NLCAA in writing or via telecommunications. The ATT Employer(s) and/or AT Technician(s) NLCAA
Associate Contract, (Attachment 44 7 or Attachment 42 8, as applicable), will be considered null and

void immediately upon NLCAA receiving notice of certification surrender.

Any Arbitration agreement signed by ATT Employer(s) and/or AT Technician(s) who have surrendered
their certification shall be considered to remain binding, valid, and in effect.

A list of all ATTs and/or ATEs with surrendered certifications will be made available to CEC staff or

ATTCPs upon request and they will be listed as inactive on the NLCAA website
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$§ 10-103.1-A-(c) 3. F. Quality Assurance and Accountability

Independent oversight of the Lighting Controls ATTCP, (NLCAA), will be conducted by California
Electrical Training, (CET). This oversight will be conducted ¥BA by the current Training Consultant

associated with California Electrical Training. NLCAA, (the ATTCP), shall be responsible to ¥8A the
CET Training Consultant who will oversee the development of, and reasonable access to, course

material developed by the CET Training Consultant or others. NLCAA Directors shall be accountable
to FBA the CET Training Consultant in the following manner(s):

1) FBA The CET Training Consultant may demand, at his discretion, that NLCAA ATTCP training
material be modified, discarded, replaced, or augmented at any time. NLCAA shall have 68 sixty
calendar days to reply to this request and must show proof to ¥8A the CET Training Consultant that
said training material has been modified in the training material dissemination process.

2) FBA The CET Training Consultant shall reserve the right to inspect and approve any initial

changes to course material prior to expert review of the training curricula.

Independent oversight of the Lighting Controls ATTCP, (NLCAA), certification processes and procedures

will be conducted by California Electrical Training through the offices of ¥BAthe CET Training

Consultant. See CET website (www.californiaelectricaltraining.com) for the current Training
Consultant.

FBA The CET Training Consultant shall iensure that the ATTCP, (NLCAA), abides by the requirements of

the Building Energy Efficiency Standards Sections 10-103.1-A{e}-and-10-103-A{d}as-detailed-inthis-
licati ired by Section 10-103-A {e).

Any variance from this application eaffecting the certification processes and procedures detailed in
this application shall be duly reported to the California Energy Commission, (CEC), ¥BA-by the CET
Training Consultant.

Quality Assurance and Accountability

On the NLCAA website, there is a place for AHJs, city officials and/or general public to submit

comments, complaints or suggestions to NLCAA. The person submitting will have the option to do so

anonymously or name themselves so we may reach out to them for further information.



http://www.californiaelectricaltraining.com/

Expert review of training curricula will be continuously provided by a subject matter expert (SME) in the

Building Energy Efficiency Standards. developed{eurrenth-by-Robert-A-ShearerBSEEforBuilding

Compliance process evaluation by NLCAA shall take the form of a Desk Audit or a Field Inspection.

the“Form-Review ' “Audit Procedure-Ferm-Review”—Ce at Procedure Eorm-Raview?” “Diccipli
- bl ecead s HEW—; O 3 ocead 0 v —D-I-SGFB-'-I-H—B-FV—FG-FHQ—,

The “Form-Review*-Desk Audit process allows NLCAA directors or their agents to review Acceptance
testing forms for signs of “irregularities” or “inconsistences” as determined by NLCAA directors or their

agents.

UnderAudit Procedurerules“Form-Review{s)*” Desk Audits allow comparisons between Audit Forms

submitted for a job and Acceptance testing forms submitted for the same job.

The Desk Audits are done at project level and will cover the compliance form requirements of the code.
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Inbrief: A “Field Inspection®” is a “(visit) to (a) building site where certified technicians are completing
acceptance tests”,-$§ 10-103.1 (c) 3. F. This site visit shall be arranged by an Acceptance Test Technician
Employer for the Field Technician under inspection. This “Field Inspection*” should occur on the next
possible occasion after the Employer has been notified by Eirst Class-Mail—{and telecommunications*-
when-convenientfor NLCAA)-A “Field Inspection®*Z will consist of a minimum 2-hour site visit during
which the Field Technician performing acceptance testing will be observed and interviewed by an.
approved NLCAA inspector. In addition: any or all of the following may occur; verification of acceptance

tests completed, observation of acceptance testing methods, testing of lighting controls by NLCAA or

their agent(s), testing of additional lighting controls not sampled by the Acceptance Test Technician(s)
performing acceptance tests.

“ : H A 1n “urs . 17 : .
An“Audit ProcedureFieldtnspection isa-“Field-tnspection 5
ﬂ”R;’El;"F‘EIElI‘:;'I‘E‘lh" I =H H i . “« H H 1n

A-“Complaint Procedure FieldInspection™ isa-“Fi o™




A “Random Field Inspection™ is a “Field inspection™.

7’
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A ,,E. . I F III . 1m

A ”E. . I F Ill . 1n




$§ 10-103.1-A-(c) 3. G. Certification Number and Verification of ATT Certification Status.

NLCAA or their agent(s) or proxies shall issue a unique Lighting-Controls-AcceptanceFestFechnician

ATT identification number.

NLCAA will issue the Acceptance Test Technician a unique identification number starting with
the prefix “ATT” followed by 4 digits representing the year and month and ending with a 5-

digit number representing that-menthsgraduates the order in which the ATT was certified
within the month. NLCAA will issue the ATE a unique identification number following the same

format, except, the prefix is “ATE.”

Sample ATT-1405-00002 ATE-1405-00002

{Where} (14) indicate(s) the year and (05) indicates the month {and} (00002) was the
second student certified that month.

The NLCAA website has postings for both the ATTs and ATEs eontractors,{acceptancetest

technician-employers)and-acceptance-test-technicians. The posting will also indicate if their

certification is currently “active” or “inactive.” they-are-eligibleto-perform-testinglistany-
laints filed_and.s! ficat . .




NLCAA shall provide verification of current ATT certification status upon request to authorized
document Registration Provider or enforcement agency personnel ...

“ H H ”

$§ 10-103-1A(d) 1. Requirements for ATTCPs to Provide Annual Reports.

NLCAA shall provide an annual report to the Energy Commission per the requirements of 10-103.1(d)
ifing the followina.int ion:
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Summary - $§ 10-103.1-A{e)

The National Lighting Contractors Association of America, (NLCAA), shall be the organization certifying
Lighting Controls Acceptance Test Technicians and Employers of same.

Independent oversight of this process shall be provided by the £Training eConsultant of California
Electrical Training.

Reasonable Access to the course material is shown by-the-methods-of-dissemination shewn on page 5 of

this document. Hands-on training,—(—é—l—@-&@%—A—(—e)%.—B.—(—H—)—) will be required for the training of Field
Technicians.

Prequalification procedures for both Field Technicians and Employers are detailed in this document.
Oversight of the certification processes and procedures will be accomplished through:

The Audit Oversight Procedures;-and The Complaint Procedure;

Form-Reviews:

Fialdd . Randorm_Field| ions:

Building D S .

The ability of NLCAA to suspend or revoke certification of Field Technicians and Employers is detailed in
this document.

Requirements for additional training and recertification procedures are detailed in this document.
The ability of NLCAA to reduce or waive fees for training and other services appears in this document.

The ability to provide certification identification numbers and verification of certification to the
California Energy Commission is outlined in this document. The ability to provide acceptance testing
forms and data to authorized parties, (along with Complaint Procedures anrd-Building-Department
Surveys), is described in this document.

NLCAA shall provide annual reports containing, (at a minimum), the information outlined in $§ 10-
103.1-A-(d) 1.
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NLCAA LIGHTING ATTCP APPLICATION

BYLAWS
OF
NATIONAL LIGHTING CONTRACTORS ASSOCIATION OF AMERICA
ARTICLE 1-OFFICES

SECTION 1. PRINCIPAL OFFICE

The principal office of the corporation for the transaction of its business is located at 3301 E.
Hill Street Suite 408 Signal Hill in Los Angeles County, California.

SECTION 2. CHANGE OF ADDRESS

The county of the corporation's principal office can be changed only by amendment of these
Bylaws and not otherwise. The Board of Directors may, however, change the principal office
from one location to another within the named county by noting the changed address and
effective date below, and such changes of address shall not be deemed an amendment of these
Bylaws:

SECTION 3. OTHER OFFICES

The corporation may also have offices at such other places, within or without the State of
California, where it is qualified to do business, as its business may require and as the board of
directors may, from time to time, designate.

ARTICLE Il - PURPOSE

SECTION 1. OBJECTIVES AND PURPOSES

The primary objectives and purposes of this corporation shall be:

a) Provide training and education to State, Counties, Cities, and their municipalities regarding
reguired-energy-efficientlightingand-controlssystems energy efficiency codes.

b) Provide training and education to the public #smembers:

c) Promote energy efficient lighting and controls systems.

d) Provide training, certification and oversight to ATTs and ATEs.
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ARTICLE Il - DIRECTORS

SECTION 1. NUMBER

The corporation shall have a minimum of three directors and collectively they shall be known as
the Board of Directors. The number may be changed by approval of the Board of Directors,

amendment of this Bylaw, or by repeal of this Bylaw and adoption of a new Bylaw, as provided
in these Bylaws.

SECTION 2. POWER

Subject to the provisions of the California Nonprofit Public Benefit Corporation law and any
limitations in the Articles of Incorporation and Bylaws relating to action required or permitted
to be taken or approved by the members, if any, of this corporation, the activities and affairs of
this corporation shall be conducted and all corporate powers shall be exercised by or under the
direction of the Board of Directors.

SECTION 3. DUTIES
It shall be the duty of the directors to:

a) Perform any and all duties imposed on them collectively or individually by law, by the
Articles of Incorporation of this corporation, or by these Bylaws;

b) Appoint and remove, employ and discharge, and, except as otherwise provided in these
Bylaws, prescribe the duties and fix the compensation, if any, of all officers, agents and
employees of the corporation;

c) Supervise all officers, agents and employees of the corporation to assure that their duties
are performed properly;

d) Meet at such times and places as required by these Bylaws;

e) Register valid email and physical addresses with the Secretary of the corporation for all
official corporate correspondence.

SECTION 4. TERMS OF OFFICE

Each director shall hold office until the next annual meeting for election of the Board of
Directors as specified in these Bylaws, and until his or her qualified successor is elected.

SECTION 5. COMPENSATION

Directors shall serve without compensation. In addition, they shall be allowed reasonable
advancement or reimbursement of expenses incurred in the performance of their regular
duties as specified in Section 3 of this Article. Directors may not be compensated for rendering

2
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services to the corporation in any capacity other than director unless such other compensation
is reasonable and is allowable under the provisions of Section 3 of this Article

SECTION 6. PLACE OF MEETINGS

Meetings shall be held at the principal office of the corporation unless otherwise provided by
the board or at such place within or without the State of California which has been designated
from time to time by resolution of the Board of Directors. In the absence of such designation,
any meeting not held at the principal office of the corporation shall be valid only if held on the
written consent of all directors given either before or after the meeting and filed with the
Secretary of the corporation or after all board members have been given written notice of the
meeting as hereinafter provided for special meetings of the board. Any meeting, regular or
special, may be held by conference telephone or similar communications equipment, so as long
as all directors participating in such meeting can hear one another.

SECTION 7. REGULAR AND ANNUAL MEETINGS

Regular meetings of the Directors shall be held annually in the month of February en-the-

At the annual meeting-held-en-the-third-Saturday-of-August, directors shall be elected by the

Board of Directors in accordance with this section. Cumulative voting by directors for the

election of directors shall not be permitted. The candidates receiving the highest number of
votes up to the number of directors to be elected shall be elected. Each director shall cast one
vote, with voting being by ballot only.

SECTION 8. SPECIAL MEETING

Special meetings of the Board of Directors may be called by the Chairperson of the board, the
President, the Vice President, the Secretary, or by any two directors, and such meetings shall be
held at the place, within or without the State of California, designated by the person or persons
calling the meeting, and in the absence of such designation, at the principal office of the
corporation.
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SECTION 9. NOTICE OF MEETINGS

Notices for all meetings (regular and annual) will be sent to all participants via

telecommunications at least 48 hours in advance of the meeting. Emergency meetings are not

quirement. Regularmectingsof the board-may-be-heldwithout

subject to the 48-hour re

SECTION 10. CONTENTS OF NOTICE

Notice of meetings not herein dispensed with shall specify the place, day and hour of the
meeting. The purpose of any board meeting need not be specified in the notice.

SECTION 11. WAIVER OF NOTICE AND CONSENT TO HOLDING MEETINGS

The transactions of any meeting of the board, however called and noticed or wherever held,
are as valid as though the meeting had been duly held after proper call and notice, provided a
qguorum, as hereinafter defined, is present and provided that either before or after the meeting
each director not present signs a waiver of notice, a consent to holding the meeting, or an
approval of the minutes thereof. All such waiver, consents, or approvals shall be filed with the
corporate records or made a part of the minutes of the meeting.

SECTION 12. QUORUM FOR MEETINGS
A quorum shall consist of Two Directors.
WRITTEN CONSENT OF DIRECTORS ADOPTING BYLAWS

We, the undersigned, are all of the persons named as the initial current directors in the
Articles of Incorporation of NATIONAL LIGHTING CONTRACTORS ASSOCIATION OF AMERICA, a
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California nonprofit corporation, and, pursuant to the authority granted to the directors by
these Bylaws to take action by unanimous written consent without a meeting, consent to, and
hereby do, adopt the foregoing Bylaws, consisting of four pages, as the Bylaws of this
corporation.

Dated: June 26, 2019

Temi | | Di s CollierDi Ry CEC
RobPi hDi Rick Des | . Dj
Michael Scalzo, Executive Director Josh Simpson, Director
Brianna Scalzo, Secretary and Program Director Kevin White, Director
Robert Peterson, Director Frank Romero, Director

Robert Yapp, Treasurer and CET Training Consultant
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CERTIFICATE

This is to certify that the foregoing is a true and correct copy of the Bylaws of the corporation
named in the title thereto and that such Bylaws were duly adopted by the Board of Directors of
said corporation on the date set forth below.

Dated +-6-13—June 26, 2019

Wecttadd Saa,?a

Michael Scalzo, Executive Director
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Oversight Procedures

Per our CEC application to become an approved ATTCP, NLCAA oversees the ATEs and ATTS in two Ways.
There are Desk Audits and Field Inspections.

Desk Audits:

The Desk Audit process allows for a review of the NRCA Forms completed for the job in guestion for
signs of “irregularities” or “inconsistencies” as determined by an NLCAA approved auditor or a computer

“expert system”.

The ATE may accompany the ATT on the required Acceptance Testing job and review the Acceptance
Testing Forms submitted; or review the Acceptance Testing Forms submitted by the ATT after job
completion. This ensures that the ATT and ATE maintain communication through the years.

Desk Audit Process:

NLCAA or their agents will require a Desk Audit to be completed according to the following schedule:

+  ATT's 1st project after certification.
« A random sample of no less than 1% of each ATT's completed projects. *
# ATT's 5th job after recertification (not to be the same project as a Field Inspection)

*The Random Sample will be conducted using the Pseudo Random Number Generator (PRNG]

Pseudo Random Number Generator (PRNG) refers to an algorithm that uses mathematical formulas to
produce sequences of random numbers. PRENGs generate a sequence of numbers approximating the
properties of random numbers.

Step 1: ATE and ATT complete the required job to initiate a Desk Audit per the Oversight
Procedures.
Step 2- Within seven days of project completion, NLCASA sends the ATE and/or ATT notification

that a Desk Audit will be completed for the project and payment is due.

Step 3: The ATT and/or ATE must submit payment for the Desk Audit within thirty days of Desk
Audit Motification. If the Audit payment is not received, NLCAA will initiate the
complaint procedure against the ATT andfor ATE.

Step 4: Within thirty days of project completion, NLCAA or their agents will review the
Compliance Forms and an NLCAA representative will contact the ATT and/or ATE

regarding the results.
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Step 5: If @ discrepancy is detected in the Acceptance Testing Form(s) against Testing
procedures, the parties in guestion shall be contacted via telecommunications by an

MLCAA approved auditor.

Should the responseis) of the audited ATE and/or ATT be deemed unsatisfactory, the
auditor may require a second Desk Audit and/or a Field Inspection including all
applicable fees.

Step 6 If, after the secondary oversight procedures are conducted, the results are still
unsatisfactory, the MLCAA auditor will initiate the Complaint Procedure with applicable
fees.

Field Inspections:

& Field Inspection consists of 8 minimum 2-hour building site visit during which the ATT performing
acceptance testing will be observed and interviewed by an approved MLCAA inspector. The Field
Inspection may include but not be limited to, any of the following: verification of acceptance tests
completed, observation of acceptance testing methods, testing of lighting controls by NLCAA or their
agenitis), testing of additional lighting controls not sampled by the ATT performing acceptance tests.

This Field Inspection should ocour on the next possible occasion after the ATE andfor ATT have been
notified that a Field Inspection is reguired. The ATE is encouraged, but not required, to be onsite during
the Field Inspection.

The NLCAA approved inspector will have a Field Inspection checklist to document what Acceptance Tests

were performed and if the ATT accurately performed the testing procedures.

“Ar NLCAA we use the Field inspections @5 @ mentoring toal. NLCAA strives to continue tegching in any Way we oan.
While the representative is in the field with the ATT, it is NLCAA's goal to not only compiete the required Field
inspection, but to also find ways of helping and improving the ATT's festing capabilities whether they are just
starting out or gre segsoned testers.”

Michagl Scalzo, Executive Director

Field Inspection Process:

MLCAA or their agents will require a Field Inspection to be conducted according to the following
schedule:

«  ATT's 2nd to 5th project after certification.
+  Arandom sample of no less than 1% of each ATT's completed projects. *
*  ATT's 1st to 25th job after recertification (not to be the same project as a Desk Audit).

*The Random Sample will be conducted using the Pseudo Random Number Generator (PRNG)

Pseudo Random Mumber Generator [PRNG) refers to an algorithm that uses mathematical formulas to
produce sequences of random numbers. PRNGs penerate a sequence of numbers approximating the
properties of random numbers.
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Step 1:-

AA

ATT hits the trigger to initiate a Field Inspection per the Owversight Procedures.

sStep 2:

NLCAA or its agent notifies the ATE and/or ATT that a Field Inspection is reguired to be

Step 3

scheduled on the next possible project.

The ATT and/or ATE must schedule the Field Inspection and pay applicable fees to

Step 4:

MLCAA.

Approved MLCAA inspector conducts the Field Inspection with the ATT (the ATE is

encouraged, but not required, to be onsite during Inspection). The inspector completes
the Field Inspection checklist and submits it to the MLCAA database.

If the results are deemed unsatisfactory by the Inspector, the Checklist will be reviewed

Step 5

by the MLCAA Executive Director for further actions.

The ATT andfor ATE will be notified of the Inspection results within twenty days after

Step &2

completion.

If the results are deemed unsatisfactory by the Executive Director_a second Field
Inspection or Complaint Procedure may be required with applicable fees.

If _after a secondary Field Inspection is conducted, the results are still unsatisfactory, the

MLCAA inspector andjor Executive Director will initiate the Complaint Procedure with
applicable fees.
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NLCAA COMPLAINT FORM

Complaint date:

Complaint Fee: $150

You are receiving this form because a complaint has been filed through NLCAA. Please see the Complaint
Procedures on the next steps to address this complaint. You must respond within 7 days.

Complaint Filed Against

Acceptance Test Technician/Employer (ATT/ATE) Name:
ATT/ATE Certification Number:

Telephone Number:

E-mail Address:

Company:

If complaint is filed against ATT:
ATE Name:

ATE Certification Number:
Telephone Number:

E-mail Address:

Company:

Complaint Description:

Building codes, procedures or guidelines that may have been violated:

To respond, please contact:
Brianna Kadar - Program Director
bkadar@nlcaa.org
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ATT/ATE Complaint Procedures

Purpose and Obijective:

Definition:

The purpose of this complaint procedure is to provide a mechanism for resolving
disputes arising from the use and performance of National Lighting Contractors
Association of America (NLCAA) ATTs and/or ATEs. It is recognized that issues may arise
regarding the performance of lighting controls acceptance testing. This complaint
procedure is intended to assist in addressing and resolving those complaints.

The objective of this complaint procedure is to make available to the public and building
departments a process to facilitate a fair, impartial and expeditious dispute resolution.
This procedure does not limit or infringe on any other rights the parties may have.

A complaint is a formal written notification of a problem or concern regarding an act,

Step 1:

omission, situation or other behavior by an NLCAA ATT and/or ATE. Complaints may be
initiated by persons both within and outside of NLCAA.

Complaint Form is submitted to, or created by, NLCAA or their agent.

Step 2:

Within seven business days of Complaint Form receipt, (or generation), by NLCAA or

Step 3:

their agent; a notification, (including the contents of the Complaint Form), shall be sent
to the ATE and/or ATT concerned. This notification shall be sent via
telecommunications. If deemed by NLCAA or their agent, the ATT and/or ATE involved
may be placed on an immediate temporary suspension until the final disposition of the
Complaint has been issued.

The ATT and/or ATE notified, shall respond within seven business days of the receipt of

Step 4:

the Complaint Notification. This response shall be in writing or via telecommunications.

Once the written responses are received, a committee of a minimum of three NLCAA

Step 5:

Directors shall review and evaluate the merits of the Complaint. The committee shall
determine the extent of the infraction, if any, and appropriate disciplinary action.

A summary of findings and disciplinary actions shall be sent, via telecommunications, to
the ATE and/or ATT in question within twenty business days.

Upon receipt of NLCAA’s findings: the ATE and/or ATT in question shall have twenty

business days to appeal the decision of NLCAA regarding any disciplinary action

recommended. This appeal shall be in writing or via telecommunications.
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Step 6: Within twenty business days of receiving the appeal from the ATE and/or ATT in
guestion, NLCAA shall issue a final dispositive ruling on the matter, which shall be

binding on all parties. The appeal review shall be performed by a minimum of three
NLCAA directors.

A disciplinary action spreadsheet will be made available upon request for perusal by CEC
staff.

Post Hearing Matters:

The NLCAA shall maintain records of the proceedings for six years.
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Acceptance Test Employer Associate Contract

This agreement is made between the National Lighting Contractors Association of America
(NLCAA) and , hereby called the ATE candidate.

The ATE candidate agrees to the requirements and obligations to NLCAA and the State of
California as detailed in the literature received during the ATE course and in the course work.

The ATE candidate understands their obligations pertaining to (Please Check):
O Oversight Procedures [J  Recertification and Renewal
O Complaint Procedures O Testing Procedures

The ATE candidate shall follow all NLCAA policies and procedures and Energy Code
requirements.

The ATE must use NLCAA testing software when preparing an acceptance test and utilize NLCAA
generated NRCA forms, The ATE candidate is aware that each individual building permit will

require its own testing software project number.

The ATE candidate shall ensure that all personal and company contact information is kept up to
date on the NLCAA dashboard for their account and all ATTs under their supervision.

NLCAA shall provide oversight and assistance to the ATE candidate as needed and required as
long as the ATE maintains their NLCAA certification.

NLCAA Representative Signature: Zictael Sealzo

NLCAA Representative Name: Michael Scalzo

NLCAA Title: Executive Director

ATE Candidate Signature:

ATE Candidate Name:

Date:
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Acceptance Test Technician Contract

This agreement is made between the National Lighting Contractors Association of America
(NLCAA) and , hereby called the ATT candidate.

The ATT candidate agrees to the requirements and obligations to NLCAA and the State of
California as detailed in the literature received during the ATT course and in the course work.

The ATT candidate understands their obligations pertaining to (Please Check):
O Oversight Procedures [J  Recertification and Renewal
O Complaint Procedures O Testing Procedures

The ATT candidate shall follow all NLCAA policies and procedures and Energy Code
requirements.

The ATT must use NLCAA testing software when performing an acceptance test and utilize
NLCAA generated NRCA forms, The ATT candidate is aware that each individual building permit

will require its own testing software project number.

The ATT candidate shall ensure that all their personal and company contact information is kept
up to date on the NLCAA dashboard.

NLCAA shall provide oversight and assistance to the ATT candidate as needed and required as
long as the ATT maintains their NLCAA certification.

NLCAA Representative Signature: ictael Sealze

NLCAA Representative Name: Michael Scalzo

NLCAA Title: Executive Director

ATT Candidate Signature:

ATT Candidate Name:

Date:
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Definitions

Audit Form

A form filled out when a Desk Audit is required as-the-initial-step-in-the-Audit-Procedure. Entries on this

form will allow insight into the abilities of the Lighting Controls Acceptance Test Technician and Lighting

Controls Acceptance Test Technician Employer who must fill out and sign this form together. This Audit
Form will be submitted to NLCAA and cross-correlated with acceptance testing data supplied to the
NLCAA database for the job in question.

Audit Field Inspection-fAuditProcedure “AuditProcedure Feld-spection™}

A Field Inspection consists of a minimum 2-hour building site visit during which the ATT performing

acceptance testing will be observed and interviewed by an approved NLCAA inspector. The Field

Inspection may include, but not be limited to, any of the following: verification of acceptance tests

completed, observation of acceptance testing methods, testing of lighting controls by NLCAA or their

agent(s), testing of additional lighting controls not sampled by the ATT performing acceptance tests.

Audit-ProcedureForm-Review-Desk Audit

A Form Review to correlate data between an Audit Form and the associated acceptance test form(s) to ensure proper
testing procedures.

Audit-Procedure-RProcess—Attachments
Arbitration agreement

A separate agreement between NLCAA and Lighting Controls Acceptance Test Technicians and Lighting
Controls Acceptance Test Technician Employers, if any.
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Complaint Form —Attachment6

A form created by NLCAA when an ATT and/or ATE has a complaint filed against them by a 3" party
or NLCAA. The form is sent to the ATT and/or ATE to notify them that a complaint has been filed against them.

Flag

An indication from the NLCAA Database Management Software to a human operator, or mail
management system, indicating an action is to be taken concerning a Field Technician or Employer.

Certification Training

Initial certification training of FieldFechnicians ATTs or ATEs Employers

Recertification Training - also can be referred to as “Code Update” Training

Training of Field Technicians or Employers due to changes in the Energy Code

Repeat Training

A repetition of initial certification training of Field Technicians or Employers

Disciplinary Training

Intensive training generated by a Complaint Procedure Finding. This retraining and/or evaluation may
include: Repeating the NLCAA Acceptance Test Technician Training Course in part or in full,
demonstrating acceptance testing proficiency using additional laboratories or mock-ups, verbal question
and answer tests, or challenge tests in actual areas with lighting controls installed, or any combination of

the proceeding.
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Suspended

A-suspension-of-certificationforup-te-5-menths-A status of an ATT or ATE’s certification that temporarily

blocks access to the NLCAA testing software, prevents them from performing acceptance testing and
marks them as inactive on the NLCAA website.

Revoked - also referred to as “decertified”

A+revocation-of certification—A status of an ATT or ATE’s certification that permanently removes their
certification. They will no longer be able to perform acceptance testing or become certified as an ATT
or ATE through NLCAA in the future.

Surrendered

A status of an ATT or ATE’s certification that temporarily blocks access to the NLCAA testing software,
prevents them from performing acceptance testing and marks them as inactive on the NLCAA website.
This occurs when an ATT or ATE voluntarily relinquishes their certification.

Active

The status of an ATT or ATE’s certification when they are compliant and able to perform Acceptance tests

Inactive

The status of an ATT or ATE’s certification when they are suspended, revoked or surrendered

Randomly

Person(s) selected by the “Random Selection” process shown in the Oversight Procedures -r-Attachmenti4

Telecommunications

Any method of interactive communication between two or more parties, including telephone
conversation, e-mail, text transmissions, live “chat”, or other internet interactive communications. For
the purposes of this document face-to-face conversations shall meet this definition.

Trigger

A number, value, placeholder or setpoint entered into the NLCAA database management software
meant to produce a Flag due to some future event.

Pseudo Random Number Generator (PRNG)

An algorithm that uses mathematical formulas to produce sequences of random numbers. PRNGs
generate a sequence of numbers approximating the properties of random numbers.
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NLCAA FEE SCHEDULE

The charge for the NLCAA Lighting Controls Acceptance Test Technician Certification course of
instruction is: $1500.00

The charge for the NLCAA Lighting Controls Acceptance Test Feehnician Employer Certification
course of instruction is: $650.00

The charge for online Recertification Training and examination shall be $400-:00 150

Thel for - ode Update Training shallbe $110-0¢

The charge for Repeat Training is: up to $650.00 for ATT Employers ATEs and up to $1500.00
for ATTs Fechnicians

Thecl for Discipli Training is-$2000.00
Thecl for Refresher Training is- S0

Thel : Audit P I ; is:

Thecl : Audit P I e Reviewis: S0

The chargefora-Random-Form-Review-is:-75.00

The charge for a Complaint-ProcedureFormReview Desk Audit is: $150
Thecl : Discioli . Reviewis: $200.00

Thecl : - laint P | Field onis- $500.00
Thel : Audit P I Field ion-is-$500.0€

The charge for a Randem Field Inspection is: $500.00

Thecl : Discioli Fiald onis-$1500.00

The charge for an Annual Renewal late penalty payment is: $100

The charge for a Complaint fee is: $150

The charge* for the use of NLCAA Acceptance Testing Data Entry Software is: $250.00

*Note: The charge for the use of NLCAA Acceptance Testing Data Entry Software is based on each
Building Permit issued where Lighting Controls Acceptance Testing is required for that project.

Note: NLCAA Reserves the right to reduce or waive any fees shown.



To: From:

The California Energy Commission NLCAA

1516 Ninth Street 3301 E. Hill Street, Suite 408
Sacramento, California Signal Hill, California

TITLE

APPLICATION FOR APPROVAL OF NLCAA, (THE NATIONAL LIGHTING CONTRACTORS ASSOCIATION OF
AMERICA), AS A LIGHTING CONTROLS ACCEPTANCE TEST TECHNICIAN CERTIFICATION PROVIDER.

DESCRIPTION

Submission to the California Energy Commission to Certify NLCAA, (The National Lighting Contractors
Association of America), as a LIGHTING CONTROLS ACCEPTANCE TEST TECHNICIAN CERTIFICATION
PROVIDER as defined in section § 10-102 DEFINITIONS, per the 2019 Building Energy Efficiency
Standards.

§ 10-103.1 Scope.

NLCAA recognizes and verifies that as a Certification Provider it must abide by the requirements of:
§ 10-103.1.

§ 10-103.1 (b) 2. Industry Coverage by Certification Providers — “... certification costs ...” NOTICE:

NLCAA reserves the right to reduce or any charges specified by this
document or shown in Appendix 3: Fee Summary.
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To Whom it may Concern:
ABSTRACT

The National Lighting Contractors Association of America, (NLCAA), proposes to renew its status as a
certified Lighting Controls Acceptance Test Technician and Lighting Controls Acceptance Test Employer
provider by submitting an application as specified in §10-103.1(c) of the 2019 Building Energy
Efficiency Regulations and adhering to the specifications outlined in this document conforming to the
2019 Building Energy Efficiency Regulations - §10-103.1(c)-(g).

Within the confines of this document, the Lighting Controls Acceptance Test Technician and Lighting
Controls Acceptance Test Employer Certification Provider shall be deemed to be NLCAA — referred to
variably as the “National Lighting Contractors Association of America” or “NLCAA”. Within the confines
of this document the business entity of California Electrical Training, Inc., 3301 E. Hill Street, Suite 408,
Signal Hill, CA, shall be variably referred to as: “California Electrical Training” or “CET”".

Within the confines of this document, a Certified Lighting Controls Acceptance Test Technician shall be
referred to variably as: “AT Technician” or “ATT” or “Acceptance Test Technician” or “Field Technician”.

Within the confines of this document, a Certified Lighting Controls Acceptance Test Technician Employer
shall be referred to variably as: “ATT Employer” or "ATE" or “Acceptance Test Technician Employer” or
“Acceptance Test Employer” or “Employer” or “Lighting Controls Acceptance Test Employer”.

Within the confines of this document, a Lighting Controls Acceptance Test Technician Certification
Provider may be referred to as an “ATTCP”.

Within the confines of this document, the California Energy Commission may be referred to as the
“CEC”.
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“... The Certification Provider(s) shall provide reasonable access to certification ... class
availability”

NLCAA herewith provides their pledge to provide reasonable access to all pre-qualified potential
participants in the Lighting Controls Acceptance Test Technician certification program and all pre-
qualified potential participants in the Lighting Controls Acceptance Test Employer certification
program. NLCAA will abide by all Code requirements per Section 10-103.1. NLCAA will follow all state
and federal anti-discriminatory requirements.

If denied, the applicant will be notified by phone or telecommunications. The applicant can appeal via
written response and it will be reviewed and voted on by a minimum of three members of the Board of
Directors.
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A detailed description of the criteria and review process used by the ATTCP, (NLCAA), to determine the
relevance of technician professional experience shall be presented under § 10-103.1 (C) 3 B. (iii) —
Prequalification.

§ 10-103.1 (c) Qualifications and Approval of ATTCPs.

This document will constitute the written application for NLCAA and shall include a summary and any
related background documents as attachments to this document.

§ 10-103.1 (c) 1 Requirements for Applicant ATTCPs to Document Organizational Structure.

The requirements of § 10-103.1 (c) 1 Shall be met by the appending of Attachment 1, “Bylaws of
National Lighting Contractors Association of America”.

Supervision, and support of the acceptance test training and certification process shall be supplied
through independent oversight by the Training Consultant for California Electrical Training as detailed in
the portion of this application addressing: § 10-103.1 (c) 3 F. Quality Assurance and Accountability.

§ 10-103.1. Requirements for Certification of ATEs. “certification”
The course material provided by NLCAA supports three goals in training ATEs:

1) To find and understand specific information in the four code reference documents — The (current)
Building Energy Efficiency Standards regarding their responsibilities, an overview of the design and
compliance process and the mandatory lighting controls that must be installed, the (current) Appliance
Efficiency Regulations, the (current) Reference Appendices Testing procedures, and the (current)
forms.

2) To have a basic understanding of the Acceptance Tests, the Acceptance Test Employer must
demonstrate a basic understanding of how to fill out and verify the Acceptance Testing Forms.

3) To understand the responsibilities of the ATE to the State of California and to NLCAA in signing
Acceptance Testing forms.

Additional training material for Acceptance Test Employers will be detailed under § 10-103.1 (c) 3. C. —
ATE Training.

The steps to receive the ATE certification are as follows:

1) Prequalification

2) Payment of training fees

3) Successful completion and passing of training and testing
4) Sign the ATE Associate contract (see Attachment 7)
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§ 10-103.1. Requirements for Certification of ATEs.
The ATE applicant must meet the following requirements:

o If the ATE applicant or any of the owners, officers or partners of the employer had a
contractor license or business license suspended or revoked any time in the last five
years, they are not eligible to become an NLCAA ATE.

o If the ATE applicant or any of the owners, officers or partners have ever been found liable
in a civil suit or found guilty in a criminal action for fraud, theft, or any other acts of
dishonesty, they are not eligible to become an NLCAA ATE.

e The ATE applicant must have applicable business license(s), business tax certificate(s)
number or a company FEIN.

e The ATE applicant must have a comprehensive general liability insurance policy with a
policy limit of at least $1,000,000.

e The ATE applicant must have workers compensation insurance and provide a copy with
the application; where otherwise required by existing State or Federal law.

e The ATE applicant must have a minimum of three years of verifiable experience in lighting
controls and electrical distribution systems as determined by the ATTCP.

Applicants will provide their personal contact info, company info, if any, and submit the required
documents.

Applicants must provide a copy of a government issued ID; this may include a State issued
identification Card, Driver’s License, Military identification card or Passport.

Applicants must state all licenses and certifications they have that apply and upload the supporting
documentation. This may include, but not limited to, a CA Electrician Certification or a C-10
Contractor’s License.

Applicants must confirm if they have ever been certified by an ATTCP before. If so, applicant will
provide their ATT/ATE Number. If the applicant was decertified by another ATTCP, they will not be
allowed to become an NLCAA ATT or ATE.

NLCAA shall store uploaded supporting documents in the candidate’s folder on the NLCAA secure

server. If the ATE applicant does not complete training within 6 months of making payment, the
application and all supporting documents will be deleted.

§ 10-103.1(c)3F. Requirements for Certification of ATEs.

The Oversight Procedure is appended as Attachment 4, (Oversight Procedures).
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§ 10-103.1 (c) 3. Requirements for Applicant ATTCPs to Document Training and Certification
Procedures.

Acceptance Test Technician Course Curriculum Outline: Attachment 2

Acceptance Test Employer Course Curriculum Outline: Attachment 3

§ 10-103.1 (c) 3. A. Training Scope.

Theoretical training such that Acceptance Test Technicians demonstrate their ability to apply the
Building Energy Efficiency Standards acceptance testing and documentation requirements shall include
(but not be limited to): The Acceptance Test Technician Course Curriculum

§ 10-103.1 (c) 3 B. (i) Curricula

Theoretical training topics shall include, (but not be limited to), the topics presented in Attachment 2:
“Acceptance Test Technician Course Curriculum Outline”.

Additionally, the NLCAA Lighting Controls Acceptance Test Technician course of instruction shall meet or
exceed the requirements of: § 10-103.1 (c) 3 B. (ii) Hands-on training
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§ 10-103.1 Curricula.
Lighting Controls Acceptance Test Technician Training.

The Lighting Controls Acceptance Test Technician course of instruction as outlined in Attachment 2:
“Acceptance Test Technician Course Curriculum Outline”; shall meet the following requirements:

The NLCAA Acceptance Test Technician Certification Provider training curricula for Lighting Control
Acceptance Test Technicians shall include, but not be limited to, the analysis, theory, and practical
application of the following per §10-103.1(c) (i):

a) Lamp and ballast systems;

b) Line voltage switching controls;

c) Low voltage switching controls;

d) Dimming controls;

e) Occupancy sensors;

f) Photosensors;

g) Demand responsive signal inputs to lighting control systems;

h) Building Energy Efficiency Standards required lighting control systems;

i) Building Energy Efficiency Standards required lighting control system-specific analytical/problem
solving skills;

j) Integration of mechanical and electrical systems for Building Energy Efficiency Standards required
lighting control installation and commissioning;

k) Safety procedures for low-voltage retrofits (<50 volts) to control line voltage systems (120 to 480
volts);

[) Accurate and effective tuning, calibration, and programming of Building Energy Efficiency Standards
required lighting control systems;

m) Measurement of illuminance according to the llluminating Engineering Society’s measurement
procedures: (IES Lighting Handbook)

n) Building Energy Efficiency Standards acceptance testing procedures, and;

o) Building Energy Efficiency Standards acceptance testing compliance documentation for lighting
controls.
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§ 10-103.1 (c) 3. B. (ii) Hands-on training

The technical specifications for all hands-on lab exercises are contained in Appendix 1 — Laboratory Descriptions.

Completed labs must have proper data entered correctly on the lab form and/or NLCAA Testing
Software as applicable.

Failed labs may be reattempted twice with permission of NLCAA. Laboratories must be satisfactorily
completed for certification of a student.

The laboratory instruction and lab sheets will be contained in the course material submitted for the
NLCAA Lighting Controls Acceptance Test Technician Course.

$ 10-103.1 (c) 3. B. (iii) Prequalification

Lighting Controls Acceptance Test Technician Training Candidate Prequalification.
The prequalification procedure for the NLCAA ATT Training course consists of three steps.
1) Submission of an application for approval to take the course of instruction.

2) Verification of “at least three years of verifiable professional experience and expertise in lighting
controls and electrical systems as determined by the Lighting Controls ATTCP ...”, (NLCAA).

3) Successful completion of the prerequisite online courses.
Step 1)

Candidates for prequalification must fill out an online, “Application for NLCAA ATT Certification”
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Applicants will provide their personal contact info, company info, if any, and submit the required
documents.

Applicants must provide a copy of a government issued ID; this may include a State issued
identification Card, Driver’s License, Military identification card or Passport.

Applicants must state all licenses and certifications they have that apply and upload the supporting
documentation. This may include, but not limited to, a CA Electrician Certification or a C-10
Contractor’s License.

Applicants must confirm if they have ever been certified by an ATTCP before. If so, applicant will
provide their ATT/ATE Number. If the applicant was decertified by another ATTCP, they will not be
allowed to become an NLCAA ATT or ATE.

NLCAA shall store uploaded supporting documents in the candidate’s folder on the NLCAA secure
server. If ATT applicant does not complete training within 1 year of making payment, the application
and all supporting documents will be deleted.

Step 2)

Verification of “at least three years of verifiable professional experience and expertise in lighting
controls and electrical systems as determined by the Lighting Controls ATTCP ...”, must be supplied by
the applicant to NLCAA in a form deemed acceptable.

Applicants will fill out a questionnaire requesting a description and breakdown of their experience in
lighting controls and electrical systems.

The applicant will confirm the number of hours and/or years of experience they have in the following
areas and type their name verifying all information submitted is true and accurate.

e Manual Controls (Switches)

e Multi-Level Controls (Dimming, Alternating Lamps, A/B Switching)
e Shut-Off Controls (Occupancy Sensor, Time Clock, EMCS)

e Daylighting Controls (Daylight Sensors)

e Demand Response (Load Shedding)

e EMCS (Lighting Controls Systems)

e Electrical Lighting Systems (Power, Control and Communication)

Step 3)

Proof of Successful completion of prerequisite online courses is required prior to beginning the course
of training.

“Prerequisite online courses” are: The Lighting Controls Association,
[www.lightingcontrolsassociation.org]; “Education Express” courses - currently located at:
[http://aboutlightingcontrols.org/EducationExpress/].

Courses EE-101; EE-102 §1, §2; EE-103 §1, §2; EE-105 §1-4; EE-110; EE-201 §1-3 (70% to Pass)
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Individuals applying to NLCAA for ATT Training by virtue of Military Experience, Prior Certification, or
Degree Earned may use this professional experience to partially fulfill the “... three years of verifiable
professional experience and expertise in lighting controls and electrical systems” requirement.

This experience will be reviewed on a case-by-case scenario by the Executive Director and/or members
of the BOD.

The steps to receive the ATT certification are as follows:

1) Prequalification
2) Payment of training fees

3) Successful completion and passing of training and testing
4) Sign the ATT Associate Contract (see Attachment 8)

ATT and ATE Application and Course Time Schedule

The ATT and/or ATE application must be approved within three months of submittal or it will
be deleted. The applicant must make payment for the course within three months of
approval or the application will be deleted.

Upon receipt of payment, the ATE course will be available for six months and/or the ATT
applicant will have one year to complete the ATT course. If the course is not completed in
time, the ATE and/or ATT application will be deleted, there will be no refunds issued and the
applicant will be responsible to reapply.

§10-103.1 (c) 3. B. (iv) Instructor to Trainee Ratio

To ensure integrity and efficacy of the curriculum and program, the personal experience of the CET
Training Consultant suggests that a ratio of no more than eighteen students per instructor is to be
allowed for lectures and examination procedures — this applies to both the Lighting Controls
Acceptance Test Technician curriculum and the Lighting Controls Acceptance Test Employer curriculum.

In the personal experience of the CET Training Consultant a ratio of no more than eighteen students per
instructor is to be allowed for overseeing the laboratory exercises which are part of the Lighting Controls
Acceptance Test Technician curriculum.

§10-103.1 (c) 3. B. (v) Tests

Lighting Controls Acceptance Test Technician candidates shall pass a 50-question multiple-choice
examination to achieve certification —in addition to successful completion of hands-on training. A 75%,
or greater, score on this examination will be required to pass the examination.

Lighting Controls Acceptance Test Employer candidates shall pass a 27-question multiple-choice
examination to achieve certification. A 75%, or greater, score on this examination will be required to
pass the examination.

Tests will be taken and recorded via paper and/or electronic format.
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ATT/ATE Annual Renewal

To remain an active ATT and/or ATE, they must confirm all information and documents provided
to NLCAA are up to date and correct between December 1st-January 30" each year.

If the information is not verified and/or updated documents are not received by the due date, the
ATT/ATE will be placed on an immediate, temporary suspension. They will be placed back in active
status once NLCAA receives the required information and a late penalty payment per the fee
schedule.

§10-103.1 (c) 2. A. Recertification

Regardless of the original date of certification of an ATT or ATE, recertification shall be required each
time the Building Energy Efficiency Standards is updated with new and/or modified acceptance test
requirements. In addition, NLCAA Directors may, at their discretion, require recertification when a new
Building Energy Efficiency Standards is released as part of the “code cycle” process.

Both ATTs and ATEs must pass an examination of (27) questions in length which consists of multiple-
choice-type questions with four answers of which one and only one is the correct response. A
participant achieving a score of 75% shall be deemed to have passed the written or interactive
examination. A passing score on the examination is required for recertification. “This NLCAA
evaluation examination may be administered as ‘Secure and timed online testing of course material...’

After completion of the recertification training: qualified NLCAA ATT Training recertification candidates
must read, review and sign the “Acceptance Test Technician Associate Contract” (Attachment 8).
NLCAA ATT Training Candidates must state that they are aware of any additional physical or monetary
burdens they will face in the future as NLCAA ATTs. The signing of this “NLCAA Lighting Controls
Acceptance Test Technician Associate Contract” will render any previously signed and dated “NLCAA
Lighting Controls Acceptance Test Technician Associate Contract” null and void. The NLCAA ATTs shall
be assumed to be operating under the current contract and any predated “NLCAA Lighting Controls
Acceptance Test Technician Associate Contract(s)” shall be considered null and void.

After completion of the recertification training: qualified NLCAA ATE Training recertification candidates
must read, review and sign the “Acceptance Test Employer Associate Contract” (Attachment 7). NLCAA
ATE Training Candidates must state that they are aware of any additional physical or monetary
burdens they will face in the future as NLCAA ATEs. The signing of this “NLCAA Lighting Controls
Acceptance Test Employer Associate Contract” will render any previously signed and dated “NLCAA
Lighting Controls Acceptance Test Employer Associate Contract” null and void. The NLCAA ATEs shall be
assumed to be operating under the current contract and any predated “NLCAA Lighting Controls
Acceptance Test Employer Associate Contract(s)” shall be considered null and void.

NLCAA Application to the CEC — Rev 05 — 5/01/19 — Page 13



"Recertification. The ATTCP shall recertify all ATEs (and ATTs) prior to the implementation of each
adopted update to the Building Energy Efficiency Standards as these updates affect the acceptance
test requirements. Recertification requirements and procedures shall only apply to those specific
elements that are new or modified in future updates to Building Energy Efficiency Standards."

Recertification Training will be based on “... each time the Building Energy Efficiency Standards
(are) updated with new and/or modified acceptance test requirements."

The minimum length of recertification training is two hours.

Failure to complete the Recertification Training by the due date will result in NLCAA instituting a
Complaint Procedure against the offending party or parties.

The ATT and ATE will be recertified under the most recent code cycle change once they
have:

1) Completed and passed Recertification training

2) Signed a new ATT and/or ATE Contract

3) Conformed with all applicable policies as deemed by the NLCAA BOD

§10-103.1. (c) 3. C. Lighting Controls Acceptance Test Employer Training.
§10-103.1- Training Scope.

Theoretical training such that Acceptance Test Technicians Employers demonstrate their
understanding of the Building Energy Efficiency Standards acceptance testing and documentation
requirements shall include (but not be limited to) the Acceptance Test Employer Course Curriculum:

Theoretical training topics shall include, (but not be limited to), the topics presented in Attachment 3:
“Acceptance Test Employer Course Curriculum Outline”
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§10-103.1 (c) 3. C. Lighting Controls Acceptance Test Employer Training.

The ATE Course "shall consist of a single class or webinar consisting of at least four hours of
instruction that covers the scope and process of the acceptance tests in Building Energy Efficiency
Standards, Section 130.4."

§ 10-103.1. (c) 3. D. Complaint Procedures

A copy of the NLCAA Complaint Form, (Attachment 5), is amended to this document.

A copy of the NLCAA complaint procedure, (Attachment 6), is appended to this document.

§ 10-103.1. (c) 3. E. Certification Revocation Procedures
Continued ...

The ATT and/or ATE NLCAA Associate Contract, (Attachment 7 or Attachment 8, as applicable), will be
considered null and void after three business days from NLCAA receiving proof of delivery of the
certification revocation notice to the ATT and/or ATE in question unless special accommodations have
been made.

Any Arbitration agreement signed by ATT and/or ATE who have had their certification revoked or
suspended shall be considered to remain binding, valid, and in effect.

A list of all ATTs and/or ATEs with revoked certifications will be made available to CEC staff or ATTCPs
upon request and they will be listed as inactive on the NLCAA website

§ 10-103.1. (c) 3. E. Certification ... Procedures — Surrender of Certification

Any ATT Employer(s) and/or AT Technician(s) working under an NLCAA Associate Contract may
surrender their respective certifications with NLCAA whenever they choose. Notice must be given to
NLCAA in writing or via telecommunications. The ATT Employer(s) and/or AT Technician(s) NLCAA
Associate Contract, (Attachment 7 or Attachment 8, as applicable), will be considered null and void
immediately upon NLCAA receiving notice of certification surrender.

Any Arbitration agreement signed by ATT Employer(s) and/or AT Technician(s) who have surrendered
their certification shall be considered to remain binding, valid, and in effect.

A list of all ATTs and/or ATEs with surrendered certifications will be made available to CEC staff or
ATTCPs upon request and they will be listed as inactive on the NLCAA website.
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§ 10-103.1 (c) 3. F. Quality Assurance and Accountability

Independent oversight of the Lighting Controls ATTCP, (NLCAA), will be conducted by California
Electrical Training, (CET). This oversight will be conducted by the current Training Consultant
associated with California Electrical Training. NLCAA, (the ATTCP), shall be responsible to the CET
Training Consultant who will oversee the development of, and reasonable access to, course material
developed by the CET Training Consultant or others. NLCAA Directors shall be accountable to the
CET Training Consultant in the following manner(s):

1) The CET Training Consultant may demand, at his discretion, that NLCAA ATTCP training material
be modified, discarded, replaced, or augmented at any time. NLCAA shall have sixty calendar days
to reply to this request and must show proof to the CET Training Consultant that said training
material has been modified in the training material dissemination process.

2) The CET Training Consultant shall reserve the right to inspect and approve any initial changes to
course material prior to expert review of the training curricula.

Independent oversight of the Lighting Controls ATTCP, (NLCAA), certification processes and procedures
will be conducted by California Electrical Training through the offices of the CET Training Consultant.
See CET website (www.californiaelectricaltraining.com) for the current Training Consultant.

The CET Training Consultant shall ensure that the ATTCP, (NLCAA), abides by the requirements of the
Building Energy Efficiency Standards Section 10-103.1.

Any variance from this application affecting the certification processes and procedures detailed in this
application shall be duly reported to the California Energy Commission, (CEC), by the CET Training
Consultant.

Quality Assurance and Accountability

On the NLCAA website, there is a place for AHJs, city officials and/or general public to submit
comments, complaints or suggestions to NLCAA. The person submitting will have the option to do so
anonymously or name themselves so we may reach out to them for further information.

Expert review of training curricula will be continuously provided by a subject matter expert (SME) in the
Building Energy Efficiency Standards.

Compliance process evaluation by NLCAA shall take the form of a Desk Audit or a Field Inspection.

The Desk Audit process allows NLCAA directors or their agents to review Acceptance testing forms for
signs of “irregularities” or “inconsistences” as determined by NLCAA directors or their agents.

Desk Audits allow comparisons between Audit Forms submitted for a job and Acceptance testing forms
submitted for the same job.

The Desk Audits are done at project level and will cover the compliance form requirements of the code.
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A “Field Inspection” is a “(visit) to (a) building site where certified technicians are completing
acceptance tests",—§§ 10-103.1 (c) 3. F. This site visit shall be arranged by an Acceptance Test
Technician Employer for the Field Technician under inspection. This “Field Inspection” should occur on
the next possible occasion after the Employer has been notified by telecommunications' A Field
Inspection will consist of a minimum 2-hour site visit during which the Field Technician performing
acceptance testing will be observed and interviewed by an approved NLCAA inspector. In addition: any
or all of the following may occur; verification of acceptance tests completed, observation of
acceptance testing methods, testing of lighting controls by NLCAA or their agent(s), testing of
additional lighting controls not sampled by the Acceptance Test Technician(s) performing acceptance
tests.

§ 10-103.1. (c) 3. G. Certification Number and Verification of ATT Certification Status.

NLCAA or their agent(s) or proxies shall issue a unique ATT identification number.

NLCAA will issue the Acceptance Test Technician a unique identification number starting with
the prefix “ATT” followed by 4 digits representing the order in which the ATT was certified
within the month. NLCAA will issue the ATE a unique identification number following the same
format, except, the prefix is “ATE.”

Sample ATT-1405-00002 ATE-1405-00002

Where (14) indicate(s) the year and (05) indicates the month and (00002) was the
second student certified that month.

The NLCAA website has postings for both the ATTs and ATEs. The posting will also indicate if
their certification is currently “active” or “inactive.”

NLCAA shall provide verification of current ATT certification status upon request to authorized
document Registration Provider or enforcement agency personnel ...

§ 10-103.1 (d) 1. Requirements for ATTCPs to Provide Annual Reports.

NLCAA shall provide an annual report to the Energy Commission per the requirements of 10-103.1(d).
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Summary - § 10-103.1

The National Lighting Contractors Association of America, (NLCAA), shall be the organization certifying
Lighting Controls Acceptance Test Technicians and Employers of same.

Independent oversight of this process shall be provided by the Training Consultant of California
Electrical Training.

Reasonable Access to the course material is shown on page 5 of this document. Hands-on training will
be required for the training of Field Technicians.

Prequalification procedures for both Field Technicians and Employers are detailed in this document.
Oversight of the certification processes and procedures will be accomplished through:

The Oversight Procedures and The Complaint Procedure

The ability of NLCAA to suspend or revoke certification of Field Technicians and Employers is detailed in
this document.

Requirements for additional training and recertification procedures are detailed in this document.
The ability of NLCAA to reduce or waive fees for training and other services appears in this document.

The ability to provide certification identification numbers and verification of certification to the
California Energy Commission is outlined in this document. The ability to provide acceptance testing
forms and data to authorized parties, (along with Complaint Procedures ), is described in this
document.

NLCAA shall provide annual reports containing, (at a minimum), the information outlined in § 10-103.1
(d) 1.

NLCAA Application to the CEC — Rev 05 —5/01/19 — Page 18



AN

Attachment 1 — Page 1 of 5

NLCAA LIGHTING ATTCP APPLICATION

BYLAWS
OF
NATIONAL LIGHTING CONTRACTORS ASSOCIATION OF AMERICA
ARTICLE 1-OFFICES

SECTION 1. PRINCIPAL OFFICE

The principal office of the corporation for the transaction of its business is located at 3301 E.
Hill Street Suite 408 Signal Hill in Los Angeles County, California.

SECTION 2. CHANGE OF ADDRESS

The county of the corporation's principal office can be changed only by amendment of these
Bylaws and not otherwise. The Board of Directors may, however, change the principal office
from one location to another within the named county by noting the changed address and
effective date below, and such changes of address shall not be deemed an amendment of these
Bylaws:

SECTION 3. OTHER OFFICES

The corporation may also have offices at such other places, within or without the State of
California, where it is qualified to do business, as its business may require and as the board of
directors may, from time to time, designate.

ARTICLE Il - PURPOSE

SECTION 1. OBJECTIVES AND PURPOSES

The primary objectives and purposes of this corporation shall be:

a) Provide training and education to State, Counties, Cities, and their municipalities regarding
energy efficiency codes.

b) Provide training and education to the public.

c) Promote energy efficient lighting and controls systems.

d) Provide training, certification and oversight to ATTs and ATEs.
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ARTICLE Il - DIRECTORS

SECTION 1. NUMBER

The corporation shall have a minimum of three directors and collectively they shall be known as
the Board of Directors. The number may be changed by approval of the Board of Directors,
amendment of this Bylaw, or by repeal of this Bylaw and adoption of a new Bylaw, as provided
in these Bylaws.

SECTION 2. POWER

Subject to the provisions of the California Nonprofit Public Benefit Corporation law and any
limitations in the Articles of Incorporation and Bylaws relating to action required or permitted
to be taken or approved by the members, if any, of this corporation, the activities and affairs of
this corporation shall be conducted and all corporate powers shall be exercised by or under the
direction of the Board of Directors.

SECTION 3. DUTIES
It shall be the duty of the directors to:

a) Perform any and all duties imposed on them collectively or individually by law, by the
Articles of Incorporation of this corporation, or by these Bylaws;

b) Appoint and remove, employ and discharge, and, except as otherwise provided in these
Bylaws, prescribe the duties and fix the compensation, if any, of all officers, agents and
employees of the corporation;

c) Supervise all officers, agents and employees of the corporation to assure that their duties
are performed properly;

d) Meet at such times and places as required by these Bylaws;

e) Register valid email and physical addresses with the Secretary of the corporation for all
official corporate correspondence.

SECTION 4. TERMS OF OFFICE

Each director shall hold office until the next annual meeting for election of the Board of
Directors as specified in these Bylaws, and until his or her qualified successor is elected.

SECTION 5. COMPENSATION

Directors shall serve without compensation. In addition, they shall be allowed reasonable
advancement or reimbursement of expenses incurred in the performance of their regular
duties as specified in Section 3 of this Article. Directors may not be compensated for rendering

2
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services to the corporation in any capacity other than director unless such other compensation
is reasonable and is allowable under the provisions of Section 3 of this Article

SECTION 6. PLACE OF MEETINGS

Meetings shall be held at the principal office of the corporation unless otherwise provided by
the board or at such place within or without the State of California which has been designated
from time to time by resolution of the Board of Directors. In the absence of such designation,
any meeting not held at the principal office of the corporation shall be valid only if held on the
written consent of all directors given either before or after the meeting and filed with the
Secretary of the corporation or after all board members have been given written notice of the
meeting as hereinafter provided for special meetings of the board. Any meeting, regular or
special, may be held by conference telephone or similar communications equipment, so as long
as all directors participating in such meeting can hear one another.

SECTION 7. REGULAR AND ANNUAL MEETINGS

Regular meetings of the Directors shall be held annually in the month of February.

At the annual meeting, directors shall be elected by the Board of Directors in accordance with
this section. Cumulative voting by directors for the election of directors shall not be permitted.
The candidates receiving the highest number of votes up to the number of directors to be
elected shall be elected. Each director shall cast one vote, with voting being by ballot only.

SECTION 8. SPECIAL MEETING

Special meetings of the Board of Directors may be called by the Chairperson of the board, the
President, the Vice President, the Secretary, or by any two directors, and such meetings shall be
held at the place, within or without the State of California, designated by the person or persons
calling the meeting, and in the absence of such designation, at the principal office of the
corporation.
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SECTION 9. NOTICE OF MEETINGS

Notices for all meetings (regular and annual) will be sent to all participants via
telecommunications at least 48 hours in advance of the meeting. Emergency meetings are not
subject to the 48-hour requirement.

SECTION 10. CONTENTS OF NOTICE

Notice of meetings not herein dispensed with shall specify the place, day and hour of the
meeting. The purpose of any board meeting need not be specified in the notice.

SECTION 11. WAIVER OF NOTICE AND CONSENT TO HOLDING MEETINGS

The transactions of any meeting of the board, however called and noticed or wherever held,
are as valid as though the meeting had been duly held after proper call and notice, provided a
guorum, as hereinafter defined, is present and provided that either before or after the meeting
each director not present signs a waiver of notice, a consent to holding the meeting, or an
approval of the minutes thereof. All such waiver, consents, or approvals shall be filed with the
corporate records or made a part of the minutes of the meeting.

SECTION 12. QUORUM FOR MEETINGS

A quorum shall consist of Two Directors.

WRITTEN CONSENT OF DIRECTORS ADOPTING BYLAWS

We, the undersigned, are all of the persons named as the current directors in the Articles of
Incorporation of NATIONAL LIGHTING CONTRACTORS ASSOCIATION OF AMERICA, a California
nonprofit corporation, and, pursuant to the authority granted to the directors by these Bylaws
to take action by unanimous written consent without a meeting, consent to, and hereby do,
adopt the foregoing Bylaws, consisting of four pages, as the Bylaws of this corporation.

Dated: June 26, 2019

Michael Scalzo, Executive Director Robert Yapp, Treasurer and CET Training Consultant
Brianna Scalzo, Secretary and Program Director Kevin White, Director
Robert Peterson, Director Frank Romero, Director

Josh Simpson, Director
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CERTIFICATE

This is to certify that the foregoing is a true and correct copy of the Bylaws of the corporation

named in the title thereto and that such Bylaws were duly adopted by the Board of Directors of
said corporation on the date set forth below.

Dated:  June 26, 2019

Weostaed 5’%&

Michael Scalzo, Executive Director
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Oversight Procedures

Per our CEC application to become an approved ATTCP, NLCAA oversees the ATEs and ATTs in two ways.
There are Desk Audits and Field Inspections.

Desk Audits:

The Desk Audit process allows for a review of the NRCA Forms completed for the job in question for
signs of “irregularities” or “inconsistencies” as determined by an NLCAA approved auditor or a computer
“expert system”.

The ATE may accompany the ATT on the required Acceptance Testing job and review the Acceptance
Testing Forms submitted; or review the Acceptance Testing Forms submitted by the ATT after job
completion. This ensures that the ATT and ATE maintain communication through the years.

Desk Audit Process:
NLCAA or their agents will require a Desk Audit to be completed according to the following schedule:

e ATT's 1st project after certification.
e Arandom sample of no less than 1% of each ATT’s completed projects. *
e ATT's 5th job after recertification (not to be the same project as a Field Inspection)

*The Random Sample will be conducted using the Pseudo Random Number Generator (PRNG)
Pseudo Random Number Generator (PRNG) refers to an algorithm that uses mathematical formulas to

produce sequences of random numbers. PRNGs generate a sequence of numbers approximating the
properties of random numbers.

Step 1: ATE and ATT complete the required job to initiate a Desk Audit per the Oversight
Procedures.
Step 2: Within seven days of project completion, NLCAA sends the ATE and/or ATT notification

that a Desk Audit will be completed for the project and payment is due.

Step 3: The ATT and/or ATE must submit payment for the Desk Audit within thirty days of Desk
Audit Notification. If the Audit payment is not received, NLCAA will initiate the
complaint procedure against the ATT and/or ATE.

Step 4: Within thirty days of project completion, NLCAA or their agents will review the
Compliance Forms and an NLCAA representative will contact the ATT and/or ATE
regarding the results.
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Step 5: If a discrepancy is detected in the Acceptance Testing Form(s) against Testing
procedures, the parties in question shall be contacted via telecommunications by an
NLCAA approved auditor.

Should the response(s) of the audited ATE and/or ATT be deemed unsatisfactory, the
auditor may require a second Desk Audit and/or a Field Inspection including all
applicable fees.

Step 6: If, after the secondary oversight procedures are conducted, the results are still
unsatisfactory, the NLCAA auditor will initiate the Complaint Procedure with applicable
fees.

Field Inspections:

A Field Inspection consists of a minimum 2-hour building site visit during which the ATT performing
acceptance testing will be observed and interviewed by an approved NLCAA inspector. The Field
Inspection may include, but not be limited to, any of the following: verification of acceptance tests
completed, observation of acceptance testing methods, testing of lighting controls by NLCAA or their
agent(s), testing of additional lighting controls not sampled by the ATT performing acceptance tests.

This Field Inspection should occur on the next possible occasion after the ATE and/or ATT have been
notified that a Field Inspection is required. The ATE is encouraged, but not required, to be onsite during
the Field Inspection.

The NLCAA approved inspector will have a Field Inspection checklist to document what Acceptance Tests
were performed and if the ATT accurately performed the testing procedures.

“At NLCAA we use the Field Inspections as a mentoring tool. NLCAA strives to continue teaching in any way we can.
While the representative is in the field with the ATT, it is NLCAA’s goal to not only complete the required Field
Inspection, but to also find ways of helping and improving the ATT's testing capabilities whether they are just
starting out or are seasoned testers.”

- Michael Scalzo, Executive Director

Field Inspection Process:

NLCAA or their agents will require a Field Inspection to be conducted according to the following
schedule:

e ATT's 2nd to 5th project after certification.
o Arandom sample of no less than 1% of each ATT’s completed projects. *
e ATT's 1st to 25th job after recertification (not to be the same project as a Desk Audit).

*The Random Sample will be conducted using the Pseudo Random Number Generator (PRNG)
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Pseudo Random Number Generator (PRNG) refers to an algorithm that uses mathematical formulas to
produce sequences of random numbers. PRNGs generate a sequence of numbers approximating the
properties of random numbers.

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Step 6:

ATT hits the trigger to initiate a Field Inspection per the Oversight Procedures.

NLCAA or its agent notifies the ATE and/or ATT that a Field Inspection is required to be
scheduled on the next possible project.

The ATT and/or ATE must schedule the Field Inspection and pay applicable fees to
NLCAA.

Approved NLCAA inspector conducts the Field Inspection with the ATT (the ATE is
encouraged, but not required, to be onsite during Inspection). The inspector completes
the Field Inspection checklist and submits it to the NLCAA database.

If the results are deemed unsatisfactory by the Inspector, the Checklist will be reviewed
by the NLCAA Executive Director for further actions.

The ATT and/or ATE will be notified of the Inspection results within twenty days after
completion.

If the results are deemed unsatisfactory by the Executive Director, a second Field
Inspection or Complaint Procedure may be required with applicable fees.

If, after a secondary Field Inspection is conducted, the results are still unsatisfactory, the
NLCAA inspector and/or Executive Director will initiate the Complaint Procedure with
applicable fees.
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NLCAA COMPLAINT FORM

Complaint date:
Complaint Fee: $150

You are receiving this form because a complaint has been filed through NLCAA. Please see the Complaint
Procedures on the next steps to address this complaint. You must respond within 7 days.

Complaint Filed Against

Acceptance Test Technician/Employer (ATT/ATE) Name:
ATT/ATE Certification Number:

Telephone Number:

E-mail Address:

Company:

If complaint is filed against ATT:
ATE Name:

ATE Certification Number:
Telephone Number:

E-mail Address:

Company:

Complaint Description:

Building codes, procedures or guidelines that may have been violated:

To respond, please contact:
Brianna Kadar - Program Director
bkadar@nlcaa.org
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ATT/ATE Complaint Procedures

Purpose and Objective:

Definition:

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

The purpose of this complaint procedure is to provide a mechanism for resolving
disputes arising from the use and performance of National Lighting Contractors
Association of America (NLCAA) ATTs and/or ATEs. It is recognized that issues may arise
regarding the performance of lighting controls acceptance testing. This complaint
procedure is intended to assist in addressing and resolving those complaints.

The objective of this complaint procedure is to make available to the public and building
departments a process to facilitate a fair, impartial and expeditious dispute resolution.
This procedure does not limit or infringe on any other rights the parties may have.

A complaint is a formal written notification of a problem or concern regarding an act,
omission, situation or other behavior by an NLCAA ATT and/or ATE. Complaints may be
initiated by persons both within and outside of NLCAA.

Complaint Form is submitted to, or created by, NLCAA or their agent.

Within seven business days of Complaint Form receipt, (or generation), by NLCAA or
their agent; a notification, (including the contents of the Complaint Form), shall be sent
to the ATE and/or ATT concerned. This notification shall be sent via
telecommunications. If deemed by NLCAA or their agent, the ATT and/or ATE involved
may be placed on an immediate temporary suspension until the final disposition of the
Complaint has been issued.

The ATT and/or ATE notified, shall respond within seven business days of the receipt of
the Complaint Notification. This response shall be in writing or via telecommunications.

Once the written responses are received, a committee of a minimum of three NLCAA
Directors shall review and evaluate the merits of the Complaint. The committee shall
determine the extent of the infraction, if any, and appropriate disciplinary action.

A summary of findings and disciplinary actions shall be sent, via telecommunications, to
the ATE and/or ATT in question within twenty business days.

Upon receipt of NLCAA’s findings: the ATE and/or ATT in question shall have twenty
business days to appeal the decision of NLCAA regarding any disciplinary action
recommended. This appeal shall be in writing or via telecommunications.
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Step 6: Within twenty business days of receiving the appeal from the ATE and/or ATT in
guestion, NLCAA shall issue a final dispositive ruling on the matter, which shall be
binding on all parties. The appeal review shall be performed by a minimum of three
NLCAA directors.

A disciplinary action spreadsheet will be made available upon request for perusal by CEC
staff.

Post Hearing Matters:

The NLCAA shall maintain records of the proceedings for six years.
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Acceptance Test Employer Associate Contract

This agreement is made between the National Lighting Contractors Association of America
(NLCAA) and , hereby called the ATE candidate.

The ATE candidate agrees to the requirements and obligations to NLCAA and the State of
California as detailed in the literature received during the ATE course and in the course work.

The ATE candidate understands their obligations pertaining to (Please Check):
| Oversight Procedures L]  Recertification and Renewal
| Complaint Procedures O Testing Procedures

The ATE candidate shall follow all NLCAA policies and procedures and Energy Code
requirements.

The ATE must use NLCAA testing software when preparing an acceptance test and utilize NLCAA
generated NRCA forms, The ATE candidate is aware that each individual building permit will

require its own testing software project number.

The ATE candidate shall ensure that all personal and company contact information is kept up to
date on the NLCAA dashboard for their account and all ATTs under their supervision.

NLCAA shall provide oversight and assistance to the ATE candidate as needed and required as
long as the ATE maintains their NLCAA certification.

NLCAA Representative Signature: Weéctael Sealye

NLCAA Representative Name: Michael Scalzo

NLCAA Title: Executive Director

ATE Candidate Signature:

ATE Candidate Name:

Date:
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Acceptance Test Technician Contract

This agreement is made between the National Lighting Contractors Association of America
(NLCAA) and , hereby called the ATT candidate.

The ATT candidate agrees to the requirements and obligations to NLCAA and the State of
California as detailed in the literature received during the ATT course and in the course work.

The ATT candidate understands their obligations pertaining to (Please Check):
O Oversight Procedures L] Recertification and Renewal
O Complaint Procedures O Testing Procedures

The ATT candidate shall follow all NLCAA policies and procedures and Energy Code
requirements.

The ATT must use NLCAA testing software when performing an acceptance test and utilize
NLCAA generated NRCA forms, The ATT candidate is aware that each individual building permit

will require its own testing software project number.

The ATT candidate shall ensure that all their personal and company contact information is kept
up to date on the NLCAA dashboard.

NLCAA shall provide oversight and assistance to the ATT candidate as needed and required as
long as the ATT maintains their NLCAA certification.

NLCAA Representative Signature: Zectact Secatzo

NLCAA Representative Name: Michael Scalzo

NLCAA Title: Executive Director

ATT Candidate Signature:

ATT Candidate Name:

Date:

Attachment 8 — Page 1 of 1




National Lighting Contractors Association of America Appendix 1 “Labs”

Lab Specifications

Changes submitted Confidentially
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Definitions

Audit Form

A form filled out when a Desk Audit is required. Entries on this form will allow insight into the abilities
of the Lighting Controls Acceptance Test Technician and Lighting Controls Acceptance Test Technician
Employer who must fill out and sign this form together. This Audit Form will be submitted to NLCAA and
cross-correlated with acceptance testing data supplied to the NLCAA database for the job in question.

Field Inspection

A Field Inspection consists of a minimum 2-hour building site visit during which the ATT performing
acceptance testing will be observed and interviewed by an approved NLCAA inspector. The Field
Inspection may include, but not be limited to, any of the following: verification of acceptance tests
completed, observation of acceptance testing methods, testing of lighting controls by NLCAA or their
agent(s), testing of additional lighting controls not sampled by the ATT performing acceptance tests.

Desk Audit

A Form Review to correlate data between an Audit Form and the associated acceptance test form(s) to
ensure proper testing procedures.

Arbitration agreement

A separate agreement between NLCAA and Lighting Controls Acceptance Test Technicians and Lighting
Controls Acceptance Test Technician Employers, if any.

Complaint Form

A form created by NLCAA when an ATT and/or ATE has a complaint filed against them by a 3" party
or NLCAA. The form is sent to the ATT and/or ATE to notify them that a complaint has been filed against them.

Flag

An indication from the NLCAA Database Management Software to a human operator, or mail
management system, indicating an action is to be taken concerning a Field Technician or Employer.

Certification Training

Initial certification training of ATTs or ATEs

Recertification Training - also can be referred to as “Code Update” Training
Training of Field Technicians or Employers due to changes in the Energy Code
Repeat Training

A repetition of initial certification training of Field Technicians or Employers
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Disciplinary Training

Intensive training generated by a Complaint Procedure Finding. This retraining and/or evaluation may
include: Repeating the NLCAA Acceptance Test Technician Training Course in part or in full,
demonstrating acceptance testing proficiency using additional laboratories or mock-ups, verbal question
and answer tests, or challenge tests in actual areas with lighting controls installed, or any combination of
the proceeding.

Suspended

A status of an ATT or ATE’s certification that temporarily blocks access to the NLCAA testing software,
prevents them from performing acceptance testing and marks them as inactive on the NLCAA website.

Revoked - also referred to as “decertified”

A status of an ATT or ATE's certification that permanently removes their certification. They will no longer
be able to perform acceptance testing or become certified as an ATT or ATE through NLCAA in the future.

Surrendered

A status of an ATT or ATE's certification that temporarily blocks access to the NLCAA testing software,
prevents them from performing acceptance testing and marks them as inactive on the NLCAA website.
This occurs when an ATT or ATE voluntarily relinquishes their certification.

Active

The status of an ATT or ATE's certification when they are compliant and able to perform Acceptance tests
Inactive

The status of an ATT or ATE's certification when they are suspended, revoked or surrendered

Randomly

Person(s) selected by the “Random Selection” process shown in the Oversight Procedures
Telecommunications

Any method of interactive communication between two or more parties, including telephone
conversation, e-mail, text transmissions, live “chat”, or other internet interactive communications. For
the purposes of this document face-to-face conversations shall meet this definition.

Trigger

A number, value, placeholder or setpoint entered into the NLCAA database management software
meant to produce a Flag due to some future event.

Pseudo Random Number Generator (PRNG)

An algorithm that uses mathematical formulas to produce sequences of random numbers. PRNGs
generate a sequence of numbers approximating the properties of random numbers.
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NLCAA FEE SCHEDULE

The charge for the NLCAA Lighting Controls Acceptance Test Technician Certification course of
instruction is: $1500

The charge for the NLCAA Lighting Controls Acceptance Test Employer Certification course of instruction
is: $650

The charge for online Recertification Training and examination shall be $150

The charge for Repeat Training is: up to $650 for ATEs and up to $1500 for ATTs
The charge for a Desk Audit is: $150

The charge for a Field Inspection is: $500

The charge for a Complaint fee is: $150

The charge for an Annual Renewal late penalty payment is: $100

The charge” for the use of NLCAA Acceptance Testing Data Entry Software is: $250

*Note: The charge for the use of NLCAA Acceptance Testing Data Entry Software is based on each
Building Permit issued where Lighting Controls Acceptance Testing is required for that project.

Note: NLCAA Reserves the right to reduce or waive any fees shown.





