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1 Introduction  

1.1 Definitions, Abbreviations and Acronyms 

Ce rta in terms, abbreviations  and acronyms are defined in this  section and are appl icable to a ll sections of  this m anual.  

ANS I  . . . . . . . . . . . . . . . .  Am e rican National S tandards Insti tute  

ATE .. . . . . . . . . . . . . . . . .  Acce p tance Test Em ployer , a lso see Me chanica l  Acceptance Test Em ployer (MATE) , a  s peci fic type of  

Acce p tance Test Employer  

ATT .. . . . . . . . . . . . . . . . .  Acce p tance Test Technician, a lso see Mechanica l Acceptance Test Technician (MATT), a  speci fic type of  

Acce p tance Test Technician 

ATTCP .. . . . . . . . . . . . .  Acce p tance Test Technician Certi fication Provider, here NEMIC  

B o a rd... . . . . . . . . . . . .  ATTCP R e view B oard 

Ce rti ficate of  

Co m p letion .. . . . . .  Ce rti ficates o f attendance or participation are p rovided to individuals , here Acceptance Test Employer  

o r Acce ptance Te st Te chnician, w h o  h a ve a ttended o r p a rticipated i n  cl asses, co u rses , or other 

e d u cation/ tra ining  programs or events .  

Ce rti fication .. . . .  I n  th e co ntext o f th is m anual  i t  a lways  re fers  to  the NEMIC Acceptance Test Em ployer o r Acceptance 

Te s t Technician certi fication  

CCR  .. . . . . . . . . . . . . . . . .  Ca l i fornia Co de o f Regulations 

D a ta  Registry . . . .  We b  service w ith a  user i nterface a nd database m ainta ined b y a  R egistration Pro vi der that complies  

w i th th e  a p plicable re q uirements  i n  th e  Ti tle 24 R e ference Jo i nt Ap p endix JA7 a n d p ro vides for 

re g is tration o f  re s idential  o r n o n residentia l co m pl iance d o cumentation u s ed fo r demonstrating  

co m pl iance with Ca l ifornia Code of Regulations  Pa rt 6. In this document i t i s referred to as the Registry. 

D a tabase .. . . . . . . . .  B o d y o f information and information system p rovided b y NEMIC to m eet the Data  R egistry requirements  

o f  T i tle 24 Reference Joint Appendix JA7.  

Em p loyer... . . . . . . .  I n  th e co n text o f  th is m anual i t  a lways  re fers  to  a n NEMIC ce rti fied Acceptance Test Em ployer  (ATE, 

MATE)   

H VAC .. . . . . . . . . . . . . .  H e ating , venti lating  and a i r -conditioning  

I CB  .. . . . . . . . . . . . . . . . .  I n ternational Certi fication B oard, a  function of  NEMIC  

I S O .. . . . . . . . . . . . . . . . .  I n ternational S tandards Organizations  

I T I  . . . . . . . . . . . . . . . . . . .  I n ternational Tra ining Insti tute  

JATC... . . . . . . . . . . . . . .  Jo i nt Apprenticeship Tra ining  Center  

Ma n ual . . . . . . . . . . . .  I n  the context o f this document this refers  to this d ocument in i ts  enti rety.  

MATE .. . . . . . . . . . . . . .  Me ch anica l  Acceptance Test Em pl oyer, a n Acceptance Test Em ployer ce rti fied b y th e  ATTCP to  meet 

Me ch anica l  Acceptance T est Employer requirements . 

MATT .. . . . . . . . . . . . . .  Me ch anica l  Acceptance Test Te chnician, a n Acce ptance Te st Te chnician ce rti fied b y th e  ATTCP to  

p e rform Mechanica l Acceptance Tests .  

NEMI  .. . . . . . . . . . . . . .  Na tional  Energy Management Insti tute  

NEMI C... . . . . . . . . . . .  Na tional  Energy Management Insti tute Committee  

R e g istry.. . . . . . . . . . .  te rm  u sed in this  d ocument i n reference to  the D ata  R egistry as  d efined i n R eference Joint Appendix 

JA-7, see a lso Data  R egis try 
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R e sponsible  

Pe rs on .. . . . . . . . . . . .  A p e rson w ho is e l igible u nder Division 3 o f  the Bus iness Pro fessions Code in the appl icable classi fication 

to  a cce pt respons ibil ity fo r th e s ystem d es ign, co nstruction, o r i nsta l lation o f  features, materials,  

co m p onents , o r manufactured devices for the scope o f w ork identi fied o n the Acceptance Tests . Distinct 

f ro m  a nd n ot to  b e co nfused w ith Acceptance Test Em ployer (ATE) o r Me chanica l  Acceptance Test 

Em p loyer (MATE).  

S MACNA ... . . . . . . . .  S h eet Metal  and Air Conditioning Co ntractors '  National  Association  

S MAR T .. . . . . . . . . . . .  I n ternational Association of S heet Metal,  Ai r,  Ra il  Transportation Workers  ( S MART) 

S ME .. . . . . . . . . . . . . . . .  S u b ject matter expert  

S ta ndards  .. . . . . . . .  Ca l i fornia B uilding Energy Efficiency Standards  

TAB ... . . . . . . . . . . . . . . .  Te s ting, adjusting  and balancing 

TAB B ... . . . . . . . . . . . . .  Te s ting, Adjusting and Balancing Bureau, a  function o f NEMIC  

Te ch nician .. . . . . . .  I n  th e co ntext o f th is m anual , i t  a lways  re fers  to  a  NEM IC ce rti fied Acceptance Test Technician  (ATT, 

MATT)  

 

1.2  Purpose and Overview  

NEMI C i s  joint labor m anagement trust, w hich i s  tax e xempt u nder Co de S ection 501(c)(6) . The NEMIC trustees  are 

a p pointed h alf b y S MACNA a nd hal f b y S MART. NEMIC o perates  as a  m echanica l acceptance test certi fication provider 

u n d er Ca l ifornia Co de o f Regulations  Ti tle 24, Part 1, S ections  10 -102 and 10-103.2, as  well  as Part 6, Sections 120.5.  

Th is  m anual d escribes  the p ro cess  h ow o n e can b ecome a  ce rti fied te chnician o r e m ployer under sa id regulations. 

Ce rti fied technician s tatus i s ava i lable to technicians w ho qualify per Section 2 of this manual . Certi fied employer s tatus  

i s  a va i lable to  e mployers  w h o q uali fy p er S ection 3 o f  th i s  m anual . An y q uestions  re garding th e ce rti fication process  

s h ould be directed to NEMIC. Contact information is  provided in Section 1.5. 

1.3 Amendments and Interpretation 

NEMI C m ay at any time amend any part of this Manual ,  procedures, proficiency requirements , appl ication forms, l is ts  or 

o th er i tems to w hich this Manual  refers . An amendment may change certi fication requirements , and m ay affect current 

ce rti fications , renewals and/or new appl ications  for certi fication.  

NEMI C a lone wi ll  interpret and administer i ts  p rocedures, including th ose set forth in this Manual . NEMIC may waive or 

m o d ify any requirement  at any time. NEMIC’s  decisions are not subject to review. NEMIC wi ll  noti fy existing certi fication 

h o lders  o f any and al l m odifications  made to the certi fication requirements . 

NEMI C m ay at any time adopt, change or discard rules  and guidelines  for the NEMIC’s  internal  processes  with respect to 

va ri ous certi fication-related activi ties,  and/or set standards for the certi fication process.  

1.4 The Meaning of Certification  

Ce rti fication i s thi rd p arty ve ri fication to  the p ublic that th e technician o r th e em ployer has m et NEMIC’s  s tandards of  

ce rti fication. The p urpose o f NEMIC’s  ce rti fication i s to  dem onstrate that b y assessment of  defined competencies , NEMIC 

ce rti fied te chnicians a re  k n owledgeable  a n d s ki lled p ro fessionals a ble to  e xe cute m e chanica l a cceptance tests  as  

m a n dated b y the Cal ifornia B uilding Energy Efficiency Stan dards ( “Standards”).  
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1.5 Contact Information 

ATTCP Ad ministrator 
Na tional  Energy Management Insti tute Committee   
8403 Arl ington Blvd, S uite 100 
F a irfax, VA 22031 

Te l .: (703)  739-7100 
F a x:  (703)  683-7651
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2 General Rules 

2.1 Exam and Certification Fees 

Th e  NEMIC ATTCP sets  a schedule of  exam and certi fication fees.  For an up-to-date fee schedule, visi t the ATTCP website 

a t w w w.attcp.org.  

2.2 Duration of Certification  

2.2.1 Acceptance Test Employer Certification  

Th e  NEMIC ATE Certi fications  d o not have an expiration date. The Ce rti fications remain va l id u nti l  the Certi fication holder 

h a s  been n oti fied b y the ATTCP that the Certi fication m ust be renewed . 

2.2.2 Acceptance Test Technician Certification 

NEMI C p rovides tw o levels  of Mechanica l Acceptance Test Technician (MATT) certi fications.  

To  b e  certi fied as NEMIC ATTCP-certi fied MATT Level 1,  a  candidate m ust  meet the El igibil ity requirements  as  identi fied 

i n  S ection 3.1.1 o f this  Manual and the Certi fication requirements  as identi fied in S ection 3.3 of this Manual . The NEMIC 

ATTCP MATT Level  1 Certi fications d o not have an expiration date. The Certi fications remain va lid unti l  the Certi fication 

h o lder has been noti fied b y the ATTCP that the Certi fication m ust be renewed.  

To  b e  certi fied as NEMIC ATTCP-certi fied MATT Level 2, a  candidate m ust meet the El igibil ity requirements  as  identi fied 

i n  S e ction 3.1.2 o f  th is  Ma nual  a nd th e Ce rti fication re quirements  as  i denti fied i n S e ction 3.3 o f  th i s  Manual ,  which 

i n cludes  m ainta ining  ce rti fication as  a n I CB -certi fied Testing , Ad justing, a nd B alancing (TAB B) Te chnician. Th e NEMIC 

MATT Le vel 2 Ce rti fications do n ot have an expiration date. The NEMIC ATTCP MATT Level 2 Ce rti fication is  va lid unti l 

a ) Th e  ICB TABB Technician Certi fication expires ; OR 

b) Th e  MATT Level 2 Certi fication expires d ue to n on-renewal w hen required with changes  in the S tandards.  

2.3 Renewal of Certification 

Th e  ATTCP w i l l  i s sue a  re newal n o tice to  a l l Ce rti fication h olders , i .e., ATTs  a nd ATEs , a fter th e Ca l i fornia  Energy 

Co m m iss ion h as re vised p ertinent s ections o f  th e S t andards, i .e.,  m andates th at re late to  th e  m echanica l acceptance 

te s ts . On ce n oti fied that the certi fication m ust be re newed, the cu rrent Ce rti fication h olders  h ave 90 days  to ful fi ll  

re n ewal requirements . 

At ti m e of renewal the appl icant m ust meet a l l quali fications and requirements  as  for initia l certi fication.  

2.4 Suspension or Withdrawal of Certification  

Th e  ATTCP reserves the right to suspend or withdraw the certi fication for any o f the fol lowing reasons:  

 Vi olation per Section 2.7.  

 A fa lse o r i ncom plete s tatement in th e application for certi fication o r renewal o f certi fication, or otherwise in 

th e  application o r renewal process.  

 F a i lure to meet eligibi lity requirements .  

I f  th e ATTCP has  reason to  b elieve that any o f  the ci rcumstances l i sted above e xisted when cons idering an 

a p pl ication for renewal  of certi fication, ATTCP reserves the right to deny the renewal o f certi fication. 

 

 

 

 

http://www.attcp.org/
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2.5 Certification-Related Appeal Procedures 

2.5.1 Definit ions 

ATTCP R e view Board . . . . . .  (B o ard) i s  a  co m mittee set u p b y th e  ATTCP Ad ministrator to  i nvestigate a  Complaint or an  

Ap p eal in d eta il .  The B oard co nsis ts  o f four (4) m embers : tw o I CB/TABB-certi fied supervisors  

a n d two ICB/TABB-certi fied contractors  (employers ).  None of  the Board members  works or has  

a  b us iness in Ca lifornia.  Findings  of  the B oard o n a Co mplaint or an Appeal are final . 

Ap p el lant . . . . . . . . . . . . . . . . . . . . .  i s  the person making  an Appeal  

D e cision .. . . . . . . . . . . . . . . . . . . . . .  i s  the w ri tten decision o f the ATTCP on any or a ll  parts  o f any appeal.  

H e aring  .. . . . . . . . . . . . . . . . . . . . . . .  A m e e ting of  the ATTCP with the party to the Appeal to render a  decision o n the Appeal .  

Ap p eals  . . . . . . . . . . . . . . . . . . . . . . .  a re  either Exam-Related Appeal s or G enera l  Appeals  

Ex am-Related Appeals . . .  a re  a ppeals  b y a n a pplicant ( including  an a ppl icant fo r re newal w h o is  re quired to  take any 

ATTCP te st) that are in any manner related to the test i tself,  such as o bjections to phys ica l or 

o th er arrangements  at the exam location, the manner in which the exam was delivered and/or 

co n d ucted, a ny e xam  q uestion, o r a ny o ther m atter w hich can b e co rrected or addressed at 

th e  time o f  the exam, i f k nown to  the e xam p roctor. An y o bjection to the manner in which a  

e xa m is scored is n ot an Exam-Related Appeal.  

General Appeals . . . . . . . . . . . .  a re  a ny a ppeals b y a n y a pplicant o r te chnician o ther th an a  Ex am-Related Appeal .  General 

Appeals  m a y include, for example, objections  about the co nduct o f any ATTCP representative 

o r o b jections  to  a n ATTCP d ecision (a  d ecision as  to  ce rti fication, o r o therwise). Thus, an 

Appeal  i s  m a de b y s o meone w h o s eeks  o r h olds a n ATTCP ce rti fication co n cerning  ATTCP 

a ctions  or omiss ions.   

Pa rty to  an Appeal  . . . . . . . .  re fers  to the Appellant  

R e p ort . . . . . . . . . . . . . . . . . . . . . . . . .  i s  the w ri tten d ocument resulting f rom  an i nvestigation co nducted in response to  an Appeal  

o r Complaint .  

2.5.2 Exclusivity  

B y s u bmitting a n a p plication fo r ATTCP ce rti fication e ach a pplicant a grees  that a ny Ap peal w i l l  b e resolved solely in  

a cco rdance with the procedures as s tated in this manual.  

2.5.3 General Rules on Required Deliveries and Time Limits for the Same  

I n  th e fol lowing rules, certa in i tems, s uch as  an Appeal ,  m ust b e in w ri ting , i .e., th ey m ust be typed, printed or legibly 

h a ndw ritten.  

Wh e never a  del ivery time l imit i s  given, i .e.,  the time period within w hich a  document must have been phys ica lly delivered 

to  th e ATTCP, the requirement of  the time l imit wi l l  be m et b y any o f the following co nditions:  

 Th e  document has  been del ivered in person or b y a co urier service, such United Parcel Service (UPS) before the 

g i ven time period expired; or  

 Th e  document has  been del ivered b y the U.S. Posta l  Service using certi fied mai l and i t i s p ostmarked within the 

g i ven time period 

El e ctronic s u bmission o f  a n  Appeal  o r a n y o th e r d o cument re q uested b y th e  ATTCP i s  n o t p e rmitted e xcept by 

d o cu mented agreement of the ATTCP Administrator .  

 

2.5.4 Time Limits on Appeals 

Ap p eals that are not made within the following time l imits  wi l l not be cons idered and wi ll  be dismissed categorica lly:  
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 An  Ex am-Related Appeal  must be made to the exam p roctor or any other ATTCP personnel  or representative at 

th e  e xam  s ite. I f a n appl icant m akes  a n Ex am-Related Appeal  a t th e exam s i te and i t i s not addressed and 

re s olved th ere, th e a ppl icant m ust s ubmit th e Ex am-Related Appeal  i n  w ri ting to  th e  ATTCP w i thin ten (10)  

b u s iness d ays  a fter th e e xam d a te. Pro ctors  a re o n ly a l lowed to  re s olve i ssues  w hich a re n o t related to  the  

co n tent of the exam , e.g.,  room conditions, miss ing exam i tems, etc. 

 A General Appeal  m ust b e asserted in w ri ting w ithin ten (10) b us iness  days  a fter th e Appellant  fi rs t knows of  

th e  Appeal .   

 Th e  General Appeal m ust s tate in w ri ting, in reasonable deta il , the p ertinent ci rcumstances  of  and reasons for 

th e  Appeal  and must be s igned b y the Appellant.  

2.5.5 ATTCP Procedures for Resolution of Exam-Related or General Appeals 

Th e  ATTCP wi l l resolve any Appeal in accordance with the following p rocedures . ATTCP reserves the right to modify any 

p a rticular procedure at any instance. The ATTCP wi l l n oti fy any m ateria lly affected party of such a  modification in a  timely 

m a n ner but no later than ten (10)  business days  after the m odification becomes ef fective.  

Th e  ATTCP Adminis trator o r their re presentative w i ll  act fo r ATTCP o n a l l m atters  concerning Appeals , including  the 

co n d uct of  a  hearing , u nless the ATTCP Review  Board determines o therwise. 

2.5.5.1 Exam-Related Appeals  

Th e  proctor who o versees an exam  is  authorized to  resolve any Exam-Related Appeals  

2.5.5.2 General Appeals  

F i gure 1 o n the fol lowing page outl ines  the bas ic procedure.  

1. Initial  Submittal of  Appeal : The Ap pel lant m ust s ubmit the G enera l  Appeal  in w ri ting  to the ATTCP Administrator 

w i thin ten (10) bus iness days  after the Appell ant fi rs t knows of  the Appeal (see Section 2.5.4.)  The wri tten claim  

m u s t b e mai led to the ATTCP Adminis trator at the address  s tated S ection 1.5 of  this Manual.  Do not submit a  

cl a im electronica l ly.  The w ri tten claim should be labeled “NOTICE OF CLAIM.”  

2. Initial  Rev iew of  Appeal : The ATTCP Administrator wi ll review the Appeal to determine i f i t  meri ts  investigation 

o r fu rther action. An  ATTCP representative m ay contact the Appellant to clari fy any aspects  o f the wri tten Appeal  

o r to  o b ta in further information. The ATTCP Admi nis trator wi l l re view the Appeal  within 14 d ays  a fter i ts  receipt. 

3. Administrative H earing.  I f an Appeal  i s n ot dismissed af ter the initial re view, ATTCP Adminis trator may ca ll  an 

i n formal  (administrative) hearing with the Appel lant.  

4. D ecis ion.  I f the Adminis trator determines that no further review  is warranted, the decision wi ll  be report back 

to  th e Appellant in wri ting.  

5. Reconsideration.  The Appellant may submit their Appeal for reconsideration b y the Board.  

6. Submittal  of  Appeal  for Reconsideration .  The Appell ant m ust submit their Ap peal w ithin ten (10) after the 

Ap p el lant was  noti fied b y the ATTCP Adminis trator o f the ATTCP decision that no further review was warranted 

i n  the ATTCP’s  opinion.  

7. Review by  the ATTCP Board. The ATTCP B oard wi l l review the Appeal  within thirty (30)  days  after receiving the 

Ap p eal f rom the ATTCP Administrator  

8. Board H earing .  A hearing may be ca lled b y the B oard to resolve questions  of fact. The hearing may be held in a  

fa ce-to- face meeting  with the Ap pel lant  o r electronica l ly as  a  teleconference. The m eeting date, tim e and the 

fo rm at of the hearing are solely d etermined by the B oard.  

9. Board D ecis ion.  The B oard wil l report i ts  decis ion in w ri ting to the Claimant no later than 45 days  after receiving  

th e  Appeal  from  the ATTCP Adminis trator. The decis ions  of the ATTCP Review  Board are final . 
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Figure 1. The basic process of resolving a General Appeal by the ATTCP 
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2.6 ATTCP Procedures for Resolution of Complaints  

Th e  ATTCP w i ll  resolve a ny Complaint  in accordance w ith the fol lowing p rocedures.  ATTCP reserves the right to  modify 

a n y p articular p rocedure a t a ny i nstance.  The ATTCP Ad ministrator w i ll  n oti fy a ny m a teria lly a ffected p arty of  such a  

m o d ification in a  timely manner but no later than ten ( 10) bus iness days  after the modification becomes  effective  

Th e  ATTCP Ad ministrator or their re presentative wi l l act for ATTCP o n a ll  matters  co ncerning  Complaints,  including  the 

co n d uct of  a  hearing , u nless the ATTCP Review  Board determines o therwise. 

2.6.1 Definit ions 

ATTCP R e view Board . . . . . .  (B o ard) i s  a  co m mittee set u p b y th e  ATTCP Ad ministrator to  i nvestigate a  Complaint or an  

Ap p eal in d eta il .  The B oard co nsis ts  o f four (4) m embers : tw o I CB/TABB -certi fied supervisors  

a n d two ICB/TABB-certi fied contractors  (employers ).  None of  the Board members  works or has  

a  b us iness in Ca lifornia. Findings  of  the B oard o n a Co mplaint or an Appeal are final . 

Cl a imant . . . . . . . . . . . . . . . . . . . . . .  i s  the person making  a Complaint .    

Co m p laint(s )  . . . . . . . . . . . . . . . .  i n clude any complaint concerning w ork or conduct  of an ATE o r an ATT.  

D e cision .. . . . . . . . . . . . . . . . . . . . . .  i s  the w ri tten decision o f the ATTCP on any or a ll  parts  o f any Com pla int or an appeal .  

H e aring  .. . . . . . . . . . . . . . . . . . . . . . .  A m e e ting of  the ATTCP with the parties to  Complaint to render a decis ion o n the Co mpla int.  

I n vestiga tion... . . . . . . . . . . . . . .  A fa ct f inding  mission b y a  re presentative aka  investigator o f  the ATTCP to the phys ica l  place 

w h e re the Com pla int occurred.   

Pa rty to  a  Complaint . . . . . .  re fer to the Claimant and any Subject.  

R e g istry.. . . . . . . . . . . . . . . . . . . . . . .  i s  a w eb service with a  user interface and database mainta ined b y a Regis tration Provider that 

co m pl ies  w ith th e a pplicable re quirements  i n R eference Jo int Ap pendix JA 7, w ith  guidance 

f ro m  th e D ata  R egistry R equirements  Manual,  a nd p rovides fo r re gis tration o f res idential or 

n o n res idential  com pliance documentation used for demonstrating  compl iance with Part 6.  The 

R e g istration Provider i s a  third party not associated with the Registry.  

R e p ort . . . . . . . . . . . . . . . . . . . . . . . . .  i s  the wri tten document resulting  from an investigation conducted in response to a  Compla int.   

S u b ject . . . . . . . . . . . . . . . . . . . . . . . .  i s  th e p erson o r e n ti ty w h ose w o rk, co nduct o r o th er action o r o m iss ion is  the subject of  a  

Co m p laint. H ere, th e S u bject i s  ei ther a n ATE o r a n  ATT o r m ay b e b o th i f  n amed so by the  

Cl a imant. 

2.6.2 Exclusivity  

B y s u bmitting an appl ication for ATTCP certi fication each applicant  agrees that any Complaint  wi l l be resolved solely in 

a cco rdance with the procedures as s tated in this manual.  

2.6.3 General Rules on Required Deliveries and Time Limits for the Same  

I n  the fol lowing rules , certa in i tems, such as  a Co mplaint ,  must be in w ri ting , i .e.,  they must be typed, printed or legibly 

h a ndw ritten.  

Wh e never a  del ivery time l imit i s  given, i .e.,  the time period within w hich a  document must have been phys ica lly delivered 

to  th e ATTCP, the requirement of  the time l imit wi l l be m et b y a ny o f the following co nditions:  

 Th e  document has  been del ivered in person or b y a co urier service, such United Parcel Service (UPS) before the 

g i ven time period expired; or  

 Th e  document has been delivered by the U.S. Posta l Service and i t i s  postmarked within the given time period  

El e ctronic submission of a  Com pla int  or any other d ocument requested by the ATTCP is n ot permitted.  
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2.6.4 Time Limits on Complaints 

Co m p laints  that are not made within the fol lowing time l imits  wi ll  not be cons idered and wi ll  be dismissed categorica lly:  

 A Co m p la int m ust b e a sserted i n w ri ting  w ithin te n (10)  b us iness  d ays  a f ter th e Cl a imant f i rs t k nows of  the 

co m pla int . 

Th e  Co mpla int must s tate in w ri ti ng, in reasonable deta il , the pertinent ci rcumstances  of and reasons  for the complaint, 

a l l  the subjects  to the Co mpla int,  and m ust be s igned by the Cla imant.  

2.6.5 ATTCP Procedures for Resolution of Complaints 

Th e  ATTCP w i ll resolve any Co mplaint  in accordance with the following  procedures.  ATTCP reserves the right to modify 

a n y particular procedure at any instance.  The ATTCP wi ll  noti fy any material ly affected party of such a modification in a  

ti m ely m anner but no later than ten (10) b usiness days  after the m odification becomes ef fective.  

Th e  ATTCP Ad ministrator o r th eir representative w i ll  act for ATTCP on a l l m atters  co ncerning  Compla ints ,  including  the 

co n d uct of  a  hearing , u nless the ATTCP Review  Board determines o therwise.  

F i gure 2 o n the fol lowing page outl ines  the bas ic process.  
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Figure 2. The basic process of resolving a Complaint by the ATTCP 
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1. Initial  Submittal  of  Complaint : Th e Cl a imant m ust f i le th e Co m pla int o n th e R egistry w ebs ite w ithin ten (10)  

b u s iness d ays  a f ter th e Cla imant f i rs t k n ows o f th e Co m plaint ( see S ection 2.6.4 a bove) . S hould the Registry 

w e bs i te at the time o f f i ling  o f the Co mplaint n ot be ful ly o perational ,  the Claimant shall  fi le the Complaint in 

w ri ting with the NEMIC ATTCP Ad ministrator. The w ri tten claim  m ust be m ailed to  the ATTCP Administrator at 

th e  address s tated Section 1.5 of this Manual.  Do n ot submit a  cla im  electronica l ly. The wri tten claim should be 

l a beled “NOTICE OF  COMPLAINT.”  

2. Registry  Receipt Acknowledgement.  The R egistry n oti fies the Cla imant o f  the re ceipt o f  the Complai nt and 

m a kes  a  record o f i t.  S hould the Registry at the time o f fi l ing o f the Complaint not be ful ly operational , and the 

Cl a imant h as  s ubmitted th e  Co m plaint i n  w ri ting p e r S te p 1 a b ove, th e  NEMCI  ATTCP Ad m inistrator wi l l  

a ck nowledge the receipt of the Com plaint in w ri ting  with five (5)  bus iness days  of receiving the Complaint.  

3. Complaint F orwarded to ATTCP .  The R egis try forwards  the Co mpla int to the ATTCP Administrator.  

4. Initial  Rev iew of  Complaint : Th e  ATTCP Ad minis trator w i l l  re view th e Co m plaint to  d e termine i f  i t  meri ts  

i n vestigation o r further action.  An ATTCP representative may contact the Cla imant to clari fy any aspects  of the 

w ri tten Complaint o r to o bta in further information.  The ATTCP Ad minis trator wi l l review  the Complaint within 

te n  (10)  business days  af ter i ts  receipt.  

5. Administrative H earing .  If  a  Co m pla int i s  n ot dismissed after the i nitia l re view, the ATTCP Administrator may 

ca l l  an informal  (administrative) hearing w ith the Claimant  and/or Subject.  

6. D ecis ion.  I f the Ad ministrator determines  that n o further re view is  warranted, the d ecision w i ll  be report ed back 

to  th e Cla imant and the Subject in wri ting.  

7. Reconsideration by  Claimant .  The Cla imant m ay submit their Complaint f or recons ideration b y the B oard.  

8. Reconsideration by  Subject .  The S ubject m ay request a  re cons ideration o f the ATTCP Adminis trator’s  decision 

b y th e  Board. 

9. I f  n e i ther p arty re quests  a  re co nsideration o f  th e  ATTCP’s  Ad ministrator’s  f i ndings , th en th e Complaint i s  

co n s idered resolved and the Adminis trator’s  decis ion i s cons idered f ina l.  

10. Submittal  of  Complaint for Reconsideration by  the Claimant .  The Cla imant must submit their Compla int within 

te n  (10) bus iness  days  after the Cla imant was  noti fied by the ATTCP Administrator of the ATTCP decision that no 

fu rther review  was warranted in the ATTCP’s  opinion.  

11. Request for Reconsideration by  the Subject .  The S ubject must submit her or his request for reconsideration of  

th e  Ad m inistrator’s  d e cis ion w i thin te n  (10)  b u s iness d a ys  a f ter th e  S u b ject w a s  n o ti fied b y th e  ATTCP 

Ad m inistrator of the ATTCP decision that no further review was  warranted in the ATTCP’s  opinion.  

12. Review by  the ATTCP Board. The ATTCP Board wi ll  review the Co mplaint w ithin thirty (30) days  after receiving  

th e  Co mpla int f rom  the ATTCP Adminis trator  

13. Board H earing .  A hearing may be ca lled b y the B oard to resolve questions  of fact. The hearing may be held in a  

fa ce-to- face meeting w ith th e Claimant  and/or S ubject  o r electronica lly as a  teleconference.  A hearing  may be 

ca l led for any of  the fol lowing purposes:  

 To  d e termine i f  a ny p art o r a l l  o f  th e Co mplaint ca n b e re solved to  th e s atisfaction o f  the Cla imant and the 

S u b ject without need for an investigation and he aring ; 

 To  d e termine i f questions of  fact can be resolved without need for investigation and/or hearing;  

 To  d e termine i f the scope of  the investigation can be agreed upon; and/or  

 I f  a  h earing i s  to o ccur, to  determine the place, date a nd time o f  the hearing ; set the amount of  time a llotted 

fo r th e h earing; set the n umber o f w itnesses  and/or e xhibi ts  that w i ll  b e permitted at the hearing; determine 

w h a t e vidence m ust b e submitted in advance o f the hearing (and set th e time l imit for doing so); determine i f  

w ri tten statements  of  pos ition should b e submitted in advance o f the hearing (and to  determine the time l imit 

fo r d oing so); and determine speci fic p rocedures  and rules for a  fa ir and efficient conduct of the hearing.  
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 To  d e termine any other matters  that may expedite the resolution of the Com pla int. 

14. D etermination of  Inspection.  The B oard wi ll  determine i f an inspection is warranted.   

15. Inspection by  Third Party .  I f  th ere wi l l b e an i nspection, ATTCP wi l l d esignate o ne o r m ore inspectors . The 

i n vestigators  shall co ntact the Cla imant and any Subject.  The investigator may inspect (or have inspected by a  

d e s ignated re presentative) the w ork to  which the Complaint p erta ins.  R easonable notice of  the date and time 

o f  a ny w ork  si te inspection shal l be given both to the Cla imant and any Subject.  B oth shall  have an opportunity 

to  b e  present.  The inspector(s)  can terminate the inspection i f ei ther the Claimant or any Subject interferes  in 

a n y detrimental manner with the inspection.  The inspector wi ll  prepare and submit a  report of the investigation 

to  th e ATTCP, including any and a ll  reasons  should the inspection have been terminated due to interference by 

th e  Cla imant and/or any S ubject.  

16. Inspection Report .  ATTCP reserves the right n ot to release any o r a l l parts  of the R eport to the Claimant and/or 

to  th e  S ubject. G enera l ly,  ATTCP w i ll  release to  those persons a l l pertinent provisions  o f the Report. However, 

th e  ATTCP m a y n o t release a ny o r a l l  p o rtions o f  th e re p ort i f , fo r e xample, th e ATTCP b el ieves that such a  

re l ease m ay je opardize co nfidential  i nformation o r tra de s ecrets  o r m a y co nsti tute publ ication of  poss ibly 

d e famatory statements . 

17. Mutual Resolution.  F o l lowing re ceipt o f  th e  R e port, ATTCP s hal l g i ve th e Cl a imant a nd th e  Subject an  

o p p ortunity to agree on a  resolution. I f a  resolution is  reached, the agreement shal l be documented in wri ting  

a n d s igned b y b o th parties. With their respective s ignature b oth p arties  acknowledge th at the Compla int has  

b e en resolved and n o further action m ust be taken by the Claimant.  

18. Resolution H earing: Absent an agreement, ATTCP shall  conduct a  hearing on the Co mpla int(s) .   

 Th e  hearing wi l l be held at a  place o f ATTCP ’s  determination.  

 At th e  hearing , the Cla imant and the Subject wi l l be given an opportunity to state their respective p osi tions and 

to  p resent evidence, a l l within the f ramework as set b y the p re -hearing conference as described above. 

 A p a rty a nd any witness  shal l be a l lowed to  be p resent b y telephonic o r video conference, i f  requested, and i f  

ATTCP d e termines that practica l  arrangements  can be made for telephonic or video conferencing .  

 ATTCP m a y make a recording  of the hearing.  

 ATTCP s hall  determine w ho may attend a hearing.  

 ATTCP s hall determine al l questions of  procedure at the hearing.  It  may require witnesses to test i fy under oath 

a d minis tered by any duly qual ified person.  ATTCP shall  determine the order of proceeding . ATTCP may l imit the 

ti m e a nyone is  a l lowed to  s peak o r g ive e vidence at a  h earing  and m ay l imit the n umber o f persons who may 

te s ti fy at a  hearing . 

Ev idence : ATTCP re serves th e ri ght to  solely d etermine w hich e vidence to  b e relevant and m aterial  to  the Complaint.  

ATTCP m a y accept evidentiary s tatements  by af fidavi t.   To that e nd, ATTCP m ay require that any evidence submitted by 

a f f idavi t be provided in advance of  any hearing.  

Waiver of  Rules : A p a rty w h o participates  in a ny conference o r a ttends a  hearing a nd fa i ls  to o b ject a t the time of an 

a ction o r o mission, such party shal l have waived any and a l l objection to  the action or omiss ion in question.  

General Principles: ATTCP shall  seek to ensure that investigations and hearings  are conducted fa irly and impartia lly,  and 

i n  a  m anner that g ives th e Cla imant a nd the S u bject a  re asonable o p portunity to  s tate their p osi tions and to  present 

re l evant a nd m a teria l e vidence i n  s upport o f  th eir p o s itions . Al l  p roceedings  ( informal  i nterviews  or questions, 

co n ferences, investigations , hearings  and any o ther proceedings) are to proceed in a civi l  and respectful  manner, within 

ti m e l imitations  and constra ints  as  speci fied b y the ATTCP. A p erson w ho is dis ruptive, d efamatory or insulting, or who 

h i nders  any such p roceeding, may be excluded from  further participation in the proceedings.  ATTCP may set time l imits  

fo r a  party to submit w ri tten s tatements  o f p osition, ev idence or o ther materia l p rior to o r after a  hearing, may require 

o n e  or m ore pre-hearing  conferences to settle procedura l o r other questions  in advance of a  hearing, and may reopen a  

h e aring  to consider further evidence or o ther information.  Any decision  b y ATTCP on procedura l questions  with respect 
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to  a n  investigation, hearing o r any o ther p roceeding shall b e fina l,  conclus ive and binding to a l l parties participating  in 

th e  matter w hich i s under investigation. 

19. Board D ecis ion.  The B oard wil l report i ts  decis ion in w ri ting to the Claimant no later than 45 days  after receiving  

th e  Appeal  from  the ATTCP Adminis trator. The decis ions  of the ATTCP Review  Board are final .  

20. F il ing  with the Registry.  A copy of  the f inal f indings  by the Board is  forwarded to the Registry for record.  

Th e  ATTCP reserves the right o f final  determination with respect to any o f the above matters .  

2.7 ATTCP Decisions and Sanctions 

A D e cision on the Appeal or Co mpla int wi ll  be rendered fol lowing a  hearing.  The goal  wi ll  be to  render a  Decision within 

60 d a ys  fol lowing the date of  the hearing.  

ATTCP m a y assess  reasonable costs  and expenses in connection with proceedings on any Appeal or Compla int (including  

a  re asonable al location o f ge nera l  overhead costs  o f ATTCP), as follows: 

 Aga inst the S u bject o f a  Co m plaint i f  the ATTCP f inds th e S u bject to  h ave b een a t fault o r to  have acted in a  

m a n ner inconsis tent with ATTCP s tandards , or 

 Aga inst a ny p erson w h o ATTCP d e termines  m ade o r p u rsued a n Ap peal,  Co m plaint w ithout m eri t and in bad 

fa i th.  

An y a ssessment u nder the p receding  provisions  may b e made without regard to w hether ATTCP takes any other action, 

o r i m poses any sanction, aga inst o r with respect to any person against w hom costs  and expenses are assessed. Any such 

a ssessment shall  be pa id o n demand b y the person against w hom  i t i s m ade. That person shall  a lso pay a l l costs  of  

co l lection o f any such assessment, including reasonable attorney’s  fees .  ATTCP shal l have the right to recover any such 

a ssessment a nd a l l s uch co sts  o f  co l lection i n a n a ction i n a n y co urt o f  co m petent ju risdiction, a nd ATTCP’s  costs  in 

co n nection w ith any s uch a ction, including ATTCP’s  reasonable a ttorney’s  fees, a lso s hall  b e paid by the person, as  

a d ditional  costs  o f col lection.  

S a n ctions  which the ATTCP may impose (in addition to an assessment of costs  and expenses as  stated above) may include 

o n e  or more of  the fol lowing:  

 Wri tten (formal) reprimand or warning;  

 Wi thdrawal  o f  the S u bject’s  ATTCP ce rti fication ( “decerti fication”) w ith th e ri ght to  re -apply fo r certi fication 

a f ter a  period of  time as set forth by the ATTCP. 

 Pe rm anent decerti fication. 

B y a p plying for ATTCP certi fication each appl icant agrees to pay any assessmen t of costs  and expenses in the event of an 

Ap p eal or Compla int.  The applicant further acknowledges  that they may be subject to possible sanctions  as s tated above. 

A d e cision on any Appeal o r Co mplaint by the ATTCP shal l be fina l,  conclusive and binding  to a ll interested parties.  
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3 The Certification Process and Requirements for Technicians  

3.1 Purpose 

Th is  m anual d escribes the p roces ses b y w hich the ATTCP (NEMIC) w i ll ce rti fy Acceptance Test Technicians . This  manual  

s e ts  forth the qualifications  for eligibili ty fo r certi fication a nd speci fies the areas o f knowledge, ski ll s,  and abil ity required 

o f  a  NEMIC-certi fied Acceptance Test Technician. 

An  NEMI C certi fied Acceptance Test Technician i s o ne w ho has:  

 Me t th e quali fications and completed the genera l  appl ication req uirements  as described in this Manual.  

 Pa ssed the Certi fication Exams as set f orth in this Manual . 

3.2 Scope  

A NEMI C Ce rti fied Me chanica l Acceptance Test Technician i s  o ne w h o is  k nowledgeable a bout Me chanica l Acceptance 

Te s ting as  required b y the S tandards . The MATT performs the a cceptance ve ri fication reported on the Certi ficate of  

Acce p tance (Field Technician).  

3.2.1 MATT Level 1 Scope 

A NEMI C-certi fied MATT Level  1 performs the w ork  described above for the Mechanica l S ystems Acceptance Tests  l isted 

i n  S ection 10-103.2(b)1.B  of the S tandards.  

F o r clari fication, for the 2016 S tandards  the MATT Level 1 S cope includes  the fol lowi ng eight (8) Mechanica l Acceptance 

Te s ts : 

i . NA7.5.1 Ou tdoor Air Venti la tion S ystems  

i i . NA7.5.2 Co nstant Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  

i ii . NA7.5.4 Air Economizer Co ntrols 

i v. NA7.5.5 D emand Co ntrol  Venti lation S ystems 

v.  NA7.5.6 S upply Variable Flow Controls  

vi . NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  

vi i . NA7.5.10 Automatic Demand S hed Co ntrols 

B e g inning with the 2019 Standards, the NA7.5.17 Occupied S tandby Acceptance wi ll  also be included as part of  the MATT 

Le ve l  1 scope. The MATT Level 1 scope wi l l otherwise concur with any changes  to Section 10-103.2(b)1.B  of  the Standards  

a f ter 2019. 

3.2.2 MATT Level 2 Scope 

A NEMI C-certi fied MATT Le vel  2 p e rforms  the w o rk d escribed a bove fo r a l l th e Me chanica l S ystems Acceptance Tests  

l i s ted in section 120.5 of  the Standards, including Duct Leakage Testing as referenced in Nonresidentia l Appendix NA1.9 . 

F o r clari fication, for  the 2016 S tandards  the MATT Level 2 s cope includes the fol lowing (18) Mechanica l  Acceptance Tests : 

1. NA7.5.1 Ou tdoor a ir venti lation systems  (MATT Level  1 & 2) 

2. NA7.5.2 Co nstant-Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  (MATT Level  1 & 2)  

3. NA7.5.3 D uct Systems  as  required b y the Standards  (MATT Level  2 only) 

4. NA7.5.4 Air Economizer Co ntrols (MATT Level 1 & 2)  

5. NA7.5.5 D emand Co ntrol  Venti lation S ystems as required by the S tandards  (MATT Level  1 & 2)  

6. NA7.5.6 S upply Variable Flow cont rols (MATT Level  1 & 2) 
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7. NA7.5.7, NA7.5.9 H ydronic S yste m  Variable Flow Controls  (MATT Level  1 & 2)  

8. NA7.5.7 B oi ler and/or Chil ler Isolation (MATT Level 1 & 2)  

9. NA7.5.8 H ydronic S ystems S upply Temperature Reset Controls  (MATT Level  2 only) 

10. NA7.5.10 Automatic Demand S hed Co ntrols (MATT Level 1 & 2)  

11. NA7.5.11 Fault Detection and Diagnostics  (FD D) for Air Handl ing  Units  and Zone Terminal  Units  

(MATT Le vel  2 only) 

12. NA7.5.12 Au tomatic Fault Detection and D iagnostics  (FDD)  for Air H andling  Units  and Z one Terminal Units  (MATT 

Le ve l  2 only)  

13. NA7.5.13 Dis tributed Energy Storage D X AC S ystems  (MATT Level  2 only) 

14. NA7.5.14 Thermal  Energy Storage (TES) S ystems (MATT Level  2 only)  

15. NA7.5.15 S upply Air Temperature Reset Co ntrols  (MATT Level 2 o nly)  

16. NA7.5.16 Water-cooled Chi llers  served b y Cool ing Towers  with Co ndenser Water R eset Co ntrols  

(MATT Le vel  2 only) 

17. Pa rt 6 as  applicable Energy Management Co ntrols S ystem  (MATT Level  2 only) 

B e g inning with the 2019 S tandards, MATT Level  2 scope wi ll  a lso include:  

18. NA7.5.17 Occupant Sensing Z one Co ntrols ( MATT Level 1 and 2)  

B e g inning with the 2019 S tandards , Item 3. NA7.5.3 Duct Systems as required by the S tandards  (MATT Level 2 only)  wi ll  

i n clude D uct Leakage Test Veri fication s ervices  n ormal ly p rovided b y a  H o me Energy R ating  S ystem (H ERS ) rater. Item  

17. En e rgy Ma nagement Co ntrols S ys tems w i l l b e te sted a ccording  to  NA 7.7.2 The MATT Le vel 2 s co pe wi ll otherwise 

co n cur with any changes  to Section 10 -120.5 of the S tandards after 2019.  

3.3 Eligibility 

3.3.1 MATT Level 1 Eligibility  

Te ch nicians w h o w ish to  b e come ce rti fied b y NEMI C as  Me chanica l Acceptance Test Technicians (MATT) Level  1 must 

h a ve a  minimum o f 3 years  of  profess ional experience and expertise in m echani ca l  controls and systems, as determined 

b y NEMI C, and meet one of  the fol lowing three cri teria : 

1. Ap p l icant i s  cu rrently e n rol led i n a  s tate -approve S MAR T a p prenticeship p ro gram a n d ca n p ass a  w ri tten 

q u al ification examination. 

a . Th e  q uali fication examination is  d esigned to  s how th at th e appl icant’s  p rofess ional expe rience has  

p ro vided them  with the k nowledge base required to perform  the Mechanica l System s Acceptance Tests  

l i s ted in Section 10-103.2(b)1.B o f the Standards 

2. Ap p l icant has atta ined S MART journeyperson s tatus and can pass  a w ri tten q ual ification examinatio n. 

a . Th e  q uali fication examination is  d esigned to  s how th at th e appl icant’s  p rofess ional experience has  

p ro vided them  with the k nowledge base required to perform  the Mechanica l Systems Acceptance Tests  

l i s ted in Section 10-103.2(b)1.B o f the Standards 

3. Ap p l icant i s  an I CB-certi fied TABB Technician with at least th ree years  o f relevant p rofessional experience  and 

e xp ertise in m echanica l controls  and systems. The Quali fication Exam  is n ot required for an ICB -certi fied TABB 

Te ch nician because the p rocess  to  become TABB  certi fied veri fies their relevant profess ional experience. More 

i n formation a b out th e  re q uirements  to  b e co me  a n  I CB -certi fied TAB B  Te ch nician ca n b e  fo u nd at the  

w w w .icbcerti fied.org webs ite under the Resources section, within the Certi fication Manual for Technicians . 

http://www.icbcertified.org/
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Al l  a pplicants  for MATT Level  1 ce rti fication w ho m eet o ne o f  the a bove cri teria  m ust a lso m eet b oth of the fol lowing  

re q uirements : 

1. B e  a n  i ndividual w ith res pect to  w h om  co ntributions a re p ayable to  th e NEMIC; o r i s  a nother individual who 

q u al ifies as a  NEMIC Participant . 

2. H o l d an ITI certi ficate of  completion of  having received tra ining on mechanica l  acceptance testing  mandates and 

p ro cedures as  s peci fied b y th e latest ve rs ion o f th e Cal i fornia  B ui lding  Energy Ef ficiency Standards  as  they 

p e rta in to the MATT Level  1 scope  in Section 3.2.1 of this  Manual  and identi fied in MATT Level  1 Knowledge Base 

( S e ctions 6.1, 6.2, 6.2.1, and 6.3. of this Manual ).  

3.3.2 MATT Level 2 Eligibility  

Te ch nicians w h o w ish to  b e come ce rti fied b y NEMI C as  Me chanica l Acceptance Test Technicians (MATT) Level  2 must 

h a ve a  minimum o f 3 years  of  profess ional experience and expertise in m echanica l  controls and systems, as determined 

b y NEMI C, and meet a ll  three of  the following requirements : 

1. B e  an ICB-certi fied TAB B Technician. More information about the requirements  to become an ICB -certi fied TABB 

Te ch nician ca n  b e  fo u nd a t th e  w w w .icbcerti fied.org w e bs i te u n der th e  R e sources s e ction, w ithin the  

Ce rti fication Manual for Technicians.  

2. B e  a n  i ndividual w ith respect to  w h om  co ntributions a re p ayable to  th e NEMIC; o r i s  a nother individual who 

q u al ifies as a  NEMIC Participant. 

3. H o l d an ITI certi ficate of  completion of  having received tra ining on mechanica l  acceptance testing  mandates and 

p ro cedures as  s peci fied b y th e latest ve rs ion o f th e Cal i fornia  B ui lding  Energy Ef ficiency Standards  as  they 

p e rta in to the MATT Level  2 scope  in Section 3.2.2 of this  Manual  and identi fied in MATT Level  2 Knowledge Base 

( S e ctions 6.1, 6.2, 6.2.2, and 6.3 of  this Manual ,).  

3.4 Application Process for Acceptance Test Technicians 

1. Ap p l icant com pletes the ATT application onl ine . 

2. Up o n submission the ATTCP w i ll veri fy the eligibi li ty o f the applicant to be certi fied. 

3. Th e  applicant is  noti fied of ATTCP action, including any request for additional d ocumentation.   

a . I f  a pproved, the appl icant wi l l be noti fied in wri ting or by electronic comm unications .  

b . I f  n ot approved, the applicant wi ll  be noti fied  in wri ting or by electronic communications. The applicant 

m a y a ppeal this  decision as speci fied in  Section 2.5.5.2 of  this  Manual.  

3.5 Certification Exams for Acceptance Test Technicians 

3.5.1 MATT Level 1 Qualification Exam 

Th e  MATT Le vel  1 Qu al i fication Exa m i s  re quired a s  p art o f  ve ri fication o f  a  m i nimum o f  th ree ye ars  of  relevant 

p ro fess ional  e xperience  fo r S MAR T Ap p rentices a nd S MAR T Jo urneypersons w h o a re n o t a lso I CB -certi fied TABB  

Te ch nicians.  I t i s  a  w ri tten test d esigned to  assess k nowledge and ski ll s relevant to testing m echanica l controls and 

s ys tems  a s  re quired to  p e rform th e  Me chanica l  S ystems Acce ptance Te sts  l i sted i n  S e ction  10-103.2(b)1.B of  the  

S ta ndards . 

3.5.2 MATT Level 1 Exam 

Th e  MATT Level 1 Ce rti fication Exam co nsists  o f  a  w ri tten test  des igned to  assess the knowledge and ski lls  required to  

p e rform the Me chanica l  Acceptance Tests  identi fied  in the Cal ifornia B ui lding  Energy Ef ficiency Standards as  they perta in 

to  th e MATT Level 1 scope in Section 3.2.1 of  this Manual and identi fied in MATT Level 1 Knowledge Base  in Sections  6.1, 

6.2, 6.2.1, and 6.3 . of this Manual , with hands-on co mpetence veri fied by N EMIC. 

F o r clari fication, for the 2016 S tandards  the MATT Level 1 S cope includes the fol lowing eight (8) Mechanica l Acceptance 

Te s ts : 

http://www.icbcertified.org/
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i . NA7.5.1 Ou tdoor Air Venti lation S ystems  

i i . NA7.5.2 Co nstant Volume, Single Z one Unitary Air Co nditioners  and Heat P umps  

i ii . NA7.5.4 Air Economizer Co ntrols 

i v. NA7.5.5 D emand Co ntrol  Venti lation S ystems 

v.  NA7.5.6 S upply Variable Flow Controls  

vi . NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  

vi i . NA7.5.10 Automatic Demand S hed Co ntrols 

B e g inning with the 2019 Standards, the NA7 .5.17 Occupied S tandby Acceptance wi ll  also be included as part of  the MATT 

Le ve l  1 scope. The MATT Level 1 scope wi l l otherwise concur with any changes  to Section 10 -103.2(b)1.B  of  the Standards  

a f ter 2019.  

3.5.3 MATT Level 2 Exam 

Th e  MATT Level 2 Ce rti fication Exam co nsists  o f  a  w ri tten test  des igned to  assess the knowledge and ski lls  required to  

p e rform the Me chanica l  Acceptance Tests  identi fied  in the Cal ifornia B ui lding  Energy Ef ficiency Standards as  they perta in 

to  th e MATT Level 2 scope in  Section 3.2.2 of  this Manual and identi fied in MATT Level 2 Knowledge Base  in Sections  6.1, 

6.2, 6.2.2, and 6.3  of  this Manual,  with hands-on competence ve ri fied b y NEMIC. 

F o r clari fication, for the 2016 S tandards  the MATT Level 2 s cope includes the fol lowing (18) Mechanica l  Acceptance Tests :  

1. NA7.5.1 Ou tdoor a ir venti lation systems (MATT Level  1 & 2)  

2. NA7.5.2 Co nstant-Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  (MATT Level  1 & 2)  

3. NA7.5.3 D uct Systems as  required b y the Standards  (MATT Level  2 only)  

4. NA7.5.4 Air Economizer Co ntrols (MATT Level 1 & 2)  

5. NA7.5.5 D emand Co ntrol  Venti lation S ystems as required by the S tandards  (MATT Level  1 & 2) 

6. NA7.5.6 S upply Variable Flow controls (MATT Level  1 & 2)  

7. NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  (MATT Level  1 & 2)  

8. NA7.5.7 B oi ler and/or Chil ler Isolation (MATT Level 1 & 2)  

9. NA7.5.8 H ydronic S ystems S upply Temperature Reset Co ntrols  (MATT Level  2 only) 

10. NA7.5.10 Automatic Demand S hed Co ntrols (MATT Level 1 & 2)  

11. NA7.5.11 Fault Detection and Diagnostics  (FD D) for Air Handling  Units  and Zone Terminal  Units  

(MATT Le vel  2 only) 

12. NA7.5.12 Au tomatic Fault Detection and D iagnostics  (FDD)  for Air H andling  Units  and Z one Terminal Units  (MATT 

Le ve l  2 only)  

13. NA7.5.13 Dis tributed Energy Storage D X AC S ystems (MATT Level  2 only)  

14. NA7.5.14 Thermal  Energy Storage (TES) S ystems (MATT Level  2 only)  

15. NA7.5.15 S upply Air Temperature Reset Co ntrols (MATT Level 2 o nly)  

16. NA7.5.16 Water-cooled Chi llers  served b y Cool ing Towers  with Co ndenser Water R eset Co ntrols  

(MATT Le vel  2 only) 

17. Pa rt 6 as  applicable Energy Management Co ntrols S ystem  (MATT Level  2 only)  

B e g inning with the 2019 S tandards, MATT Level  2 scope wi ll  a lso include:  
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18. NA7.5.17 Occupant Sensing Z one Co ntrols (MATT Level 1 and 2)  

B e g inning with the 2019 S tandards , Item 3. NA7.5.3 Duct Systems as required by the S tandards  (MATT Level 2 only)  wi ll  

i n clude D uct Leakage Test Veri fication s ervices  n ormal ly p rovided b y a  H o me Energy R ating  S ystem (H ERS ) rater. Item  

17. En e rgy Ma nagement Co ntrols S ys tems w i l l b e te sted a ccording  to  NA7.7.2 The MATT Le vel 2 s co pe wi ll otherwise 

co n cur with any changes  to Section 10 -120.5 of the S tandards after 2019  

3.5.4 T aking an Acceptance Test Technician Certification Exam 

An  a ppl icant may n ot test unti l  they have been noti fied that they are eligible to  be certi fied per S ection 3.4. 

1. Up o n re ceiving w ri tten n o ti fication b y ATTCP th a t th e a p plicant h as  m e t th e e l igibi li ty re quirements , the  

a p pl icant exam  sess ion is scheduled with the ATTCP. 

2. Th e  exam  wi ll  be adminis tered by an ATTCP-designated proctor at  one of the s ites  designated by the ATTCP. 

3. Th e  e xam w i l l b e ei ther e lectronic o r w ri tten fo rmat , m ust b e co mpleted in o ne s i tting i n a  designated room, 

a n d within the speci fied time l imit.  

4. I f  th e exam is in electronic format the exam score results  wi l l be displayed to the candidate upon completion of  

th e  exam. 

5. I f  th e exam is in w ri tten format:  

 I t  w i l l be distributed by the proctor; once completed it  wi l l be returned to the ATTCP for scor ing. 

 Th e  ATTCP wi l l noti fy the appl icant of  exam results  in wri ting or b y electronic com munications .  

Th e  applicant may use:  

 An y re ference materials deemed appropriate b y the ATTCP. 

3.5.5 Scoring the Certification Exam 

Th e  ATTCP scores the test and determines w hether the score is  passing.  

 I f  th e  appl icant p asses th e certi fication e xam, the ATTCP w i ll  i s sue certi fication d ocuments  as  described in 

S e ction 3.6 o f this  Manual; o r 

 I f  th e a pplicant fa il s th e certi fication e xam, the ATTCP wi l l n oti fy the appl icant. The appl icant may re -attempt 

th e  exam in accordance with Section 3.5.2 o f this  Manual.  

3.5.6 Time Limits on Examination and Re-Examination 

Th e  certi fication exam must be passed within one year from ATTCP approval o f the application, or the applicant must re -

a p ply.  

An  a p plicant w ho fa ils  the  certi fication exam  may apply for re-examination in a  m anner speci fied b y ATTCP but may re-

a ttem pt the exam  only af ter a  wa iting period of at least thirty (30) ca lendar days .  

3.6 Certification Documents 

On  ce rti fication ATTCP wi l l i ssue the following : 

A ce rti ficate including:  

 D a te of  certi fication 

 Th e  name of  the Technician  

 Th e  Technician’s  individual ized ce rti fication num ber 

Up o n ce rti fication, Te chnician ce rti fication s tatus w i ll  be m a de p ublicly ava ilable as  required b y the Standard, and per 

NEMI C I nformation Release Pol icy.  
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3.7 Decertification 

Th e  ATTCP may withdraw the certi fication of  any ATT for one or m ore o f the following reasons:  

 F a lsi fication of  data  and reports .   

 F a i lure to mainta in eligibili ty.  

 F a i lure to meet the Co de o f Conduct  

 F a i lure to meet certi fication o bligations  

 Le a ves a n e mployer w h o is  s ignatory to  a  co l lective b argaining a gr eement th at p ro vides fo r contributions on  

b e half  o f  i ts  m embers  d i rectly to  NEMI C a nd h ires w i th a n e m ployer w ho i s  NOT s ignatory to  a  col lective 

b a rgaining agreement that provides  for contributions  on behalf o f  i ts  members  di rectly to NEMIC.  

 F a i lure to pa ss the quali ty assurance audit per S ection 5. 

 Oth e r cause as determined by the ATTCP. 

3.8 Technician Certification Obligations and Code of Conduct  

A NEMI C-certi fied Acce ptance Te st Te chnician m ust co m ply w i th th e fol lowing  o bl igations  a nd Co de o f  Conduct  as  a  

re q uirement for m ainta ining ce rti fication. Violations o f  the Co de of  Co nduct  o r fa ilure to  meet any of the following  

o b l igations are grounds for suspens ion, withdrawal  or non -renewal of  certi fication.  

To  m ainta in NEMIC ATTCP certi fication the NEMIC -certi fied Acceptance Test  Technician shal l  

a ) Ad h ere to the NEMIC ATTCP Co de of Co nduct  for Technicians,  

b) Ad h ere to any and a l l NEMIC ATTCP protocols and regulations .  

c) Ad h ere to al l mandates of  the Cali fornia  Code of Regulations  Ti tle 24,  particularly as  they perta in to acceptance 

te s ting  

d) Me e t a ll  appl icable registration, insurance, l i censing, and bonding  State or loca l mandates and regulations  

e) Ma i nta in p roof o f registration, insurance, l i cens ing, and bonding that meet any and  a l l State or loca l mandates  

a n d regulations . 

f ) Pe rfo rm Acceptance Test w ork o nly w hen  em ployed by an e mployer w ho is s ignatory to a  col lective bargaining  

a greement that provides for contributions o n behalf  of  its  m embers  di rectly to NEMIC.  

3.9 Appeals 

An  a pplicant ( “appel lant”) who believes they have been improperly considered ineligible; have an objection to any ATTCP 

e xa m o r certi fication d ecision; o r ATTCP withdrawal o f their certi fication may make a  claim as s tated in S ection 2.5.5 of  

th is  Manual.  

3.10 Renewal of Certification 

Th e  following  documents  are required to renew the ATT certi fication:  

 Co m p leted online renewal application  

 H o l ds a  current NEMIC ATT  certi fication. 

 H o l ds an ITI certi ficate of co mpletion o f having received tra ining o n  acceptance testing mandates and procedures  

a s  speci fied by the latest ve rs ion o f the Sta ndards . 

Th e  certi fication holder m ust a lso m eet any and al l o ther requirements  as  conveyed by NEMIC in the notice of  Renewal .  
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3.11 Standards of Proficiency for Acceptance Test Technicians  

An  NEMI C Certi fied ATT m ust be proficient in a ll o f the categories o f the Knowledge B ase  for Cal ifornia  Ti tle 24 Acceptance  

Test Technicians,  as  demonstrated by passing the certi fication test.  The Know ledge B ase for Cal ifornia Ti tle 24 Acceptance  

Test Technicians i s found in Section 6 of  this manual.  
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4 The Certification Process and Requirements for Employers  

4.1 Purpose 

Th is  m anual d escribes  th e p rocesses b y w h ich th e ATTCP (NEMIC) w i l l  certi fy Acceptance Test Em ployers  (ATEs). This  

m a n ual sets  forth the qual ifications  for eligibi lity for certi fication and speci fies the areas of  knowledge, ski ll s,  and abil ity 

re q uired o f a  NEMIC-certi fied Acceptance Test Employer. 

A NEMI C-certi fied Acceptance Test Employer i s o ne w ho has:  

 Me t th e  q uali fications a nd co m pleted th e genera l  a pplication re quirements  as  d escribed i n this Manual  in 

S e ction 4.4. 

 Pa ssed the Exam as set forth in this  Manual.  

4.2 Scope  

4.2.1 Mechanical Acceptance Test Employer (MATE)  

Th e  role of the MATE is  to understand the responsibil it ies o f an employer performing Me chanica l  Acceptance Test work 

w i th NEMIC-certi fied MATTs . I n a ddition, th e MATE is  respons ible fo r re gistering th e co ntractor o n  the NEMI C ATTCP 

d a tabase.  

An  e m ployer may have multiple individuals  certi fied as MATEs  on s taff ; h owever, only one MATE registers  the employer 

o n  th e NEMIC ATTCP database.  Each NEMIC-certi fied MATE re gis tered o n the database must a lso have a t least one NEMIC-

ce rti fied MATT on s taff . 

F o r cl ari fication, the MATE m ay a lso b e the R esponsible Pe rson as  d efined b y th e S tandard s , but only i f  el igible under 

D i vision 3 o f  th e  B u s iness  a nd Pro fession Co d e i n th e a ppl icable cl assi fication . Th e NEMI C ATTCP d oes not assess  

q u al ifications  o f a ny i ndividual  to  b ecome o r b ear the  respons ibi lit ies  o f th e R espons ible Pe rson as  defined by the 

S ta ndards .  

4.3 Eligibility 

To  b e  eligible for the ATE certi fication, the appl icant m ust : 

 B e  s ignatory to  a  co l lective b argaining a greement that p rovides fo r contributions  o n behalf  of i ts  members  

d i rectly to NEMIC and is  current with al l financial  obl igations u nder that col lective bargaining agreement. 

 H o l d a  NEMI ce rti ficate o f  co m pletion o f  h a ving  re ceived tra ining  o n  a cceptance testing  mandates and 

p ro cedures as speci fied by the latest vers ion of the Cali fornia  Bui lding  Energy Ef ficiency S tandards.  

4.4 Application 

1. Ap p l icant com pletes the AT E application onl ine. 

2. Up o n submission the ATTCP w i ll veri fy the eligibi li ty o f the applicant to be certi fied.  

3. Th e  applicant is  noti fied of ATTCP action, including any request for additional d ocumentation.  

a . I f  a pproved, the appl icant wi l l be noti fied in wri ting or by electronic comm unications .  

b . I f  n ot approved, the applicant wi ll  be noti fied in wri ting or by electronic communications. The applicant 

m a y a ppeal this  decision as speci fied in Section 2.5.5.2 of  t his  Manual.  

4.5 Certification Exam 

Th e  certi fication exam cons is ts  of  a  w ri tten test. The e xam is  designed to assess the knowledge, ski lls , and abili ty of  an 

i n dividual regarding the responsibil ities o f an employer performing Acceptance Test w ork with NEMIC-certi fied ATTs . 

An  a ppl icant may n ot take the exam  unti l  they have been n oti fied that they are eligible to be certi fied per Section 4.3. 
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1. Up o n re ceiving w ri tten n o ti fication b y ATTCP th a t th e a p plicant h as  m e t th e e l igibi li ty re quirements , the  

a p pl icant exam  sess ion is scheduled with the ATTCP. 

2. Th e  exam  wi ll  be adminis tered by an ATTCP -designated proctor at one of the s ites  designated by the ATTCP. 

3. Th e  e xam w i l l b e ei ther e lectronic o r w ri tten fo rmat, m ust b e co mpleted in o ne s i tting i n a  designated room, 

a n d within the speci fied time l imit.  

4. I f  th e exam is in electronic format the exam score results  wi l l be displayed to the candidate upon completion of  

th e  exam. 

5. I f  th e exam is in w ri tten format:  

 I t  w i l l be distributed by the proctor; once completed it  wi l l be returned to the ATTCP for scoring . 

 Th e  ATTCP wi l l noti fy the appl icant of  exam results  in wri ting or b y electronic com munications .  

Th e  applicant may use:  

 An y re ference materials deemed appropriate b y the ATTCP.  

4.5.1 Scoring the Certification Exam 

Th e  ATTCP scores the exam  and determines w hether the score i s  passing . 

 I f  th e  appl icant p asses th e certi fication e xam, the ATTCP w i ll  i s sue certi fication d ocuments  as  described in 

S e ction 4.4 o f this  Manual; o r 

 I f  th e a pplicant fa il s th e certi fication e xam, the ATTCP wi l l n oti fy the appl icant. The appl icant may re -attempt 

th e  exam in accordance with Section 4.5.2 o f this  Manual.  

4.5.2 Time Limits on Examination and Re-Examination 

Th e  certi fication exam must be passed within one year from ATTCP approval o f the application, or the applicant must re-

a p ply.  

An  a p plicant w ho fa ils  the certi fication exam  may apply for re-examination in a  m anner speci fied b y ATTCP  but may re-

a ttem pt the exam  only af ter a  waiting period of at least thirty (30) ca lendar days .  

4.6 Certification Documents 

On  ce rti fication ATTCP wi l l i ssue the following : 

A ce rti ficate including:  

 D a te of  certi fication 

 Th e  name and business address of  the Em ployer  

 Th e  Employer’s  individual ized certi fication num ber  

Up o n ce rti fication, Em ployer ce rti fication s tatus  w i ll  b e m ade p ubl icly a va ilable as  re quired b y th e S tandard, and per 

NEMI C I nformation Release Pol icy.  

4.7 Employer Certification Obligations and Code of Conduct  

A NEMI C-certi fied Acceptance Test  Em ployer m ust co mply w ith the fol lowing  o bligations a nd Co de of Conduct  as  a  

re q uirement for m ainta ining ce rti fication. Violations o f  the Co de of  Co nduct  o r fa ilure to  meet any of the following  

o b l igations are grounds for suspens ion, withdrawal  or non -renewal of  certi fication.  

To  m ainta in NEMIC ATTCP certi fication the NEMIC -certi fied Acceptance Test  Employer shal l  

a ) Ad h ere to the NEMIC ATTCP Co de of Co nduct  for Em ployers ,   

b) Ad h ere to any and a l l NEMIC ATTCP protocols and regulations . 
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c) Ad h ere to al l mandates of  the Cali fornia  Code of Regulations  Ti tle 24, particularly as  they perta in to  acceptance 

te s ting. 

d) Me e t a ll  appl icable registration, insurance, l i censing, and bonding  mandates  and regulations   

e) Ma i nta in p roof o f re gis tration, insurance, l i censing, and b onding that meet any and a l l mandates  and regulations   

f ) Wa rrant th at a t l east o n e co m pany e xe cutive h as  co m pleted th e  Na tional  En e rgy Management Insti tute  

Acce p tance Test  Em ployer co urse and h as p assed th e NEMIC  Acceptance Test  Em ployer Ce rti fication Exam. 

S h o uld there be change in employment resulting  in  loss  of  the sa id e xecutive, the Employer shall  have another 

co m pany e xecutive complete  the National  Energy Management Insti tute Mechanica l Acceptance Test  Employer 

co u rse and have passed the NEMIC Me chanica l  Acceptance Test  Employer Ce rti fication Exam within 90 days  of  

ch a nge of  employment.  

g ) F o r e very project where a  certi fied ATT is  required , the NEMIC-certi fied Acceptance Test Employer shall  submit 

a l l  Acceptance Tests  to the mandated Registry through the NEMIC Database . Copies  of  sa id documents  shall  be 

m a inta ined for a  minimum  of five (5) years . 

h) S u b mit records o r financia l data  that substantiate ATTCP-related w ork to NEMIC upon request. 

i ) No ti fy NEMIC wi thin 48 hours  if  its  contractor’s  l icense o r business l icense has been revoked o r suspended  

j ) No ti fy NEMIC within 48 hours  i f the employer or any officia l or executive of  the employer has been found guil ty 

o f  a  felony in the co urt of  law o r has  been found l iable in a  civi l  li tigation.  
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4.8 Decertification 

Th e  ATTCP may withdraw the certi fication of  any AT E for one or m ore o f the following reasons:  

 F a lsi fication of  data  and reports .  

 F a i lure to mainta in eligibili ty.  

Co d e  of  Co nduct o f the National  Energy Management Insti tute Committee Operating  

a s  the Acceptance Test Technician and Em ployer Certi fication Provider   

Ea ch  te chnician a n d e mployer ce rti fied b y Na tional En ergy Management Insti tute 

Co m m ittee under Ca li fornia  Co de o f R egulations  Ti tle 24 Part 1, Sections  10-102 and 

10-103.2 i s  e xpected to  p ractice th eir p ro fession co nsistent w ith the s tandards  and 

p ro cedures applicable to the certi fication, and the highest quali ty w or k. 

NEMI C-certi fied Acceptance Test  Technicians: 

 Wi l l  p erform th eir w o rk i n  a n o rd erly,  s ystematic,  wel l -documented and 

re p eatable manner.  

 W i l l  d ocument a l l  f indings  i n a n a ccurate a nd p rofessional m anner so that 

b u i lding code of ficials  can review a  comprehens ive and chronologica l history 

o f  th e procedures fol lowed.  

 W i l l  n ot m ake a ny s tatements  that cannot be s ubstantiated a nd veri fied by 

f i eld measurements  o r o bservations . 

 Mu s t meet standards and procedures as set b y the NEMIC as the Acceptance 

Te s t Technician and Em ployer Certi fication Provider, and adhere to a l l rules, 

re gulations and obl igations o f the NEMIC certi fication p rogram.  

 W i l l  work in a p rofessional manner to ensure their own safety and the safety 

o f  th eir co workers  w hile b eing  respectful to  the p roperty o f the employers , 

b u i lding o wner and his representatives. 

 W i l l  o b serve p ro p er p ro to col w h e n n o ting co n tract or insta l lation 

d e ficiencies, errors ,  or omiss ions b y others .  

NEMI C-certi fied Acceptance Test  Employers : 

 Mu s t e mploy e nough NEMIC-certi fied Acceptance Test Technicians to  meet 

th e  scope o f i ts  bus iness o perations.  

 Mu s t p e rform  a n y a n d a l l  m e chanica l a cce ptance te s ts  o n ly b y  NEMIC-

ce rti fied Mechanica l  Acceptance Test  Technicians . 

 W i l l  e nsure th a t a n y a n d a l l p ro jects  i n volving w o rk  i n th e  a rea of  this  

ce rti fication are performed in accordanc e with s tandards and procedures as  

m a n dated by the California Code of  Regulations Ti tle 24  and, if  applicable, as  

a d opted by loca l  Authori ties  Having Jurisdiction.  

 Wi l l  mainta in va l id ca l ibrations  of  a ll  diagnostic equipment and instruments  

i n  accordance with manufacturers ’ speci fication while meeting the mandates  

o f  th e Cali fornia  Building Energy Ef ficiency Standards  with respect to the said 

d i agnostic equipment and instruments . 
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 F a i lure to meet the Co de o f Conduct  

 F a i lure to meet certi fication o bligations  

 Ce ases to  b e s ignatory to a  col lective b argaining a greement that p rovides fo r contributions  on behal f of i ts  

m e m bers  di rectly to NEMIC 

 F a i lure to pass the quali ty a ssurance audit per S ection 5. 

Other cause as determined by the ATTCP. 

4.9 Appeals 

An  a ppl icant ( “appel lant”) w ho believes they have been improperly considered inel igible; has an objection to any ATTCP 

e xa m o r certi fication d ecision; o r ATTCP withdrawal o f their certi fication may m ake an appeal  as s tated in S ection 2.5.5 

o f  th is Manual . 

4.10 Renewal of the Certification 

Th e  following  documents  are required to renew the AT E certi fication: 

 Co m p leted online renewal application  

 H o l ds a  NEMI  ce rti ficate o f  co m pletion o f  h a ving re ceived tra ining  o n  a cceptance te sting m andates  and 

p ro cedures as speci fied by the latest vers ion of the Standards.  

Th e  certi fication holder m ust a lso m eet any and al l o ther requirements  as  conveyed by NEMIC in the notice of  Renewal . 

4.11 Standards of Proficiency for Acceptance Test Employers  

An  NEMIC-certi fied ATE must be proficient in a ll  the categories  of the Knowledge Base for Ca lifornia  T i tle 24 Acceptance 

Te s t Employers , as  demonstrated by passing  the certi fication test. The Know ledge B ase for Cali fornia  T itle  24 Acceptance  

Test Em ployers  is  found in Section 7 o f this manual . 
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5 NEMIC ATTCP Quality Assurance Program 

Th is  section addresses CCR  Ti tle 24 Pa rt 1 S ection 10-103.2 ( c)3F, i .e., d ocuments  how  the NEMIC certi fication business  

p ra ctices  include q ual ity assurance, independent o vers ight and accountabi li ty m easures such as thi rd party overs ight of  

th e  certi fication processes  and procedures, vis its  to building s ites  where certi fied technicians a re completing  acceptance 

te s ts , certi fication process eva luations, building department surveys  to determine acceptance testing effectiveness, and 

e xp ert review of the tra ining curricula  developed for Ti tle 24, Part 6 B uilding Energy Efficiency S tandards , S ection 120.5. 

Summary of NEMIC Method of Compliance  

5.1 Scope  

Al l  NEMIC ATTCP-certi fied acceptance test employers  (ATE) and acceptance test technicians (ATT)  must participate in the 

NEMI C ATTCP Qual ity Assurance Pro gram  (QAP) . To  adminis ter the NEMIC QAP, NEMIC has hi red an independent thi rd 

p a rty, ICF Inc  

5.2 Conformance to NEMIC ATTCP Code of Conduct  

Ea ch  technician and em ployer certi fied b y NEMIC u nder Ca l ifornia Co de o f R egulations  Ti tle 2 4 Pa rt 1, S e ctions  10-102 

a n d 10-103.2 i s  expected to p ractice their p rofession consis tent with the p rocedures  applicable to the certi fication, and 

th e  highest qual ity work and to adhere to the NEMIC ATTCP Code of Conduct at a ll  times (see  Section 4.7 of this  Manual,  

Em ployer Certi fication Obl igations and Code of  Conduct ).  

Al l  NEMI C ATTCP-certi fied ATTs  m ust m ainta in th eir NEMIC ATT ce rti fications  a t a l l t i mes . Ad ditional ly,  NEMIC MATT 

Le ve l  2 Certi ficants  must mainta in their ICB TABB  Technician certi fication at al l times . Fa ilure to mainta in the MATT Level  

1 ce rti fication shall  result in im mediate loss  of the NEMIC MATT Level 1 Certi fication. Fa ilure to mainta in both the NEMIC 

MATT Le ve l  2 a n d I CB  TABB  Technician ce rti fication s hal l re sult i n i mmediate l oss  o f  th e NEMIC ATTCP MATT Level 2 

ce rti fication. The ATT m ust adhere to  the Technician Certif ication Obl igations and Code of  Conduct  as  described in this  

Ma n ual,  Section 3.8, at al l t imes.  

NEMI C ATTCP-certi fied ATEs  m ust m ainta in a  s ystem  o f  q uali ty co ntrols go verning th eir o p erations. Th ese are the 

p ro cedures a company puts  in place that help the company ensure the delivery of  quali ty services  to the customer. These 

p ro cedures i nclude clearly established p ro tocols a nd b est p ractices  for th e w o rk th at i s  b eing  d one. NEMI C ATTCP 

ce rti fied ATEs  m ust adhere to the fol lowing pol icies and procedures.  

5.3 Employ NEMIC-Certified Acceptance Test Technicians  

NEMI C ATTCP-certi fied ATEs  a gree to  e mploy NEMI C-certi fied ATTs  i n q uanti ty and d esignation for the scope of the 

b u s iness o peration a t e ach l ocation s ufficient to  co nduct testing to  th e S tandards  and to  s ign o f f o n certi ficates of  

co m pletion. NEMIC ATTCP-certi fied ATEs  agree to use only NEMIC-certi fied ATTs  for acceptance testing . 

5.4 Equipment 

NEMI C-certi fied ATTs  m ust ensure that they have the necessary serviceable, ca librated to ols,  equipment and instruments  

a va i lable for co nducting m echanica l acceptance testing  w ork. NEMIC -certi fied ATTs  are required to  provide diagnostic 

e q uipment and instrument ca l ibration records upon request. NEMIC d oes  not mandate the purchase or ownership of any 

s p eci fic piece or brand or tool ,  equipment or instrument for purposes of certi fication. NEMIC may request and review an 

o rga nization’s  tool and equipment inventory to determine whether the organization has the capabi lity to be certi fied for 

m e chanica l a cceptance testing a s  m andated b y th e  S tandards b ased o n  th e to ols , e q uipment, a nd i nstruments  in the 

i n ventory. 

5.5 Disclosure of Information 

To  ve ri fy the scope of the organization’s  work, upon request, NEMIC ATTCP - certi fied ATEs wi ll  provide NEMIC with access  

to  ce rta in records  or data  that substantiate ATT findings .  

B a sed o n the p rogram p arameters , a  p ercentage o f p rojects ,  ch osen randomly, w i ll re ceive ei ther a  paperwork “desk” 

re vi ew, or an onsi te, in-person, q uali ty-assurance review. Each review wi l l be based upon the fol lowing fee s tructure.  
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Table  5.1 ICF  Audit Fee Structure 

Typ e  o f Review /Audit  F e e Paid to ICF  

F o r Each Quality Assurance Desk Review  $300 

Pe r On -Site, In Person Quali ty Assurance Vis it  $950 

 

5.6 General Appeals 

An y a nd al l objections with regard to the NEMIC QAP wi ll be resolved according to the procedures  set forth in the Manual  

S e ction 2.5 Certi fication-Related Appeal Procedures.  Al l appeals  wi ll be categorized as Genera l  Appeals.  

5.7 Audit Sampling Background  

NEMI C a nd I CF h ave d es igned a  q uali ty assurance “a udit” p rogram u ti l izing b est p ractices a round a  “qual ity assurance 

a u dit m o del .” NEMIC fol lows the guidelines establ ished b y the Am erican I nsti tute o f CPA’s  (AICPA) in the “ Audit Sampling 

Cons iderations of  Ci rcular A -133 Compliance Audits” to address sam pling  size in an audit environment.  

F o r n ew programs, it  i s recom mended the audit program require a  98 percent confidence level  at fi rs t to ensure that any 

i n i tial  i ssues w ith n oncompliance are identi fied and addressed. Because the NEMIC QAP is  a  new program that wi ll  initia lly 

co n s ist e nti rely o f  n ewly ce rti fied m echanica l  ATTs , I CF h as  set a  goal  o f  co nducting enough qual ity assurance audits  

d u ring  the fi rs t three years  o f the p rogram to have a  98% confidence level that  a ll acceptance test assessments  are done 

co rre ctly. As  th e p rogram b ecomes m o re establ ished a nd th e NEMIC ATTCP -certi fied ATT w o rkforce b ecomes more 

e xp erienced, these q ual ity assurance vis its  w i ll d ecrease to  a  95% co nfidence level in years  3 -5 and then a  90%  confidence 

l e vel w hen the p rogram  is established in year 5 and beyond. The confidence levels  for the p rogram are described in the 

ta b le below.  

Table  5.2 Conf idence Levels of  the NEMIC QAP 

Ti m e Period Co n f idence Level  

2016/2019 Co de 98%  

2022 Co d e and Beyond 95%  

 

As  re quested by the Cali fornia  Energy Com mission (CEC)  staf f,  NEMIC, in its  role as a mechanica l  ATTCP, wi ll  conduct two 

typ e s  o f  a udits . A p a per q uali ty a ssurance a udit a n d a n o n -si te q ual ity a ssurance a udit.  Ta ble 3 s h ows th e type and 

f re q uency o f audits  to be conducted u nder the NEMIC QAP.  

Table  5.3. Type and F requency of Audits to B e Conducted Under t he NEMIC QAP 

Ti me Per i od  
Confi denc e 

Level  

% of Proj ec ts 

Audi ted* 
Pa per  Audi ts  On-Si te Audits 

2016/2019 Code Cyc le 98% 4% 3% 1% 

2022 Code Cyc le a nd Beyond  95% 2% 1% 1% 

*th e  a ctual  n u mber o f  p ro jects  a udited w i l l  d epend o n  th e to ta l  n u mber o f  p ro jects , th e  a bove identi fied i s  the  

a n ticipating a  m inimum  pool  of  8,000 projects  in the  co urse o f a  year. If m ore projects  are completed the % of projects  

a u dited wi l l decrease. 8,000 was  the n umber of CALCTP audits  conducted in 2017.  

A m o re  deta iled description o f the reasoning  and speci fic formulas  used for d etermining sampling i s  ava i lab le from  the 

NEMI C ATTCP upon request.  

5.8 Failed Item versus a Failed Test 

A “fa i led Item ” consti tutes a  category of  fa ilure o n the part of the mechanica l ATT, such as :  
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F a i lure to ensure appropriate d ocumentation is  ava ilable and complete .  

F a i lure to conduct a l l or elements  o f a  construction inspection . 

F a i lure to veri fy equipment information is  posted . 

F a i lure to veri fy insta lled mechanica l  controls are certi fied to the Cal ifornia Energy Com mission.  

A “fa i led te st” o ccurs  w hen a t l east o n e o f  th e th reshold s peci fications i s  n ot m e t d u ring  th e testing  and inspection 

p ro cess (Acceptance Testing).  “Threshold S peci fications” i s a  set of speci fic pass/ fai l cri teria for each mechanica l  control  

d e vice o r s ystem re q uiring a cceptance te sting. A d e ta iled d escription o f  fa i led i tems a nd fa i led tests  per mechanica l  

a cce ptance test forms  are ava ilable f rom  the NEMIC ATTCP u pon request . 

5.9 Auditor Qualifications 

Al l  audits , w ri tten and ons ite, wi l l be performed by NEMIC -certi fied Acceptance Test Technicians.  

5.10 Random Audit Sampling Process 

Th e  information b elow sets  forth the random audit sampling p rocess  and identi fies the i tems that can result in a  fa i led 

a u dit.  

As  re quested b y the Cal ifornia Energy Co m mission (CEC)  s taff , NEMIC as  a  m echanica l ATTCP w i ll  co nduct two types of  

a u dits .  A p aper q uali ty assurance a udit and a n o n -s ite q ual ity assurance audit. The b reakdow n o f a udits  o f the NEMIC 

ATTCP-certi fied ATTs  wi l l be as shown in Table 4.  

Table  5.4 B reakdown of  Frequency and Type of  Audits  by Code Cycle  

Ti me Per i od  
Confi dence 

Level  

% of Proj ec ts 

Audi ted* 
Pa per  Audi ts  On-Si te Audits 

2016/2019 Code Cyc le 98% 4% 3% 1% 

2022 Code Cyc le a nd Beyond  95% 2% 1% 1% 

* Th e  a ctual n um ber o f  p rojects  a udited w i l l d epend o n th e to ta l n u mber o f  p rojects ,  th e above identi fied i s  the 

a n ticipating a  minimum  pool of 8,000 projects  in the course of  a year. If more projects  are completed the %  of projects  

a u dited wi l l decrease.   

I f  a n ATT has  fa iled ei ther a paper qual ity assurance audit or an on -s ite-quali ty audit the NEMIC ATTCP-certi fied ATT wi ll  

re ceive a dditional q uality assurance o vers ight. As  o p posed to th e a nticipated percentage referenced a bove, ATTs  who 

fa i l  a q ual ity assurance s ite vis it  wi ll  receive scrutiny as  l isted in Table 5 .5. 

 

Table  5.5 R esults of  Audit Failure  

Result  Act ion That  Will Be  Take  

Minor  infract ion Warning issued (ATE and ATT)  

Failed e it her  a paper  or  on -sit e 
qualit y assurance  audit  

Target ed ret raining and re -examinat ion 
(ATE or  ATT) 

Failed a second paper  or  on -sit e  
qualit y assurance  audit  

Decert ificat ion (ATE or  ATT) wit h t he  opt ion t o rest ore 

cert ificat ion wit h t he successful complet ion of t he  full 

t raining and examinat ion re quirements. 

 

Th e  NEMIC ATTCP w i ll  incorporate mandatory re porting o f  p rojects  b y i ts  ce rti fied Acceptance Test Employers . The 

re p orting  process wi l l be as follows:  

1) Wi n ning bid information wi ll  be provided to ICF  
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2) I CF  w i ll  receive a  weekly li st of  projects  (both upcoming through winning bid and recently completed, as  well  

a s  a  schedule of w hen actual  project w ork wi l l be done.  

3) I CF  w i ll  use the information to identi fy projects  for b oth paper and o n -si te auditing  

F a i lure by the ATEs to  comply with these mandat ory requirements  wi ll result in decerti fication.  

 

Th e  NEMIC ATTCP wi l l randomly select p rojects  w ithout tipping of f the ATEs  as follows:  

1) Us ing the project schedule information, I CF wi ll  randomly select a  project for an ons ite audit.  The o nsi te audit 

w i l l  be performed at the same time the Acceptance Test Technician performs the acceptance testing.  

2) R e gardless o f i f a  scheduled acceptance test i s selected for audit,  ICF wi l l systematica l ly co ntact the ATE 

(e i ther by voice, email,  o r p hone-app) to confi rm the scheduled acceptance test (date and estimated time)  for 

e a ch winning bid n o more than 3 days  in advance of  the scheduled date.   

3) Th e  ATE wi l l be noti fied of  an o n-si te audit in-person by the quali ty assurance inspector at the time and date 

o f  th e scheduled acceptance test.  

4) F a i lure by the ATE to p rovide I CF with a n otice o f changes  to the p roject schedule wi l l be reported as a  fa i led 

a u dit.  F or example, should the auditor arrive at the p roject s ite at the scheduled date and time and the ATT is  

n o t p resent consti tutes a  fa iled audit.  A second fa i lure wi ll result in a w ri tten reprimand, a thi rd fa ilure wi l l 

re s ult in decerti fication of  the ATE.  

 

Th e  NEMIC ATTCP reporting p rocess  of the ons ite audits  wi ll  be as  fol lows:  

1) I CF  w i ll  send a  completed electronic copy  o f the audit results  to the ATE/ATT and the NEMIC ATTCP  

2) I CF  w i ll  track the results  o f a ll  audits  in a  database and share with the NEMIC ATTCP for i ts  annual  report to 

th e  Cal ifornia Energy Com mission.  

3) I CF  w i ll  keep electronic copies  of the audit findings  and reports  for a  period o f 5 years . 

4) NEMI C m ainta ins a  database of  a ll accounts , b oth ATT and ATE’s ,  including any pertinent documentation. Here, 

ATE’s  account wi ll  conta in copies  of the completed projects . The ATT’s  account wi l l conta in copies o f the 

co m pleted m echanica l  acceptance tests ,  i .e., NRCA -MEC-X forms. Copies of  the database are held ad infinitum.   

5.11 Individual Acceptance Test Onsite Audit Pass/Fail Criteria  

Th e  on-s ite audit pass/ fai l cri teria are derived from the Appendix NA7.5 Mechanical Sys tems  Acceptance Tests  within the 

R eference Appendices for t he  Building Energy Efficiency Standard  under which the project was permitted. 

Th e  p ass/fa i l cri teria  o f  th e Onsite Audit  a re  a pplied to  tw o  a spects  o f  o n s ite w o rk: Construction Inspection  and  

F unctional Test .  F o r e ach Me chanica l Acce ptance Test, th e i nstrumentation, m ethods, and s teps  to  p erforming the 

Construction Inspection  a nd F unctional Test  are l isted in deta i l in the S tandards . To pass the Onsite Audit ,  the NEMIC-

ce rti fied MATT m ust co rrectly p erform each o f the s teps fo r both the Construction Inspection  and the F unctional Test  

w i th the correct methods and instrumentation. 

1. Construction Inspection F ailure  occurs  w hen: 

a . Co rre ct instrumentation is  not used  

b . Co rre ct methods are n ot engaged 

c. No t a l l  steps are co rrectly followed  

2. F unctional Test F ailure  occurs  w hen 

a . Th e  MATT fa i ls to co rrectly follow  one or m ore s teps  

F a i lure in execution of ei ther the Construction Inspection  or the Functional Test  consti tutes  fa ilure of  the Onsite Audit. 

A d e ta iled description of  fa iled i tems and fa i led test per mechanica l acceptance test forms are ava i lable from the NEMIC 

ATTCP u p on request. 

5.12 Paper Audit Pass/Fail Criteria  

Th e  purpose o f the paper audit i s to veri fy that the individual acceptance test form has been completed correctly.  

Th e  ATT fa i ls a  paper audit i f  

1. Project Information  o n top of  each page of the NRCA -MCH d ocuments  i s incomplete or miss ing.  
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2. Construction Inspection i nformation is  miss ing o r incomplete, i .e.,  the appropriate b oxes have not been 

ch e cked or pertinent information has n ot been provided.  
3. F unctional Inspection  information is  miss ing o r incomplete, i .e.,  the appropriate b oxes have not been 

ch e cked or pertinent information has n ot been provided.  

4. I f  a pplicable, Testing  Calculations and Results  information is missing or incomplete, i .e., the 

a p propriate b oxes have not been checked or pertinent information has n ot been provided.  

5. Evaluation information i s missing or incomplete.  

6. Th e  D ocumentation Author's D eclaration Statement  has  not been com pleted or information is missing . 

7. Th e  F ield Technician's  D eclaration Statement  has n ot been completed or information is  miss ing.  

8. Th e  Responsible Person's  Declaration Statement has not been completed o r information is m issing . 
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6 Knowledge Base for California Title 24 Mechanical Acceptance 

Test Technicians 

6.1 Reference Materials 

 S MACNA H VAC S ystems Appl ication  

 S MACNA H VAC S ystems Testing , Adjusting  and Balancing   

 S MACNA TAB  Procedura l  Guide 

 S MACNA H VAC Air Duct Leakage Test Manual 

 S MACNA H VAC S ystems D uct Des ign  

 Ca l i fornia Co de o f R egulation Ti tle 24 Pa rt 1 S ection 10 -102, 10-103 and 10-103.2 as  wel l as  wel l as  Part 6 section 

120.5 

 Cu rre nt and next m ost-recent Ca li fornia  Energy Co des  

 Cu rre nt a nd n ext m ost -recent No nresidential Ap pendix NA 7 –  I n sta llation a nd Acceptance Requirements  for 

No n residentia l B u i ldings  a n d Co ve red Pro ce sses i n cluding Me ch anica l  S ys tems Co m p l iance F orms and  

Me ch anica l  S ys tems Acceptance F o rms , w ith a dditional s ections a nd fo rms a s  re ferenced a nd required for 

Me ch anica l  Acceptance Testing . 

 Cu rre nt a n d n e xt-most re cent No n residentia l Co m pl iance Ma nual S e ction 13. Acceptance Requirements , 

i n cluding a ll  sections as  referenced and required for Mechanica l Acceptance Testing.  

6.2 Mechanical Acceptance Test Technician (MATT) Levels 1 and 2  

Th e  Mechanica l Acceptance Test Technician must be k nowledgeable about  

 Cu rre nt and next most- recent Ca l ifornia Co de o f Regulation Ti tle 24 Part 1 S ection 10 -102 and 10-103.2 as well  

a s  well  as Part 6 section 120.5  

 Cu rre nt and next m ost -recent Ca li fornia  Energy Co de 

 Cu rre nt a nd next m ost-recent  Nonresidential  Com pliance Manual  Section 13, Acceptance Requirements  

6.2.1 MATT Level 1 

S p e ci fica lly, th e MATT Le vel  1 Kn o wledge Base i ncludes the Me chanica l S ystems Acceptance Tests  l i s ted in S ection 10-

103.2( b )1.B of the current and next most- recent Bui lding Energy Efficiency Standards . Beginning  with the 2019 Cali fornia  

En e rgy Co de, MATT Level 1 wi l l a lso include NA7.5.17 Occupied S tandby Acceptance. 

F o r clari fication, for the 2016 S tandards  the MATT Level 1 S cope includes the fol lowing eight (8) Mechanica l Acceptance 

Te s ts : 

i . NA7.5.1 Ou tdoor Air Venti lation S ystems  

i i . NA7.5.2 Co nstant Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  

i ii . NA7.5.4 Air Economizer Co ntrols 

i v. NA7.5.5 D emand Co ntrol  Venti lation S ystems 

v.  NA7.5.6 S upply Variable Flow Controls  

vi . NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  

vi i . NA7.5.10 Automatic Demand S hed Co ntrols 
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B e g inning with the 2019 Standards, the NA7.5. 17 Occupied S tandby Acceptance wi ll  also be included as part of  the MATT 

Le ve l  1 scope. The MATT Level 1 scope wi l l otherwise concur with any changes  to Section 10-103.2(b)1.B  of  the Standards  

a f ter 2019.  

6.2.2 MATT Level 2 

Th e  Level  Tw o MATT Knowledge Base  includes a ll  the Mechanica l  Systems Acceptance Tests  li sted in section 120.5 of the 

cu rre nt and n ext m ost- recent B ui lding En ergy Ef ficiency S tandards , i ncluding D uct  Leakage Testing as  referenced in 

No n residentia l Appendix NA1.9. 

F o r clari fication, for the 2016 S tandards  the MATT Level 2 s cope includes the fol lowing (18) Mechanica l  Acceptance Tests :  

1. NA7.5.1 Ou tdoor a ir venti lation systems (MATT Level  1 & 2)  

2. NA7.5.2 Co nstant-Volume, Single Z one Unitary Air Co nditioners  and Heat Pumps  (MATT Level  1 & 2)  

3. NA7.5.3 D uct Systems as  required b y the Standards  (MATT Level  2 only)  

4. NA7.5.4 Air Economizer Co ntrols (MATT Level 1 & 2)  

5. NA7.5.5 D emand Co ntrol  Venti lation S ystems as req uired by the S tandards  (MATT Level  1 & 2)  

6. NA7.5.6 S upply Variable Flow controls (MATT Level  1 & 2)  

7. NA7.5.7, NA7.5.9 H ydronic S ystem  Variable Flow Controls  (MATT Level  1 & 2)  

8. NA7.5.7 B oi ler and/or Chil ler Isolation (MATT Level 1 & 2)  

9. NA7.5.8 H ydronic S ystems S upply Temperature Reset Controls  (MATT Level  2 only)  

10. NA7.5.10 Automatic Demand S hed Co ntrols (MATT Level 1 & 2)  

11. NA7.5.11 Fault Detection and Diagnostics  (FD D) for Air Handling  Units  and Zone Terminal  Units  

(MATT Le vel  2 only) 

12. NA7.5.12 Au tomatic Fault Detection and D iagnostics  (FDD)  for Air H andling  Units  and Z one Terminal Units  (MATT 

Le ve l  2 only)  

13. NA7.5.13 Dis tributed Energy Storage D X AC S ystems (MATT Level  2 only)  

14. NA7.5.14 Thermal  Energy Storage (TES) S ystems (MATT Level  2 only)  

15. NA7.5.15 S upply Air Temperature Reset Co ntrols (MATT Level 2 o nly)  

16. NA7.5.16 Water-cooled Chi llers  served b y Cool ing Towers  with Co ndenser Water R eset Co ntrols  

(MATT Le vel  2 only) 

17. Pa rt 6 as  applicable Energy Management Co ntrols S ystem  (MATT Level  2 only)  

B e g inning with the 2019 S tandards, MATT Level  2 scope wi ll  a lso include:  

18. NA7.5.17 Occupant Sensing Z one Co ntrols (MATT Level 1 and 2)  

B e g inning with the 2019 S tandards , Item 3. NA7.5.3 Duct Systems as required by the S tandards  (MATT Level 2 only)  wi ll  

i n clude D uct Leakage Test Veri fication s ervices  n ormal ly p rovided b y a  H o me Energy R ating  S ystem (H ERS ) rater. Item  

17. En e rgy Ma nagement Co ntrols S ys tems w i l l b e te sted a ccording  to  NA7.7.2 The MATT Le vel 2 s co pe wi ll otherwise 

co n cur with any changes  to Section 10 -120.5 of the S tandards after 2019.  
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6.3 MATT Curricula 

6.3.1 MATT (Level 1 & 2) Curricula  

Th e  Mechanica l Acceptance Test Technician must be k nowledgeable about the purpose of  these tests , the use of proper 

i n strumentation to  e xecute th em , th e co nditions u n der w hich th ese tests  n eed to  b e  p erformed, a nd the acceptance 

cri teria and potential  issues  when doing these tests . Speci fica lly,  the Acceptance Test Technician must be knowledgeable 

a b out how  to perform: 

 Co n struction inspection for each system included with each test.  

 I d enti fication o f control methods for each tested system.  

 F u n ctional  testing o f required aspects  o f each tested system  

 Co m p letion o f the pertinent Certi ficate o f Acceptance  for each tested system  

S co p e of tra ining curricula for MATTs shall  include, b ut n ot be l imited to , the analys is,  theory, and practica l  application 

o f  th e  d omains as  identi fied i n the cu rrent and n ext-most re cent Ca l ifornia Co de o f R egulation Ti tle 24 Pa rt 1, Section 

10- 103.2(c)3.B .i  as th ey correspond to th e mechanica l  acceptance tests  w i thin each o f  the scopes  o f MATT Level  1 and 

MATT Le vel 2 as  identi fied in S ection 6.2 of  the Manual.  

6.3.2 MATT Level 1 Curricula 

F o r clari fication, for the 2016 and 2019 Standards the MATT Level 1 Cu rricula  includes : 

i . Co n stant volume system  controls 

i i . Va riable volume system controls  

i ii . Ai r- s ide economizers  

i v. D e mand controlled ve nti lation with CO 2sensors  

v.  D e mand controlled ve nti lation with o ccupancy sensors  

vi . Au to matic demand shed controls 

vi i . H yd ro nic va lve leakage  

vi ii . H yd ro nic system variable flow c ontrols 

ix. Ou td oor a ir venti lation systems 

x.  S u p ply fan variable flow  controls 

xi . B o i ler and chi ller i solation controls  

xi i . B u i lding  Energy Ef ficiency S tandards m echanica l  acceptance testing  procedures  

xi i i . B u i lding  Energy Ef ficiency S tandards acceptance testing com pliance d ocumentation for mechanica l systems.  

Th e  MATT Le vel  1 Cu rri cula w i l l  o therwise co rrespond to  d o m ain s a s  i denti fied i n S e ction 10 -103.2(c)3.B.i  of  the  

S ta ndards  and relating to  the mechanica l  acceptance tests  identi fied in S ection 6.2.1 o f this Manual for any changes to  

th e  S tandards  af ter 2019.  

6.3.3 MATT Level 2 Curricula 

F o r clari fication, for the 2016  and 2019 Standards the MATT Level 2 Cu rricula  includes : 

a . Co n stant volume system  controls (MATT Level 1 & 2)  

b . Va riable volume system controls  (MATT Level  1 & 2)  

c. Ai r- s ide economizers  (MATT Level 1 & 2)  

d . Ai r d istribution system (MATT Level 2 only) 

e. D e mand controlled ve nti lation with CO 2sensors  (MATT Level  1 & 2)  

f . D e mand controlled ve nti lation with o ccupancy sensors  (MATT Level 1 & 2)  

g . Au to matic demand shed controls (MATT Level 1 & 2)  

h . H yd ro nic va lve leakage  (MATT Level  1 & 2)  

i . H yd ro nic system variable flow controls (MATT Level  1 & 2) 

j . S u p ply ai r tem perature reset controls  (MATT Level  1 & 2)  

k . Co n d enser w ater tem perature reset controls  (MATT Level  2 only) 
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l . Ou td oor a ir venti lation systems (MATT Level  1 & 2) 

m . S u p ply fan variable flow  controls (MATT Level 1 & 2)  

n . B o i ler and chi ller i solation controls  (MATT Level  1 & 2)  

o . F a ult detection and diagnostics  for packaged direct -expansion units  (MATT Level  2 only) 

p . Au to matic fault detection and diagnostics  for ai r handl ing u nits  and zone terminal  units  (MATT Level 2 o nly)  

q . D i stributed energy s torage dire -expansi on a ir conditioning systems (MATT Level  2 only)  

r. Th e rmal energy s torage systems  (MATT Level 2 only) 

s . B u i lding  Energy Ef ficiency S tandards m echanica l  acceptance testing  procedures  (MATT Level 1 & 2)  

t. B u i lding  Energy Ef ficiency S tandards a cceptance testing co m p liance d o cumentation fo r mechanica l systems.  

(MATT Le vel  1 & 2)  

Th e  MATT Le vel  2 Cu rri cula w i l l  o therwise co rrespond to  d o m ains a s  i denti fied i n S e ction 10 -103.2(c)3.B.i  of  the  

S ta ndards  and relating to  the mechanica l  acceptance tests  identi fied in S ection  6.2.2 o f this Manual for any changes to  

th e  S tandards  af ter 2019.  
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7 Knowledge Base for California Title 24 Acceptance Test Employers 

7.1 Reference Materials 

 S MACNA H VAC S ystems Appl ication  

 S MACNA H VAC S ystems Testing , Adjusting  and Balancing   

 S MACNA TAB  Procedura l  Guide 

 S MACNA H VAC Air Duct Leakage Test Manual 

 S MACNA H VAC S ystems D uct Des ign  

 Cu rre nt and next m ost -recent Ca l ifornia Co de of  Regulation Ti tle 24 Part 1 Section 10 -102, 10-103 and 10-103.2 

a s  well  as wel l as Part 6 section 120.5  

 Cu rre nt and next m ost -recent Ca li fornia  Energy Co de 

 Cu rre nt a nd n ext m ost -recent No nresidential Ap pendix NA 7 –  I n sta llation a nd Acceptance Requirements  for 

No n residentia l B u i ldings  a n d Co ve red Pro ce sses i n cluding Me ch anica l  S ys tems Co m p l iance F orms and  

Me ch anica l  S ystems Acceptance F o rms , w ith a dditional s ections a nd fo rms a s  re fere nced a nd required for 

Me ch anica l  Acceptance Testing . 

 Cu rre nt a n d n e xt m o st -recent No n residentia l Co m pl iance Ma nual S e ction 13. Acceptance Requirements , 

i n cluding a ll  sections as  referenced and required for Mechanica l Accepta nce Testing.  

 

7.2 Mechanical Acceptance Test Employer (MATE) 

Th e  Mechanica l Acceptance Test Employer must be k nowledgeable about  

 Cu rre nt and next most- recent Ca l ifornia Co de o f Regulation Ti tle 24 Part 1 S ection 1 0-102 and 10-103.2 as well  

a s  well  as Part 6 section 120.5  

 Cu rre nt and next m ost -recent Ca li fornia  Energy Co de 

 Cu rre nt a nd n ext m ost -recent No nresidential Ap pendix NA 7 –  I n sta llation a nd Acceptance Requirements  for 

No n residentia l B u i ldings  a n d Co ve red Pro ce sses i n cluding Me ch anica l  S ys tems Co m p l iance F orms and  

Me ch anica l  S ystems Acceptance F o rms , w ith a dditional s ections a nd fo rms a s  re ferenced a nd required for 

Me ch anica l  Acceptance Testing . 

 

7.3 MATE Curricula 

Th e  Mechanica l Acceptance Test Employer m ust be knowledgeable about the construction inspection, functional testing  

a n d a cceptance cri teria o f  the m e chanica l  s ystems a cceptance tests  a ccording to  th e cu rrent a nd next most-recent 

No n residentia l Ap pendix NA 7.5 , w i th  a dditional s ections a n d fo rms a s  re ferenced a n d re quired for Mechanica l  

Acce p tance Testing.  

 




