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Agenda

• Welcome and Introduction

o Brief overview of the session objectives

o  CalAPP Program in Numbers

• Presentation: Submitting an Invoice for Reimbursable Expenses

o Which costs are eligible for reimbursement

o Which forms need to be completed and submitted

o How to request help and/or necessary forms from the CEC

• Question and Answer Session

• Wrap-Up & Next Steps
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Office Hours Objective
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• The CEC is hosting a series of office hours to guide California Automated Permit 
Processing Program (CalAPP) grant recipients through the invoicing process before the 
liquidation deadline of June 30, 2027. After that date, no additional reimbursement will 
be approved or paid.

• These sessions will provide an opportunity to address any questions related to invoicing 
and help CalAPP grant recipients submit their invoices accurately to ensure 
reimbursement for eligible expenses.

• Office Hours sessions are scheduled for the following dates from 10:00 a.m. – 11:00 
a.m.:

• April 8, 2026 (Today)
• May 20, 2026
• July 22, 2026
• September 16, 2026
• November 18, 2026

https://www.energy.ca.gov/programs-and-topics/programs/california-automated-permit-processing-program-calapp
https://www.energy.ca.gov/programs-and-topics/programs/california-automated-permit-processing-program-calapp
https://www.energy.ca.gov/programs-and-topics/programs/california-automated-permit-processing-program-calapp
https://www.energy.ca.gov/programs-and-topics/programs/california-automated-permit-processing-program-calapp


CalAPP Program in Numbers

• Funding Awards and Invoice Paid to Date

California Automated 
Permit Processing 
Program (CalAPP) 

Awarded Funds 
$18,988,000

Total Jurisdictions:
346

Invoices Paid:
• Amount = $4,388,681
• Jurisdictions = 124

• (186 Invoices)
• Remaining Amount = $14,591,319

(Plans for Office Hours Outreach For 
Jurisdictions that have not submitted an 

invoice)

SB 379 Program
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https://www.energy.ca.gov/programs-and-topics/programs/residential-solar-permit-reporting-program-sb-379/residential-solar


Submitting an Invoice for Reimbursable Expenses
Grant Invoicing Process
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Determine 
Eligible 

Expenses

Submit 
Completed 

Invoice Forms

CEC Reviews 
and Corrects

CEC Approves 
Invoice

Payment 
Processed



Submitting an Invoice for Reimbursable Expenses #2
Reimbursable Costs - Which costs are eligible for reimbursement

Allowable Unallowable

Staff time (IT, third-party consultation, 
etc.)

Costs incurred prior to grant agreement 
execution

In-house staff training Costs not directly related to adoption of 
permitting platform

Costs to train installers Typically excluded items such as food 
for training events

Maintenance and subscription costs for 
supporting software

All other

CalAPP Solicitation Manual 6

https://www.energy.ca.gov/solicitations/2022-06/gfo-21-402-california-automated-permit-processing-program


Submitting an Invoice for Reimbursable Expenses #3
Invoicing Forms – Forms that need to be completed and submitted

FORM 1 FORM 2 FORM 3
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Submitting an Invoice for Reimbursable Expenses #4
Invoicing Forms – Email received when Awarded
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After your CalAPP grant was approved and executed, your jurisdiction received the 
email below with forms attached. These forms are required for submitting invoices.
Subject: CalAPP Grant Next Steps

Dear Jurisdiction,

Thank you for participating in the California Automated Permit Processing (CalAPP) Program, and congratulations on the approval and execution of 
your grant for the City of Atwater. This email is to provide information on next steps to ensure the successful completion of all grant activities and 
receive payment in a timely manner.
As of the official date of grant agreement execution, you may track eligible expenses towards the completion of CalAPP grant requirements and submit 
on an invoice to the CEC when ready. As a reminder, a full list of allowable reimbursable costs can be found in the CalAPP Solicitation Manual, Chapter 
1, Section D.4. The CEC can reimburse allowable costs up to the maximum grant amount awarded to your jurisdiction.

Invoicing
There are two Excel spreadsheet documents attached to this email which you will use to submit invoices to the CEC for reimbursement.
1. CalAPP Grant Invoice Template – One page document to summarize total reimbursable expenses, including mandatory signature with 
certification.
2. CalAPP Invoice Supporting Documentation – Spreadsheet with multiple tabs to input line-item expenses for eligible reimbursable costs. Please 
retain documentation in case it is requested by CEC staff prior to the approval of invoice.
Following successful adoption of a qualifying solar permitting platform, you may submit your first invoice to the CEC using the attached documents. 
The CEC will verify successful adoption prior to approving payment. You may submit additional invoices as needed for eligible reimbursable costs. 
When no additional invoices are expected, please select the “Final Project Invoice” box in the Grant Invoice Template to indicate that project activities 
are complete.

https://www.energy.ca.gov/sites/default/files/2022-07/00_GFO-21-402_Solicitation_Manual_Addendum_01_ADA.docx


Submitting an Invoice for Reimbursable Expenses #5
Invoicing Process Video

Tutorial – How To Invoice
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https://www.youtube.com/watch?v=sdf9HJYV4ww&feature=youtu.be
https://www.youtube.com/watch?v=sdf9HJYV4ww&feature=youtu.be
https://www.youtube.com/watch?v=sdf9HJYV4ww&feature=youtu.be


Question and Answer 
Session
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Wrap Up & Next Steps
How to request help and/or necessary forms from the CEC
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• June 30, 2027: CalAPP liquidation deadline. Submit forms by April 30th, 2027, to 
ensure adequate processing time.

• CalAPP Program webpage: https://www.energy.ca.gov/calapp 
o Invoice forms available upon request

• Please join the CalAPP email list topic, available from our webpage or at 
https://public.govdelivery.com/accounts/CNRA/signup/31719 

• Office Hours sessions are scheduled for the following dates from 10:00 – 11:00 a.m.:

• May 20, 2026 - July 22, 2026 - September 16, 2026 - November 18, 2026

• CEC Contact: calapp@energy.ca.gov 

https://www.energy.ca.gov/calapp
https://public.govdelivery.com/accounts/CNRA/signup/31719
mailto:calapp@energy.ca.gov


Thank you
Next Office Hour: 

May 20, 2026, at 10 a.m.

calapp@energy.ca.gov 
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mailto:calapp@energy.ca.gov
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