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CALIFORNIA ENERGY COMMISSION

Workshop Agenda

 Welcome & Housekeeping
e Overview of RPS Online System
| Account Management

— Presentation
— Demonstration

e | Certification

— Presentation
— Demonstration

e Lunch Break
 Verification
* Next Steps & Anticipated Schedule c2




CALIFORNIA ENERGY COMMISSION

Comment Period

Comments due October 19, 2016
— Docket 16-RPS-01

From energy.ca.gov website, select “e-filing and
commenting” link under Resources

Once you are on the e-filing and commenting
page, select “Comment on a Proceeding” on the
right blue bar

Enter the Docket #: 16-RPS-01
Upload your comments
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TEST RPS Online System Link

The system is under development and subject to change

* You will be provided with your RPS Merge
Form that was submitted

— Verify the organization, user, and facility
Information is correct

 |f you did not submit a merge form, you will
create an account for testing

C4




CALIFORNIA ENERGY COMMISSION

Merging Current Data

« QOrganization Account
e Primary User
* RPS Certified facilities

If you have not submitted the RPS
Merge Form, please contact CEC
staff

STATE 0F Care
—
RENEY, “

Section

T orﬂanizalinn




CALIFORNIA ENERGY COMMISSION

CALIFORNIA
ENERGY COMMISSION

Renewables Portfolio Standard

Log In

*User ID

*Password

[] Ihave read and agree to the User Terms and
Conditions

Forgotyour User ID? Forgot your Password?

Sign In

Public Search

Search for publically available application information

Don't have an account
Create an authorized CEC account

Register new account Applications Search
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RPS ONLINE SYSTEM
OVERVIEW




CALIFORNIA ENERGY COMMISSION

RPS Online System

« Effective after the adoption of the RPS
Eligibility Guidebook, Ninth Edition
(est. December 2016)

e Use by all LSEs for RPS

« QOrganization and Account Management
 Certification Applications

« Verification and Compliance Reports




CALIFORNIA ENERGY COMMISSION

New System — New Benefits

Real-time updates and information

No more Excel forms or compatibility issues
for applications

Enhanced instructions and guidance to
complete applications

Access to all documents submitted,
applications, and certificates in one place

Administer authorized individuals
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CALIFORNIA
ENERGY COMMISSION

Renewables Portfolio Standard

Log In

*User ID

*Password

[] Ihave read and agree to the User Terms and
Conditions

Forgotyour User ID? Forgot your Password?

Sign In

Public Search

Search for publically available application information

Don't have an account
Create an authorized CEC account

Register new account Applications Search

Replaces current Excel spreadsheet
posted on the CEC website 10




CALIFORNIA ENERGY COMMISSION

Public Search

CALIFORNIA
ENERGY COMMISSION

e Search filters GOV gy

= Public Quick Search
e (Can filter before
Questions can be directed to rpstrack@energy.ca gov. Search Instructions are also available

-
eX p O rt I n g RPSID Suffix Facility Name Application Status Resource Type
Please Select - Please Select v | |Please Select M m

o Exportto Excel | e 1 S 51

To begin your search enter application or facility criteria and click search. Use the additional fields if necessary

RPS ID S Facilily Name Status Primary Resource
- o Roosevelt Park Received Wind
() EX p O rt WI I I h ave C Gas Burner Received Biomethane
C Test PV Facility Received Photovoltaic
B0000 [ % Glass Mountain Geothermal Energy Center #1 Withdrawn Geothermal
. . I f . I d 60001 [ Glass Mountain Geothermal Energy Center #2 Withdrawn Geothermal
O r I g I n a I e S 50002 A Calpine Geothermal Unit 5/6 Approved Geothermal
60003 A Calpine Geothermal Unit 7-8 Approved Geothermal
60004 A Calpine Geothermal Unit 12 Approved Geothermal
60005 A Calpine Geothermal Unit 13 Approved Geothermal
B0006 A Calpine Geothermal Unit 16 Approved Geothermal
60007 A Calpine Geothermal Unit 17 Approved Geothermal
60008 A Calpine Geothermal Unit 18 Approved Geothermal
60009 A Calpine Geothermal Unit 20 Approved Geothermal
60010 A SonomalCalpine Geyser Approved Geothermal
60011 A Sycamore Energy 1 LLC Approved Biomethane

12345678910 .

11
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Resources

« Continue testing through the link provided
today (until Oct. 19)

e Contact CEC staff
RPSTrack@energy.ca.gov

e Help button in RPS Online System with
Instructions manual

e Focus Groups, Workshops and
Demonstrations

12
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Stakeholder Engagement

October 6
October 6 — 19
October 19
October 20
Nov - Dec
December 2016
End of 2016
Spring 2017

Workshop

System Testing

Comments Due

POU Compliance Focus Group
Additional Workshop(s) on Verification
Adoption of RPS Guidebook

“Go live” of RPS Online System
“Refresher” workshop on Verification

13
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A\ WSS B J
ENERGY COMMISSION

ACCOUNT MANAGEMENT

14




CALIFORNIA ENERGY COMMISSION

What will we go over?

August 18th workshop: Today’s workshop:

- How to create an -
account

- How to add or -
update organization
Information )

How to log in to

multiple organizations

How to add a new or

existing user
User roles

15




CALIFORNIA ENERGY COMMISSION

CALIFORNIA U

ENERGY COMMISSION

Renewables Portfolio Standard

Log In

*User ID

*Password

[] I'have read and agree to the User Terms and
Conditions

Forgot your User ID? Forgot your Passward?

Sign In
Don't have an account Public Search
Create an authaorized CEC account Search for publically available application information
Register new account Applications Search

16




CALIFORNIA ENERGY COMMISSION

Select Organization

For users with access
to more than one
account

Select from the drop
down which account
you would like to log
In to

To select a different
Organization, you will
navigate to the Select
Organization from the
Acct Mgmt hover tab

A

Fan. CALIFORNIA
L0 ENERGY COMMISSION
GOV
Select Organization
Organization(s): | Christina's Account v m

Migration Account - External

17
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IA ENERGY COMM

ISSI1ON

e Update, change or
add address

e Add & delete users

e Set user
permissions

Christina Crume | Help | FAQs | Logout

CALIFORNIA
ENERGY COMMISSION Testing Account
¢ V HOME APPLICATIONS VERIFICATION REPORTS ACCT MGMT
Organization Information Detail m
Qrganization Information
*Organization Name
Testing Account
Qrganization Name aka
POU Code
Address
B Line1 City State Country Address Type
Select 1 1516 9th Street Sacramento California USA Both
Users
B FirstName Last Name Email Address Role
Select ! Christina Crume christina.crume@energy.ca.gov External System Admin

Add Existing User | Add New User

18




CALIFORNIA ENERGY COMMISSION

How to add a user to your account

 Difference between an existing user and a
new user

e How to add an existing and new user

* Importance of adding an existing user
versus creating another new user account

19
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IA ENERGY COMM

ISSI1ON

e Click the “Add
Existing User”
button

r

CALIFORNIA

GOV

APPLICATIONS

HOME

Organization Information Detail

Organization Information

ENERGY COMMISSION

VERIFICATION REPORTS

Testing Account

ACCT MGMT

S ] Coree |

"Organization Name
Testing Account

Organization Name aka

POU Code

Address

B Linet City

—! 1516 9th Street Sacramento

Select

Users

State Country Address Type

UsA Both

i ] oeee ]

California

B First Name Last Name Email Address

Select ) Christina Crume

christina.crume @ energy.ca.gov

Role
External System Admin

‘ Add Existing User '

Add New User

20




CALIFORNIA ENERGY COMMISSION

Add an Existing User

Type the first
name, last
name, and/or
organization

Click “Search”

’r

2.

User List

€95 CALIFORNIA
W20 ENERGY COMMISSION [UAT]

HOME APPLICATIONS VERIFICATION REPORTS ACCT MGMT

Organization Account Name

21




CALIFORNIA ENERGY COMMISSION

F Chrisfina Crume | Help | FAQs | Logout

®2. CALIFORNIA
0! ENERGY COMM|SS|ON Organization Account Name

+ Select the correct (% e
User by CIiCking User List

Search

“Select” nextto = —

elisabeth

the user

First Name Last Name Organization

Elisabeth de Jong Christina’s Account
e Set the user roles = = ey
Select Elisabeth de Jong Pacific Light & Power
Select Elisabeth de Jong Christina’s Account
O n th e n eXt a e Select Elisabeth de Jong Elisabethtown Power
p g Select Elisabeth de Jong Elisabeth's Organization

Select Elisabeth de Jong Pacific Light & Power

22
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IA ENERGY COMM

ISSI1ON

e Click the “Add
New User” button

r
CALIFORNIA
ENERGY COMMISSION
GOV HOME | APPLICATIONS

VERIFICATION REPORTS ACCT MGMT

Organization Information Detail

Organization Information

*Organization Name

Chrisfina Crume | Help |

Testing Account

TN TN

Testing Account

Organization Name aka

Add Existing Use.

POU Code
Address
B Linet City State Couniry Address Type
Select 1 1516 th Street Sacramento California UsA Both
[ hid ]
Users
B FirstName Last Name Email Address Role

Select ! Christina Crume christina.crume @ energy.ca.gov Extern

Add New User

23




CALIFORNIA ENERGY COMMISSION

Add a New User

. N am e Of user r Christina Crume | Help | FAQs | Logout
CALIFORNIA
ENERGY COMMISSION Organization Account Name
- - ¢ V HOME APPLICATIONS VERIFICATION REPORTS ACCT MGMT
e Valid emal
User Information —
address
+ Please enter phone number and fax in following formats: 1-999-999-9999
« Please add extension for phone number, if applicable, by indicating x
o Phone number  icowa
*First Name *Last Name
-
e Uni que User ID v
*Email Address *Reenter Email Address
*User ID *Effective Date

24




CALIFORNIA ENERGY COMMISSION

Set User Role

Chrisfina Crume | Help | FAQs | Logout

@5 CALIFORNIA -~
1 fal | ENERGY 'COMM'SS'ON Organization Account Name

Cancel

e Select User %ov
Role for the

Instructions

u Se r + MNote: These roles can be changed at any time.

« The user mustlogout and login in order for the change to the role to become effective.

) Account Holder System Admin

- (1 77
® I C ave ) Certification Viewer/Trainee

) Certification Biomethane Attestant
) Certification Attestant

 Changesare | -
only made after
the user logs
back in to the

System

I Werification Attestant

25




CALIFORNIA ENERGY COMMISSION

User Roles

Account Holder System Admin

» Can add/delete users, update organization information
Certification Viewer/Trainee

» Can only view certification related pages
Certification Biomethane Attestant

» Can attest to biomethane source information on an application when
selected

Certification Attestant

» Can attest to certification, precertification, and aggregated applications
Certification Applicant

» Can fill out and complete an application




CALIFORNIA ENERGY COMMISSION

User Roles

Verification Reporting Agent

» Can have access and complete all verification pages, but cannot view or
submit attestations

Verification Viewer/Trainee
» Can only view verification related pages
Verification Attestant
» Can access all verification screens and submit verification attestations




CALIFORNIA ENERGY COMMISSION

Confirm emall

Message Adobe PDF A 7

i Ignore x ﬂ :@ g m ,_E Personnel by @' @ Mark Unread ar:a # Q
@ Junk ~ a To Manager - Ld Categorize ~ %'
Delete Reply Reply Forward ?‘év |3-_j Team E-mail = Move @v * Foll Mo Translate . Zoom
Al £ - ollow Up A 1
Delete Respond Quick Steps (F] Move Tags ] Editing Zoom

From: California Energy Commission - Do Not Reply <noreply@energy.ca.gov> Sent: Mon 8/8/2016 1:59 PM
Taoe Crume, Christina@Energy
Cc
Subject: Message from CEC-RPS System - Account Request

Your request for a new Company account Testing Account has been received and may take a few days to
process for approval.

Please click on this http:/rpsfeedback Pages/Common ValidateProvidedEmail aspx/?
emailA ddr=christina. crume(@energy.ca.gov&field I=CCrumeTest link to validate vour email address. If clicking
the link does not work. then copv and paste the link into the browser's navigation/address bar to proceed with
email verification.

@ hitp://rpsfeedback/Pages/Common/Validate
. rpsfeedback

You must validate your ! pofeedback _
) i ) i File Edit View Favorites Tools Help
emall by CIICkIng the Ilnk {.;.; b Suggested Sites - @Weh Slice Gallery -

before you can be added t0  Prease confirm your email adds
christina crume(@energy.ca.gfv | Confirm Email
an account

2
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CALIFORN

IA ENERGY COMMISSION

ENERGY COMMISSION

User Approval and First Login

Delete Respond Quick Steps ] Move Tags Pl Editing Zoom
From: California Energy Commission - Do Mot Reply <noreply @energy.ca.gov= Sent: Tue 3/9/2016 5:16 AP
To: Crume, Christina@Energy
Cc
Subject: Message from CEC-RPS System - Account Confirmation

Your account has been successfully created.

Your User ID is CCrumeTest
Your temporary password is 33E0694135

assistance, please email RPSTrack(@enersv.ca gov.

Please log in to vour account and change the password. Your temporary password will expire in 14 davs. For

Recelve email with
temporary
password

Must login within
14 days and change
password

29




CALIFORNIA NERGY COMMISSION

I‘

ENERGY COMMISSION

My Profile

Christina Crume | Help | FA

CALIFORNIA
ENERGY COMMISSION

HOME APPLICATIONS VERIFICATION REPORTS ACCT MGMT

Testing Account

Change Password o

My Profile [ save |

o Answer Security e

*First Name *Last Name
- Christina Crume
Q u est I O n S *Phone Number Fax Number
9166544674

“Email Address
christina.crume@energy.ca.gov

o AgreetoPrivacy -

CCrumeTest Approved 08/08/2016

-
Policy and Terms P
y Current Password Password requirements:

« Mustbe at least 10 characters
« Must contain atleast 1 number
« Mustcontain at least 1 special character (@, &, #, etc.)

Of l | S e New Password « Must contain atleast 1 uppercase and 1 lower case letter

Confirm Password

Security Questions

Answers are case sensitive

*Security Question 1
Please Select v

*Answer 1

30
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ACCOUNT MANAGEMENT
DEMONSTRATION

31
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COMMENTS

32




CALIFORNIA ENERGY COMMISSION

CERTIFICATION
APPLICATIONS

33




CALIFORNIA ENERGY COMMISSION

What will we go over?

August 18th workshop: Today’s workshop:
- How to create anew - How to amend an
application for existing application

prec_e_rtifi_cation and - How to certify a
certification precertified facility

34
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Christina Crume | Help | FAQs | Logout

Fa CALIFORNIA
LPn M ENERGY COMM'SS'ON Testing Account

HOME

APPLICATIONS VERIFICATION REPORTS ACCT MGMT

© Create Pre-Certification Application ©| Create Aggregated Unit Application

© Create Certification Application © Certify a Precertified Facility

© Amend Existing Application © Apply For Time Extension Request

Mo records found

o Apply for new precertification
o Apply for new certification
« Apply for new aggregated unit

35




CALIFORNIA ENERGY COMMISSION

Amending an Application

Christina Crume | Help | FAQs

| Logout

CALIFORNIA
ENERGY COMMISSION Testing Account

APPLICATIONS

HOME VERIFICATION REPORTS ACCT MGMT

© Create Pre-Certification Application © Create Aggregated Unit Application
© Create Certification Application © Certify a Precertified Facility

© Amend Existing Application © Apply For Time Extension Request

Mo records found

36
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Amend an Application

o Select facility to
amend and click
“Apply for
Amendment”

e Coples current
application

* Does not change
from precertification
to certification

37
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Certifying a Precertified Facility

Christina Crume | Help | FAQs | Logout

CALIFORNIA
ENERGY COMMISSION Testing Account

APPLICATIONS

HOME VERIFICATION REPORTS ACCT MGMT

© Create Pre-Certification Application © Create Aggregated Unit Application

© Create Certification Application © Certify a Precertified Facility

© Amend Existing Application © Apply For Time Extension Request

Mo records found

38
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Certify a Precertified Facility

Select facility to

| 4

amend and click
“Apply for
Certification”
Copies current

Application# ~ RPSID

D CALIFORNIA
%S# ENERGY COMMISSION

application
Information

Update information
for certification

39
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Testing Account

@ CALIFORNIA
GOV

Facility Locator

Pre-Certification Application Summary

Find address or place ‘ l
RPS 1D:Not Assigned [ £ 2
Facility Information ¥ Facilty Point ¥ Facilty Boundaries ¥ County Lines
Name of Facility PV Facility
Physical Location =

Address 1516 9th Street

City Sacramento

State California

Zip 95814

Country UsA

Can Mail Be Delivered To The Facility Ves

Location?

Facility Resource Information

Primary Resource Photovoltaic

Facility Interconnection

Balancing Authority CAISO - California Independent System Operator

Facility Operations
Nameplate Capacity 1 |—g,'ﬁ

Commercial Operations Date 8/10/2016 La
Repowered/Incremental facility? No

Bureau of Land Management, Esri, HERE, DeLorme, INCREM.

Facility Measurement Methodology Information Note

Energy Storage? Mo

Facility Owner Information

“

Name Facility Owner

E-Mail christina.crume@energy.ca.gov @

Address 1516 9th Street

City Sacramento @ - & Next
State California

Zip 95814

Country UsA

40
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ISSI1ON

ENERGY COMMISSION

o Attest to the
application

e Click “Submit”

e Can no longer alter
the application

CALIFORNIA
ENERGY COMMISSION

VME APPLICATIONS

Testing Account

VERIFICATION REPORTS ACCT MGMT

Application Attestation Subm Cancel

Application Process

New Application
Facility

Map & Coordinate

Facility Operations &
Interconnection

Facility Resource
Information

Facility Identification

Application Conclusion

Upload Supporting
Documents

Application Summary

Application Attestation

Instructions

Once the applicant clicks on the SUBMIT button, this will submit the application to the RPS staff and the application will no longer be
editable

Attestation

| am an authorized officer or agent of the above-noted facility owner with authority to submit this application on said facility owner's
behalf, and hereby submitthis application and any supplemental forms and attachments included herewith on behalf of said facility
owner for precertification of the facility as an eligible renewable energy resource for California’s RPS. | have read the above
information as well as the California Energy Commission’s Renewables Portfolio Standard Eligibility Guidebook, and understand the
provisions, eligibility criteria, and requirements of that guidebook and my responsibilities under the guidebook. | acknowledge that
any RPS precertification approval from the Energy Commission is conditioned on the above noted facility owner's acceptance and
ongoing safisfaction of all program requirements as set forth in the Renewables Portfolio Standard Eligibility Guidebook, and does
not guarantee the facility will be eligible for certification once it becomes operational. | further acknowledge that the Energy
Commission may revise the Renewables Portfolio Standard Eligibility Guidebook in the future, and that it is my responsibility to
remain informed of any changes that could affect the precertification, or future certification, of the above noted electrical generation
facility. | declare under penalty of perjury that the information provided in this form and any supplemental forms and attachments
included herewith is true and correct to the best of my knowledge and that | am authorized to submit this form and any supplemental
forms and attachments included herewith on the behalf of the above noted electrical generation facility owner.

*Signature
Christina Crume

— AUMmoTIZEd manvauar
Christina Crume

@ | AGREE

41
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Application Status

» Application status
In real time

Christina Crume | Help | FAQs | Logout

CALIFORNIA
ENERGY COMMISSION

¢ V HOME APPLICATIONS VERIFICATION REPORTS ACCT MGMT

Testing Account

Home Page
Application Inbox Facilities MNotifications TER Verification
RPS ID Suffix Facility Name Application Status Resource Type

Please Select v | Please Select v m
Export To: | Excel || CSV

Please Select v

Results

Primary Resource

Facility Name
PV Facility Pending Photovoltaic

Select 63327 C

42
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NOTIFICATIONS

43
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ENERGY COMMISSION
————

Notifications

-

e All notifications

). CALIFORNIA

under tab
e Sortby RPSID &

4k ENERGY COMMISSION [vT]

Chrisfina Crume | Help | FAQs | Logout

APPLICATIONS VERIFICATION REPORTS

Application Inbox Facilities Notifications TER Verification

Subject Incoming/Cutgoing

Please Select

* View incoming &
outgoing
notifications

8/9/2016 RPSID ASSIGNED
8/92016 Pre-Certification Received

Export To: | Excel || CSV
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CERTIFICATION APPLICATION
DEMONSTRATION
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COMMENTS
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